
 
 
REQUEST FOR QUOTE NUMBER: 07MW58996B 
BE RECEIVED UNTIL   11/15/05 AT 2:00 P.M. 
  
DESCRIPTION:   OFFICE SUPPLIES – ATLANTA PUBLIC LIBRARY 
 
Return to: 
FAX QUOTES ARE                                   Fulton County Purchasing  Department 
ACCEPTABLE                                          Public Safety Building, Suite 1168 
                                                                130 Peachtree Street,             
(404) 893-1733                                      Atlanta, Georgia 30303 
                                                               (404) 730-5800 
 
PLEASE DISREGARD ANY REFERENCE TO THE TERMS “BID” OR “BID OPEN DATE”ON ANY PAGES INCLUDED WITH THIS 
REQUEST FOR QUOTE.  ANY QUESTIONS REGARDING PURCHASING PROCEDURES OR THE SPECIFICATIONS SHOULD 
BE ADDRESSED ONLY TO THE PURCHASING CONTACT PERSON. 
CONTACT NAME:                        
  MAE EVA WESLEY 

   E-Mail Address :                            
  
mae.wesley@fultoncounty.ga.gov 

        Telephone Number:                 
          404-730-5817 

All information requested on this sheet must be completed.  The signature block and related information on 
each quote sheet must also be completed. Unless specifications indicate “NO SUBSTITUTE”, items determined 
by Fulton County to be “EQUAL OR BETTER” will be given full consideration. All prices QUOTED must be “FOB 
DELIVERED” unless otherwise requested, and must be submitted in the format requested.  The County reserves 
the right to cancel the solicitation and to reject any or all quotes in whole or in part and is not bound to 
accept any quote if rejection of that quote is determined to be contrary to the best interest of the County. 

 
Company Name:     
Company Address:                                                                             
 
City     State                                       Zip Code 
                                                                                                       
Telephone Number:                              Fax Number:                                E-Mail Address: 
                                                                                                      
 
RESPONSES MUST BE DELIVERED TO THE PURCHASING OFFICE BY THE DATE INDICATED. 
 
Person submitting QUOTE: (Please Print)   Date 
 
Title 
 
*Signature of the person submitting QUOTE: 
 
 
*This person has binding authority to sign contracts on behalf of the responding company.  By signing this form and all 
attachments, vendor agrees that their quote is an offer to sell.  All respondents shall comply with all Fulton County 
purchasing laws, policies, and procedures, as well as relevant state and federal laws— including compliance with EEOC 
hiring guidelines and requirements under the Americans with Disabilities Act. 



 

 

1
NO BID [  ]       REASON __________________________________________________ 
 
 
 

 
REQUEST FOR QUOTE  05MW58996 
GENERAL TERMS AND CONDITIONS 

 
The following provisions are hereby made a part of this Request for Quote.  Any contract or purchase order awarded as 
the result of this request shall be governed by these General Terms and Conditions.  By signature in the space provided 
for vendor in these documents, vendor agrees to furnish the product(s) and/or service(s) pursuant to these conditions. The 
signed form must be submitted with your bid.  Failure to do so may result in your bid being found non-responsive.   
 

1. GENERAL.  These provisions are standard for all Fulton County contracts.  The County may delete or 
modify any of these standard provisions for a particular contract or purchase order by indicating a change in 
the special instructions or provisions.  Any vendor accepting a purchase order award as the result of 
this request agrees that the provisions included within this Request for Quote shall prevail over any 
conflicting provision within any standard form contract of the vendor. 

 
2. SUBMISSION OF RESPONSES.  Responses may be submitted for quotes on the Vender Self Service 

system at  www.fultonvendorselfservice.co.ga.us, fax or in person.  Responses must be delivered to the 
Purchasing Office by the date indicated on the Request for Quote cover sheet.  Quotes will be received until 
2:00 p.m. on the date indicated.  Quotes should be submitted on the forms provided by the County.  Quotes 
must be signed by an authorized employee, if submitted a hard copy. 

 
3. AMENDMENTS TO THE REQUEST FOR QUOTE.  Any amendment to pricing is valid only if in writing and 

issued by the County. 
 

4. NO BID.  Persons desiring not to submit a quote should return the acknowledgement marking it “No-Bid”, 
not later than the stated submittal deadline. 

 
5. NON-COLLUSION.  Bidder certifies that this bid is made without prior understanding, agreement or 

connection with any other corporation, firm or person submitting a bid for the same work, labor or service to 
be done or the supplies, materials or equipment to be furnished and is in all respects fair and without 
collusion or fraud. Bidder further understands collusive bidding is a violation of state and federal law and can 
result in fines, prison sentences and civil damage awards.  Bidder agrees to abide by all conditions of this 
bid and certifies that person signing is authorized to sign this bid or proposal for the bidder. 

 
6. CONFLICT OF INTEREST.  Vendor stats that no County officer or employee, nor any business entity in 

which they have an interest:  a) Has an interest in the contract awarded; b) Has been employed or retained 
to solicit or aid in the procuring of the resulting contract; c) Will be employed in the performance of such 
contract without immediate disclosure of such fact to the County. 

 
7. BASIS OF AWARD.  The County shall award to the overall lowest responsible and responsive vendor 

complying with the provisions of the Request for Quote.  The following criteria may be considered by the 
County in selecting the most advantageous quote: a) Ability to perform the service required within the 
specified time; b) Conformance to specification; c) The quality of performance in previous contracts; d) 
Financial ability to perform the contract; e) Item pricing; f) vendor references.  The County reserves the right 
to cancel the solicitation and to reject any or all quotes in whole or in part and is not bound to accept any 
quote if rejection of that quote is determined to be contrary to the best interest of the County. 

 
8. SAMPLES.  Samples of items when required, must be furnished free of expense to the County and upon 

request, be returned to the Vendor at the Vendor’s expense.  Samples of selected items may be retained for 
comparison purposes. 

 
RESPONDENT ACKOWLEDGES HAVING READ, UNDERSTAND AND AGREES TO COMPLY WITH THE ABOVE 
STATEMENTS AND IS AUTHORIZE DTO SIGN CONTRACTS ON BEHALF OF THE RESPONDING COMPANY 
COMPANY: _________________________________SIGNATURE: ______________________________________ 
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NAME: ____________________________TITLE: ____________________________DATE:___________________ 
 
 
 
 
REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE:  11/15/07 AT 2:00 P.M. 
 
 

9. BRAND NAME SPECIFICATIONS AND APPROVED EQUIVALENTS.  Unless otherwise specified, 
manufacturer’s names, trade names, brand names, information and/or catalog numbers listed in the 
specifications are intended only to identify the quality and characteristics desired.  They are not intended to 
limit competition.  The Vendor may offer any equivalent product which meets or exceeds the specifications.  
If quotations are based on equivalent products, the quote must: a) Indicate the alternate manufacturer’s 
name and catalog number; b) Include complete descriptive literature and/or specifications; c) Include proof 
that the proposed equivalent will meet the specifications.  The County reserves the right to be the sole judge 
of what is equal and acceptable to meet its needs in all respects.   If Bidder fails to name a substitute, goods 
identical to the published standard must be furnished. 

 
10. INDEMNIFICATION.  Contractor/Vendor hereby agrees to release, indemnify, defend and hold harmless the 

County, it’s Commissioners, officers, employees, subcontractors, successors, assigns and agents from and 
against any and all losses (including death), claims, damages, liabilities, costs and expenses (including but 
not limited to all actions, proceedings, or investigations in respect thereof and any outcome of any such 
action, proceeding, or investigation), caused by, relating to, based upon or arising out of any act or omission 
by contractor, it’s directors, officers, employees, subcontractors, successors, assigns or agents, or 
otherwise in connection with it’s acceptance, of the performance, or nonperformance, of it’s obligations 
under this agreements.  

 
11. TAXES.  Fulton County is exempt from the State of Georgia sales tax and exemption certificate will be 

furnished upon request.  
 

12. DELIVERY.  All prices must be FOB Destination, unloaded inside and assembled unless otherwise 
indicated. 

 
13. RIGHTS AND REMEDIES OF COUNTY FOR DEFAULT.  If any item furnished by the Vendor fails to 

conform to specifications, or to the sample submitted by the Vendor, the County may reject it.  Upon 
rejection, the Vendor must promptly reclaim and remove such item without expense to the County, and shall 
immediately replace all such rejected items with others conforming to such specification and samples.  If the 
Vendor fails to do so, the County has the right to purchase in the open market a corresponding quantity of 
any such items and to deduct from any monies due the Vendor the difference between the prices named in 
the purchase order and the actual cost to the County.  If the Vendor fails to make prompt delivery of any 
item, the County has the right to purchase such item in the open market and to deduct from any monies due 
the Vendor the difference between the prices named in the purchase order and the actual replacement cost 
to the County.  The rights and remedies of the County identified above are in addition to any other rights and 
remedies provided by law or under the purchase order. 

 
14. INVOICES AND PAYMENT TERMS.  Invoices are to be mailed to the County department specified on the 

resulting purchase order or master agreement.  All invoices must include the purchase order number or 
master agreement number.  Failure to comply may result in delayed payments.  The County payment terms 
are Net 30 days unless a cash discount is allowed for payment within not less than twenty (20) days.  The 
payment term shall begin on the date the merchandise is inspected, delivered and accepted by the County 
and the correct invoice is received in the office specified on the purchase order. 

 
15. LEGAL REQUIREMENTS.  Federal, State, County and local ordinances, rules and regulations, and policies 

shall govern development, submittal and evaluation of quote and disputes about quotes.  Lack of knowledge 
by any Vendor about applicable law is not a defense. 

 
RESPONDENT ACKNOWLEDGES HAVING READ, UNDERSTAND AND AGREESTO COMPL Y WITH THE ABOVE 
STATEMENTSAND IS AUTHORIZED TO SIGN CONTRACTS ON BEHALF OF THE RESPONDING COMPAN Y. 
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COMPANY: _________________________________SIGNATURE: ______________________________________ 
NAME: _______________________________TITLE: ____________________________NAME: _______________ 
 
 
 
REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE: 11/15/07 AT 2:00 P.M. 
 
 
 

16. ASSIGNMENT.  Any purchase order awarded shall not be assignable by the Vendor without the express 
written approval of the County, and shall not become an asset in any bankruptcy, receivership or 
guardianship proceedings. 

 
17. REJECTION OF BID.  Bids may be considered irregular and may be rejected if they show omissions, 

alternations of form, additions not called for, conditions, limitations, unauthorized alternate bids or other 
irregularities of any kind.  The County reserves the right to waive minor technicalities or irregularities of bid. 

 
18. TERMINATION.  In the event any of the provisions of the purchase order are violated, the County may 

serve written notice of its intention to terminate the purchase order.  Such notice will state the reason(s) for 
such intention, and unless within ten (10) days after serving notice upon the contractor, such violation has 
ceased and satisfactory arrangements for correction made, the purchase order shall, upon expiration of ten 
(10) days, be terminated.  Further, the County reserves the right to terminate for its convenience any 
purchase order in whole or in part upon giving thirty (30) days prior written notice to the other party. 

 
19. DEBARMENT.  If a Bidder is presently debarred, suspended, proposed for debarment, declared ineligible, 

or otherwise excluded from doing business with any government agency which prohibits your firm from 
participating in any procurement, the Bidder must provide the County with that information as part of its 
response to this solicitation.  Failure to fully and truthfully provide the information required, may result in the 
disqualification of your bid from consideration or termination of the purchase order, once awarded. 

 
20. RIGHT TO PROTEST.  Any actual or prospective Bidder who is aggrieved in connection with a solicitation 

or award of a contract/purchase order must submit its protest in writing to the Director of Purchasing, 130 
Peachtree St. S.W., Suite 1168, Atlanta, GA 30303.  A protest must be submitted to the Director of 
Purchasing in writing within 14 days after such aggrieved entity knows or should have known of the 
solicitation, the award of contract/purchase order to another or other acts giving rise to a protest.  An oral 
protest or a protest to an official, employee, user department, or other person apart from the Director of 
Purchasing does not comply with Fulton County Code Section 2-324 and does not toll the protest time 
period. 

 
 
 
 
SIGNATURE BELOW IS THAT OF A PERSON AUTHORIZED TO SIGN CONTRACTS FOR THE QUOTING COMPANY 
WHO HAS READ, UNDERSTANDS, AND AGREES TO COMPLY WITH THE ABOVE GENERAL TERMS AND 
CONDITIONS. 
 
COMPANY: ______________________________ SIGNATURE:_________________________ 
 
NAME: _____________________________ TITLE: _______________________ DATE: ______ 
 
 
THIS SIGNED FORM MUST BE SUBMITTED WITH YOUR BID.  FAILURE TO DO SO MAY RESULT IN YOUR BID 
BEING FOUND NON-RESPONSIVE. 
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REQUEST FOR QUOTE SPECIFICATIONS 
QUOTE NUMBER: 07MW58996B 

OPENING DATE:  11/15/07 AT 2:00 P.M. 
 

OFFICE SUPPLIES 
ATLANTA PUBLIC LIBRARY 

 
 

1. DESCRIPTION 
 
 The Fulton County Purchasing Department is soliciting quotes from qualified 
 vendors to provide the Atlanta Public Library with Office Supplies. 
 
 
2. CONTACT PERSON 
  
 Please contact Procurement Officer, Mae E. Wesley at 404-730-5817 or by 
 email  Mae.wesley@fultoncountyga.gov with any procedural or technical 
 questions.  All questions should be submitted in writing to the Purchasing contact 
 person.  Any  responses made by the County will be provided in writing to all 
 Bidders by addendum.  No verbal responses shall be authoritative. 
 
 You must be registered in the County’s AMS System in order for the Department 
 of Purchasing & Contract Compliance to issue your company a Purchase Order 
 or to receive payments.  If you are not a registered vendor you may access and 
 complete the vendor application via the County’s Vendor Registration website 
 (www.fultonvendorselfservice.co.fulton.ga.us).  If your company is a registered 
 vendor, you can respond to all quotes on line and in real time on this website.    
 
 
3. PRODUCT/SERVICE SPECIFICATIONS 
 
 
 OFFICE SUPPLIES  (82 LINES) 
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REQUEST FOR QUOTE NO. 07MW58516B 
OPENING DATE:  11/15/07 AT 2:00 P.M. 
 
 The bidder shall list on a separate sheet of paper any variations from, or 
 exceptions to, the conditions and specifications on this bid.  This sheet shall be 
 labeled “Exceptions to Bid Conditions” and shall be attached to quote. 
 
 Respondent must provide the following information; 
 
 Company Name:   __________________________________________ 
 Contact Person:    __________________________________________ 
 Street Address:     __________________________________________ 
        __________________________________________ 
 A/C and Telephone: ________________________________________ 
 
 Any award made as a result of this quote shall be for the remainder of the 
 calendar year 2007. 
 
 Point of Contact: 
 
 Please contact Mae E. Wesley, Procurement Officer at (404) 730-5817 with 
 any procedural or technical questions.  All such contacts shall be in writing and 
 submitted through the Department of Purchasing. 
  
4. SPECIAL CONDITIONS/INSTRUCTIONS 
 
 General Requirements: 
 

The vendor shall list on a separate sheet of paper any variations from or exceptions to 
the conditions and specifications of this request for quote. 
This sheet shall be labeled “Exceptions to Quote Conditions” and shall be attached to 
the quote. 
 
Vendors not providing quote pricing on the exact items(s) listed in these 
specifications must provide literature, brochure, drawing, etc., that clearly 
demonstrates the proposed item(s) is equal. Any bidder that is not compliant in 
providing the exact items listed or the requested information shall be deemed as a 
non-responsive quote. 
 
No person, firm or business entity, however situated or composed, obtaining a copy of or 
responding to the solicitation shall initiate or continue any verbal or written 
communications regarding this solicitation with any county officer, elected official, 
employee, or designated county representative between the date of the issuance of this 
solicitation and the date of the final contract award by the authorized and permitted by 
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the terms and conditions of this solicitation. 
 
 
 
REQUEST FOR QUOTE NO. 07MW58996B 
OPENINIG DATE:  11/15/07 AT 2:00 P.M. 
 
All verbal and written communications initiated by such person, firm or entity 
regarding this solicitation, same are authorized and permitted by the terms and 
conditions of this solicitation shall be directed to Mae E. Wesley at 404-730-5817. 
Any violation of this prohibition or the initiation or continuation or verbal or written 
communications with county officers, elected officials, employees or designated 
county representatives shall result a written finding by the purchasing agent that the 
submitted quote of the person, firm or entity in violations is not responsive and same 
shall not thereafter be considered for award. 

 
5. PRICING SHEETS 

 
 Quote Pricing and Format: 
 
 Show information and prices in the format requested.  Prices are to be quoted 
 F.O.B. Destination, and shall include all costs changeable to the contractor in 
 executing the purchase order, including taxes.  Unless otherwise provided in the 
 purchase order.  Fulton County shall have no liability for any cost not included in 
 the price.  The contractor shall provide Fulton County the benefit through a 
 reduction in price of any decrease in the contractor’s costs by reason of any tax 
 exemption based upon Fulton County’s status as a Tax-Exempt Entity.  
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE: 11/15/07 AT 2:00 P.M. 
 
1. GLUE STICK ITEM AVE0D166 or equal  
 Quantity _______150________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
2. RUBBER CEMENT EPIE904 or equal 
 Quantity ________150______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
3. AA BATTERIES (4/PACK) ITEM #915F24 or equal  
 Quantity ___________50_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
4. AAA BATTERIES (4/PACK) ITEM #EVE92FP12 or equal 
      
 Quantity ____________50______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
5. LITHIUM BATTERIES AA (2/PACK) ITEM #3VE918P8 or equal 
   
 Quantity ____________25______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE: 11/09/07 AT 2:00 P.M. 
 
6. 1 INCH 3 RING BINDER (EACH) ITEM CEBVD1110BK or equal 
 Quantity ___________25_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
7. #1 GEM CLIPS (100/BOX) ITEM UNV72210 or equal 
 Quantity __________200_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
8. #2 GEM CLIPS (100/BOX) ITEM DPS03514 or equal 
 Quantity __________200________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
9. SMALL BINDER CLIPS (12/BOX) ITEM #CEB35072 or equal 
      
 Quantity ____________200______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
10. 3.5 DISKETTES (10/BOX) ITEM #CEB23130 or equal 
   
 Quantity __________50________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE:  11/9/07 AT 2:00 P.M. 
 
11. ALCOHOL (BTL) 16 OZ ITEM #DEHP97-93612 or equal 
 Quantity ___________400_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
12. DUST MASKS (50/BOX) ITEM MMM8511 or equal 
 Quantity __________10_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
13. PURELL 4 OZ HAND SANITIZER (BTL) ITEM GOJ965124 or equal 
 Quantity __________200________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
14. DUST MASK (50/BOX) ITEM# MMM8511 or equal 
      
 Quantity ___________10_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
15. BLACK INKER (BTL) ITEM EXP99628 or equal 
   
 Quantity ___________50_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE:  11/09/07 AT 2:00 P.M. 
 
16. BLUE INKER (BTL) ITEM EXP99666 or equal 
 Quantity __________50________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
17. DATER STAMP (EACH) ITEM COS010129 or equal 
 Quantity ___________25______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
18. RED INKER (BTL) ITEM #EXP99626 or equal 
 Quantity ___________45_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
19. AJAX (CAN) ITEM #PBT02255 or equal 
      
 Quantity _____________100_____________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
20. DISINFECTANT SPRAY (CAN) ITEM RCK08300 or equal 
   
 Quantity __________400________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B  
OPENING DATE: 11/09/07 AT 2:00 P.M. 
 
 
21. GLASS CLEANER ITEM #3M142 or equal 
 Quantity ___________25_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 

 
22.  TRASH CAN (EACH) ITEM  #RUB29560 or equal 

 Quantity ____________10_____________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
23. CUPS STYROGOAM 12 OZ (25/SLEEVE) ITEM WCPC1213 or equal 
 Quantity ____________200______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
24. 1 X 2 5/8 LASER LABEL (BOX) ITEM #AVE05160 or equal 
      
 Quantity ___________8_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
25. ½ X 1 ¾ LABEL (840/BOX) ITEM # CEGO3265 or equal 
 Quantity ____________50______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE:  11/9/07 AT 2:00 P.M. 
 
26. ¾ X 1 LABEL (1000 BOX) ITEM # AVE05428 or equal 
 Quantity ____________50______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
27. #10 BUSINESS ENVELOPE (500/BOX) ITEM #CEB03350 or equal 
 Quantity ____________25_____________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
28. #4 JIFFY BAG MAILER (10/BOX) ITEM #SEL85985 or equal 
 Quantity _____________5_____________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
29. #T JIFFY BAG MAILER (10/BOX) ITEM #SEL86006 or equal 
      
 Quantity ____________5______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
30. #6 JIFFY BAG MAILER (10/BOX) ITEM SEL862027 or equal 
 Quantity ___________5_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
 
.  



 

 

13
 
 
REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE: 11/09/07 AT 2:00 P.M. 
  
31. #64 RUBBER BANDS (1/4 LB/BOX) ITEM #EXP00619 or equal 
 Quantity ____________5______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
32. #7 JIFFY BAB MAILER (10/BOX) ITEM #SEL86048 or equal 
 Quantity ____________5_____________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
33. 10 X 15 ENVELOPES (100 BOX) ITEM #CEB03313 or equal 
 Quantity ___________25_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
34. 12 X 15 ENVELOPES (100/BOX) ITEM #CEB03314 or equal     
 Quantity ___________25_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
35. 6 1/2 X 9 ENVELOPES (100/BOX) ITEM # CEB03308 or equal 
 Quantity ____________25______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE: 11/09/07 AT 2:00 P.M. 
 
36. 3 INCH 3 RING BINDER (EACH) ITEM # CEBVD1130BK or equal 
 Quantity ____________150______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
37. BLACK MARKERS (DZ) ITEM # AVE07888 or equal 
 Quantity _____________100____________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
38. BLUE HI-LITER ITEM # CEB50041 or equal 
 
 Quantity _______10___________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
39. BLUE MARKERS ITEM # AVE08886 or equal 
      
 Quantity ________10__________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
40.    DRY ERASE MARKER (SET)  ITEM # CEB51114 or equal 
 Quantity ___________25_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE: 11/09/07 AT 2:00 P.M.  
 
41. GREEN HI-LITER ITEM # CEB50046 or equal 
 Quantity ________10__________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
42. LARGE BINDER CLIPS (12/BOX) ITEM # CEB35071 or equal 
 Quantity ___________100______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
43. PINK HI-LITER  ITEM # CEB50042 or equal 
 
 Quantity _________10_________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
44. RED MARKERS ITEM # AVE07887 or equal 
      
 Quantity _______10___________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
45. 3X3 POST IT NOTES MED ITEM # MMM654YW or equal 
 Quantity _____________100_____________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE:  11/09/07 AT 2:00 P.M. 
 
46. 3X5 POST IT NOTES LG ITEM # MMM635YW or equal 
 Quantity _________100_________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
47. 1 1/12 X 2 POST IT NOTES SM (DOZ) ITEM # MMM653YW or equal 
 Quantity __________100_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
48. TELEPHONE MESSAGE PADS(DOZ) ITEM # TOP30029 or equal 
 
 Quantity ___________25_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
49. 2 1/4" ADDING MACHINE TAPE (ROLL) ITEM # CEB20215 or equal 
      
 Quantity ____________200______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
50. 8 1/2 x 11 BRIGHT/ASSORTED(REAM) ITEM # WAU22224 or equal 
 Quantity ____________50______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENINIG DATE: 11/09/07 AT 2:00 P.M.  
 
51. 8 1/2 x 11 PASTELS/ASSORTED(REAM) ITEM # WAU32896 or equal 
 Quantity ____________50______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
52. THERMAL RECEIPT PAPER 1-PLY 3/8" X 273FT (CASE/50-ROLSL) 
 ITEM # PMC05213 or equal 
 Quantity __________400_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
53. JOY (BTL) ITEM # PAG45114CT or equal  
 
 Quantity __________100________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
54. MULTI-PURPOSE CLEANER (BTL) ITEM # CEB74384 or equal 
      
 Quantity _________50_________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
55. CASH REGISTER TAPE 2 1/4" X 80FT THERMAL PAPER (50 ROLLS PER 
 CARTON) ITEM # PMC05208 or equal 
 Quantity __________300________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE:  11/09/07 AT 2:00 P.M. 
 
56. #18 RUBBER BANDS (1/4 LB/BOX) ITEM # EXP00614 or equal 
 Quantity ____________100______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
57. #33 RUBBER BANDS (1/4 LB/BOX) ITEM # EXP006107 or equal 
 Quantity ___________100______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
58. #54 RUBBER BANDS (1/4 LB/BOX) ITEM # ALL26545 or equal 
 
 Quantity _____________300_____________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
59. STAPLE MACHINE (EACH) ITEM # CEB61007 or equal 
      
 Quantity ____________25______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
60. STAPLE REMOVER (EACH) ITEM # EXP90020 or equal 
 Quantity ____________25______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE:  11/09/07 AT 2:00 P.M. 
   
61. 1 1/2 #845 BOOK TAPE (ROLL) ITEM # 3M-MMM845112 or equal 
 Quantity _________400_________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
62. 2IN.  #845 BOOK TAPE (ROLL) ITEM # 3M-MMM8452 or equal 
 Quantity _________400________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
63. 3IN.  #845 BOOK TAPE (ROLL) ITEM # 3M-MMM8453 or equal 
 
 Quantity ______________400____________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
64. 4IN.  #845 BOOK TAPE (ROLL) ITEM # 3M-MMM8454 or equal 
      
 Quantity ___________400_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
65. PACKAGING TAPE (ROLL) ITEM # MMM3750CS or equal 
 Quantity ___________50_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE: 11/09/07 AT 2:00 P.M. 
 
66. TAPE DISPENSER (EACH) ITEM # CEB40038 or equal 
 Quantity _____________25_____________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
67. 3/4 X 1296 SCOTCH TAPE (ROLL) ITEM # CEB34X1000PK or equal 
 Quantity _________25________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
68. LIFT OFF TAPE WHEEL WRITER (EACH) ITEM # LEX1337765 or equal 
 
 Quantity ____________30______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
69. PRINTWHELL COURIER (EACH) ITEM # BRT401 or equal 
      
 Quantity _________50_________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
70. PRINTWHELL PRESTIGE ELITE(EACH) ITEM # LEX1361501 or equal 
 Quantity ____________50______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE:  11/09/07 AT 2:00 P.M. 
 
71. TYPING RIBBON WHEEL WRITER(EACH) ITEM # NUKB192 or equal 
 Quantity _____________50_____________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
72. BLADES (UTLITY KNIFE )(15/BOX) ITEM # NUKB192 or equal 
 Quantity ____________25_____________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
73. SURGE PROTECTOR (EACH) ITEM # CEB93999 or equal 
 
 Quantity _____________20_____________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
74. SILVER WRITER PEN(EACH) ITEM # SAN46120 or equal 
      
 Quantity __________30________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
75. #2 PENCILS (DOZ) ITEM # PAP12132 or equal 
 Quantity ________50__________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE:  11/09/07 AT 2:00 P.M. 
 
  
76. GOLD WRITER PEN (DZ) ITEM # SAN46115 or equal 
 Quantity ___________30_______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
77. GOLF PENCILS (GROSS) ITEM # EXP51222 or equal 
 Quantity ___________400______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
78. RED MED. POINT PENS R.S.V.P.(DOZ.) ITEM # PENBK91B or equal 
 
 Quantity _________25_________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
  
79. RED FELT TIP PENS (DOZ.) ITEM # PAP84201 or equal 
      
 Quantity __________25________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 

80. RED MED. POINT PENS CRYSTAL GRIP R.S.V.P.(DOZ) ITEM # BICMSG11BK 
       Or equal 

 Quantity __________75________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
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REQUEST FOR QUOTE NO. 07MW58996B 
OPENING DATE: 11/09/07 AT 2:00 P.M. 
 
 
81. 2 INCH 3 RING BINDER - (EACH) ITEM# - CEBVD1120BK or equal 
 Quantity __________25________________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 
 
82. TERI-WIPES/WHITE CLOTH(50/BOX) ITEM # KCI34790 or equal 
 Quantity ___________150______________ 
 Manufacturer:______________________ Unit Price ____________________ 
 Model Number _____________________ Total Price ____________________ 
 Price firm for ________________days 
 


