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SECTION 1 
INTRODUCTION 

1.1 PROJECT DESCRIPTION 

Fulton County, Georgia ("County") is seeking qualified firms to Fulton County 
Government ("County") is seeking qualified firms to conduct a market availability 
study to research, analyze and assess the small business community in Fulton 
County and the Metropolitan Statistical Area ("MSA"). The market availability 
study will be the basis to establish and implement a SBE Program for the County. 
The Consultant will make recommendations in order to establish eligibility 
standards; policies and procedures; guidelines and other requirements for a 
successful SBE Program. 

Proposals provided in response to this RFP that comply with the submittal 
requirements set forth in Section 4.0, including all forms and certifications, will be 
evaluated in accordance with the criteria and procedures described in Section 
5.0. Based on the results of the evaluation, the County will award the contract for 
the Business Market Availability Study to the most advantageous Proposer 
based on the cost and the evaluation factors set forth in the RFP. 

1.2 BACKGROUND 

) The County currently has Non-Discrimination in Purchasing and Contracting 
Policy which is codified in the Fulton County Purchasing Code Section 102-430 
which states: 

"It is the policy of Fulton County that discrimination against businesses by reason 
of1he race, color, genaer or national origin of the owner of any such business is 
prohibited. Furthermore, it is the policy of the board of commissioners that Fulton 
County and all vendors and contractors doing business with it shall provide to all 
businesses the opportunity to participate in contracting and procurement paid, in 
whole or in part with monetary appropriations of the board without regard to the 
race, gender or national origin of the ownership of any such business. Similarly, 
it is the policy of Fulton County that the contracting and procurement practices of 
Fulton County as a passive participant in discriminatory practices engaged in by 
private contractors or vendors who seek to obtain contractors with Fulton County" 

It is the goal of the County to develop a Small Business Program which will 
further enhance and compliment the intent of the existing Non-Discrimination in 
Purchasing and Contracting Policy. 

The purpose of the SBE program is to: 

• Promote the economic welfare of the people of Fulton County 
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• Promote full and equal business opportunities for all persons seeking to 
do business with the County 

• Encourage small businesses to actively seek bid opportunities as either a 
prime contractor or subcontractor 

• Provide training, education and technical assistance to small businesses 
which would increase their ability to compete for business, be successful 
in the competitive bid process and to ultimately grow their business. 

1.3 COUNTY OBJECTIVES 

The County objectives are: 

) 

• To collect and analyze relevant facts pertaining to the size standards to be 
used by the County in order to certify firms as SBEs 

• To establish eligibility criteria (Le., size standards, net worth requirements) for 
participation in the SBE program 

• To establish administrative policies and procedures regarding certification, 
monitoring and utilization. 

• To identify best practices and size standards for similar programs 
administered by peer government entities. 

• To recommend how SBE certification preference will be utilized in the award 
of contracts, i.e., points for SBE certified firms (or preference points) 

1.4 OBTAINING THE RFP 

This document and supporting documents can be downloaded at the Fulton 
County Website, http://www.fultoncountyga.gov under "Bid Opportunities". 

1.5 SUBCONTRACTING OPPORTUNITIES 

Potential prime contractors submitting a bid on this project for Fulton County and are 
seeking subcontractors and/or suppliers can advertise those subcontracting 
opportunities on the County's website, http://www.fultoncountyga.gov under 
"Subcontracting Bid Opportunities". 

1.6 PRE-PROPOSAL CONFERENCE 

The County will hold a Pre-Proposal Conference, on Tuesday, August 19, 2014 
at 11 :00 A.M. in the Bid Conference Room of the Department of Purchasing and 
Contract Compliance, Fulton County Public Safety Building, Suite 1168, 130 
Peachtree Street, S.W., Atlanta, Georgia 30303. Attendance at the Pre-Proposal 
Conference is voluntary for responding to this RFP, however Proposers are 
encouraged to attend. The purpose of the Pre-Proposal Conference is to provide 
Section 1 
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information regarding the project and to address any questions and concerns 
regarding the services sought by the County through this RFP. 

Fulton County does not discriminate on the basis of disability in the admission or 
access to its programs or activities. Any requests for reasonable 
accommodations required by individuals to fully participate in any open meeting, 
program or activity of Fulton County Government should be directed to Donna 
Jenkins, Chief Procurement Officer or email: 
william.long@fultoncountyga.gov. 

1.7 PROPOSAL DUE DATE 

All proposals are due in the Department of Purchasing and Contract Compliance 
of Fulton County located in the Public Safety Building, Suite 1168, 130 Peachtree 
St, S.W., Atlanta Georgia 30303 on or before Tuesday, September 9, 2014 at 
11 :00 A.M., legal prevailing time. All submitted proposals shall be time and date 
stamped according to the clock at the front desk of the Fulton County 
Department of Purchasing and Contract Compliance. Any proposals received 
after this appointed schedule will be considered late and will be returned 
unopened to the Proposer. The proposal due date can be changed only by 
addendum. 

1.8 DELIVERY REQUIREMENTS 

) It shall be the sole responsibility of the Proposer to have his/her proposal 
delivered to the Fulton County Department of Purchasing and Contract 
Compliance for receipt on or before the above stipulated due date and time. If a 
proposal is sent by U.S. Mail, the proposer shall be responsible for its timely 

-------delivery totrre lJelrartrrfemt of Purch-a-si'ng a~n-d-Cbntract Compliance. 

1.9 CONTACT PERSON AND INQUIRIES 

Any questions or suggestions regarding this RFP shall be submitted in writing to 
the Purchasing Department contact person, Donna Jenkins, Chief Assistant 
Purchasing Agent, william.long@fultoncountyga.gov. Any response made 
by the County shall be provided in writing to all Proposers by addendum. No 
verbal responses shall be authoritative. 

Section 1 
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SECTION 2 
') INSTRUCTIONS TO PROPOSERS 

2.1 PROCUREMENT PROCESS 

The procurement will be on a formally advertised basis. All technical 
requirements, unless otherwise specified, must be met, or be capable of being 
met by the Proposer or their proposal will be disqualified as being non 
responsive. 

2.2 CONTRACT DEFINITIONS 

In addition to any other terms that may be defined in this solicitation, the following 
terms have the following meaning: 

Addendum - Revision to the RFP documents issued by the County prior to the 
receipt of proposals. 

Agreement - refers to the executed contract between the County and 
Contracting Entity. 

County - Fulton County Government and its authorized representatives. 

) Contact Person - Purchasing staff designated by the Fulton County Department 
of Purchasing and Contract Compliance to submit any questions and 
suggestions to. 

Offeror - the entity of individual submitting a proposal in response to this RFP. 

Owner - Fulton County Government 

Proposal - the document submitted by the offeror in response to this RFP. 

Proposer - the entity or individual submitting a proposal in response to his RFP. 

Request for Proposal (RFP) - all documents, whether attached or incorporated 
by reference, utilized for soliciting sealed proposals. 

Responsible Offeror - A person or entity that has the capability in all respects 
to perform fully and reliably the contract requirements. 

SBA - Small Business Administration 

SBE - Small Business Enterprise 
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Responsive Offeror - A person or entity that has submitted a bid or proposal 
that conforms in all material respects to the requirements set forth in the 
invitation for bids or request for proposals. 

Scope of Work - All the services specified, indicated, shown, or contemplated 
by the Contract, and furnishing by the Contractor of all materials, equipment, 
labor, methods, processes, construction and manufacturing materials and 
equipment, tools, plants, supplies, power, water, transportation and other things 
necessary to complete such services in accordance with the Contract. 

Subcontractor/sub-consultant - An individual, firm, corporation or any 
combination thereof, having a direct contract with Consultant/Contractor for the 
performance of a part of the work. 

2.3 NO CONTACT DURING PROCUREMENT PROCESS 

) 

It is the policy of Fulton County that the evaluation and award process for County 
contracts shall be free from both actual and perceived impropriety, and that 
contacts between potential vendors and County officials, elected officials and 
staff regarding pending awards of County contracts shall be prohibited. 

A. No person, firm, or business entity, however situated or composed, 
obtaining a copy of or responding to this solicitation, shall initiate or 
continue any verbal or written communication regarding this solicitation 
with any County officer, elected official, employee, or designated County 
representative, between the date of the issuance of this solicitation and 
the date of the County Manager's recommendation to the Board of 
Commissioners for award of the subject contract, except as may otherwise 
be specifically authorizea and permitted by the terms and conditions of 
this solicitation. 

B. All verbal and written communications initiated by such person, firm, or 
entity regarding this solicitation, if same are authorized and permitted by 
the terms and conditions of this solicitation, shall be directed to the 
Purchasing Agent. 

C. Any violation of this prohibition of the initiation or continuation of verbal or 
written communications with County officers, elected officials, employees, 
or designated County representatives shall result in a written finding by 
the Purchasing Agent that the submitted bid or proposal of the person, 
firm, or entity in violation is "non-responsive", and same shall not be 
considered for award. 
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2.4 CLARIFICATION & ADDENDA 

Proposers may submit requests for clarifications or interpretations regarding this 
RFP and the Contract. Proposers must prepare such requests in writing for the 
County's consideration as set forth in this section of this RFP. While the County 
has not placed an initial limitation on the number of requests which can be 
submitted, Proposers are cautioned that if Proposers do not request meaningful 
clarifications or interpretations in an organized manner (e.g., limited frequency of 
requests), the County will set restrictions on the frequency and number of 
requests permitted. The County will not respond to requests, oral or written, 
received after Tuesday, August 26, 2014 at 5:00 P.M. local prevailing time. 
Proposers are advised that this section places no obligation on the part of the 
County to respond to any or all requests for clarification or interpretation, and that 
the County's failure to respond to any such request will not relieve the Proposer 
of any obligations or conditions required by this RFP. 

Requests for clarification or interpretation regarding this RFP shall only be 
submitted in writing (letter, fax or email) to: 

) 

Fulton County Department of Purchasing & Contract Compliance 
Attn: William E. Long, Jr. 
Public Safety Building 

130 Peachtree Street S.W. Suite 1168 
Atlanta GA 30303 

Email: donna.jenkins@fultoncountyga.gov 
F: (404) 893-6268 

RE: #14RFP00721B-WL, Small Business Market Availability Study 

Telephone inquiries will not be accepted. 

All responses to written requests for clarification, interpretation, or additional 
information will be distributed as addenda to this RFP and posted on the Fulton 
County website www.fultoncountyga.gov. 

No oral interpretation, instruction, or information concerning this RFP given by 
any employee or agent of the County shall be binding on the County. Proposers 
who submit a Proposal in reliance on any such oral information risk having their 
response to this RFP deemed non-responsive by the County. Only written 
responses issued by addendum to this RFP should be considered by the 
Proposers. 

During the period provided for the preparation of Proposals, the County may 
issue addenda to this RFP. These addenda will be numbered consecutively and 
will be posted on the Fulton County website, www.fultoncountyga.gov. These 
addenda will be issued by, or on behalf of, the County and will constitute a part of 
this RFP. Each Proposer is required to acknowledge receipt of each addendum 
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by submitting an executed acknowledgment form. This acknowledgment shall 
include all addenda distributed prior to the Proposal Submission Date. All 
responses to this RFP shall be prepared with full consideration of the addenda 
issued prior to the Proposal Submission Date. 

2.5 TERM OF CONTRACT 

The contract will commence as of the date a Notice to Proceed (NTP) is issued 
and will terminate upon submittal of the Final Report. The Draft Repot shall be 
due 120 days after the NTP issued. The Final Report shall be due 160 days after 
the NTP is issued. In no event shall the contract exceed 180 days from the 
issuance of the NTP. 

2.6 RFP SUBMITTALS 

See Exhibit 1 for the RFP Submittal Checklist. This checklist will assist you to 
ensure that all submittals are included in your proposal. Failure to submit all 
submittals may deem your proposal non-responsive. 

2.7 PROPOSAL EVALUATION 

All proposals will be evaluated using the criteria specified in Section 4 of this RFP. 
Selection will include an analysis of proposals by a Vendor Selection Committee 
composed of County personnel who will review the proposal submittals in 
accordance with the submittal requirements and the evaluation criteria set forth in 
Section 4 of this RFP. The committee may request oral interviews and/or site 
visits. Awards will not necessarily be based on cost alone. Other factors, as 
detailed in the RFP, will be considered in determining what proposal will be 
deem-ed to-best meet the ne8as of-Fulton County. 

) 

2.8 DISQUALIFICATION OF PROPOSERS 

The submission of more than one (1) proposal to the County as the primary 
Proposer or member of a joint venture for the same work by and individual firm, 
partnership or corporation under the same or different names may be grounds for 
disqualification of a Proposer and the rejection of the proposal. 

2.9 RESERVED RIGHTS 

The County reserves the right to accept or reject any and/or all proposals, to 
waive irregularities and technicalities, and to request resubmission. Any sole 
response that is received mayor may not be rejected by the County depending 
on available competition and timely needs of the County. There is no obligation 
on the part of the County to award the contract to the lowest proposer and the 
County reserves the right to award the contract to the responsible proposers 
submitting responsive proposals with resulting agreements most advantageous 
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and in the best interest of the County. The County shall be the sole judge of the 
proposals and the resulting agreements that are in its best interest and its 
decision shall be final. Also, the County reserves the right to make such 
investigation as it deems necessary to determine the ability of any proposer to 
perform the work or service requested. Information the County deems necessary 
to make this determination shall be provided by the proposer. Such information 
may include, but shall not be limited to, current financial statements by an 
independent CPA; verification of availability of personnel; and past performance 
records. 

2.10 APPLICABLE LAWS 

All applicable laws and regulations of the State of Georgia and ordinances and 
regulations of Fulton County shall apply. Protestors shall seek resolution of their 
complaints in the manner provided in the Fulton County Purchasing Code 
Section 102-448 which is incorporated by reference herein. 

2.11 INSURANCE AND RISK MANAGEMENT PROVISIONS 

Insurance and Risk Management provisions and Indemnification and Hold 
Harmless provisions are outlined in Section 7 of this RFP. 

2.12 ACCURACY OF RFPAND RELATED DOCUMENTS 

) The County assumes no responsibility that the specified technical and 
background information presented in this RFP, or otherwise distributed or made 
available during this procurement process, is complete or accurate. Without 
limiting the generality of the foregoing, the County will not be bound by or be 
responsiblefor any explanation or interpretation anneProposal documents other 
than those given in writing as an addendum to this RFP. 

Should a recipient of this RFP find discrepancies in or omissions from this RFP 
and related documents, the recipient of this RFP shall immediately notify the 
Purchasing Contact Person identified in Section 1.11 in writing at the following 
address: Fulton County Department of Purchasing and Contract Compliance, 
Public Safety Building, 130 Peachtree Street S.W., Suite 1168 Atlanta, GA 
30303. A written addendum, if necessary, then will be made available to each 
recipient of this RFP. 

2.13 RESPONSIBILITY OF PROPOSER 
Each Proposer is encouraged to conduct all necessary investigations and review 
all available and relevant data and information, which are necessary in its 
judgment in order to assume this responsibility prior to the submittal of its 
Proposal. Proposers are reminded of Fulton County's "No Contact During 
Procurement" policy and shall only contact the person designated by the RFP. 
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2.14 CONFIDENTIAL INFORMATION 

If any Proposal contains technical, financial, or other confidential information that 
the Proposer believes is exempt from disclosure, the Proposer must clearly label 
the specific portions sought to be kept confidential and specify on what the 
exemption is based. The County, at its sole discretion and subject to applicable 
law, will determine whether such exemption applies. The County has sole 
discretion to make such determination regarding the disclosure of information, 
and by responding to this RFP, Proposers waive any challenge to the County's 
decisions in this regard. Marking all or substantially all of a Proposal as 
confidential may result in the Proposer being deemed non-responsive to this 
RFP. 

Notwithstanding the foregoing, Proposers recognize and agree that the County, 
its staff, and its Consultants will not be responsible or liable in any way for any 
losses that the Proposer may suffer from the disclosure of information or 
materials to third parties. 

2.15 COUNTY RIGHTS AND OPTIONS 

This RFP constitutes an invitation to submit Proposals to the County. Without 
limitation or penalty, the County reserves and holds at its sole discretion, the 
following rights and options: 

) • This RFP does not obligate the County to select, procure or contract for 
any services whatsoever. 

• Fulton County reserves the right to award a contract based on this RFP 
-------- and-the proposal(s) received (in whole or in part)-to one or several 

vendors. 

• The County reserves the right to change or alter the schedule for any 
events associated with this procurement and, if required, notify the 
Proposers. A Proposer, by submitting a Proposal, agrees to be bound by 
any modifications made by the County 

• All costs incurred by a Proposer in connection with responding to this 
RFP, the evaluation and selection process undertaken in connection with 
this procurement, and any negotiations with the County will be borne by 
the Proposer. 

• The County reserves the right to reject all Proposals and components 
thereof to eliminate all Proposers responding to this RFP from further 
consideration for this procurement, and to notify such Proposers of the 
County's determination. 
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• The County may cancel this RFP without the substitution of another RFP 
and terminate this procurement at any time without any liability 
whatsoever. 

• The County reserves the right to waive any technicalities or irregularities in 
the Proposals. 

• The County reserves the right to eliminate any Proposer who submits 
incomplete or inadequate responses or is not responsive to the 
requirements of this RFP. 

• The County may request Proposers to send representatives to the County 
for interviews and presentations. 

• To the extent deemed appropriate by the County, the County may select 
and enter into discussion and negotiations with the Proposer(s) submitting 
Proposal(s), which are found to be reasonably susceptible for award. 

• The County reserves the right to discontinue negotiations with any 
selected Proposer. 

• The County reserves the right, without prior notice, to supplement, amend, 
or otherwise modify this RFP. 

) • All Proposals (other than portions thereof subject to patent or copyright 
protection) become the property of the County and will not be returned, 
and the County reserves the right to utilize all such information contained 
in the Prop-osals without further cost 19 the_Co!Jnty. __ 

• The County may add to or delete from the Project Scope of Work set forth 
in this RFP. 

• Any and all Proposals not received by the Proposal Submission Date shall 
be rejected and returned unopened. 

• Neither the County, its staff, its representatives, nor any of its consultants 
or attorneys will be liable for any claims or damages resulting from the 
solicitation, collection, review, or evaluation of responses to this RFP. 

• The County, including its representatives and consultants, reserves the 
right to visit and examine any of the facilities referenced in any Proposal 
and to observe and investigate the operations of such facilities. 

By responding to this RFP, Proposers acknowledge and consent to the rights 
and conditions set forth in this RFP. 
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2.16 COST OF PROPOSAL PREPARATION AND SELECTION PROCESS 

Each Proposal, including preparation of all information required to be included in 
a Proposal pursuant to this RFP, shall be prepared at the sole cost and expense 
(including, but not limited to, engineering and legal costs) of the Proposer. In 
addition, the Proposer shall be solely responsible for all costs (including 
engineering and legal costs) incurred by such Proposer in connection with this 
selection process, including any costs incurred by the Proposer in any 
subsequent negotiations entered into in connection with developing the Proposal. 
There shall be no claims whatsoever against the County, its staff, or its 
consultants for reimbursement for the costs or expenses (including, but not 
limited to, engineering and legal costs) incurred during the preparation of the 
Proposal or other information required by this RFP or procurement process or in 
connection with the selection process or any negotiations. 

2.17 TERMINATION OF NEGOTIATIONS 

) 

The County at its sole discretion may, at any time, to the extent permitted by 
Applicable Law, exclude a Proposer from further participation in any negotiation 
process if the County determines that such Proposer is failing to progress in the 
negotiations or if the terms of its Proposal are less advantageous than those of 
other Proposers and such Proposer is deemed to be no longer susceptible of 
selection. The County will give written notice of its decision to the Proposer, 
which shall be sent in writing, signed by the County. 

2.18 WAGE CLAUSE 

Pursuant to 102-413, each Contractor shall agree that in the performance of the 
CCJntract newill compl9 wittlalilawfTII agreements,-if any, wliicntneContractor had'---- 
made with any association, union, or other entity, with respect to wages, salaries, 
and working conditions, so as not to cause inconvenience, picketing, or work 
stoppage. 

2.19 ADDITIONAL OR SUPPLEMENTAL INFORMATION 

After receipt of the submittals, the County will evaluate the responses, including 
the references, financial statements, experience and other data relating to the 
Respondent's qualifications. If requested by the Fulton County Department of 
Purchasing and Contract Compliance, Respondent's maybe required to submit 
additional or supplemental information to determine whether the Respondent 
meets all of the qualification requirements. 

2.20 REPORTING RESPONSIBILITIES 

The successful Proposer will report directly to the Department of Purchasing & 
Contract Compliance Director, or designated representative. 
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2.21 GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT 

This Request for Proposal is subject to the Georgia Security & Immigration 
Compliance Act. Effective July 1, 2013, bidders and proposers are notified that 
all bids/proposals for services that are to be physically performed within the State 
of Georgia must be accompanied by proof of their registration with and 
continuing and future participation in the E-Verify program established by the 
United States Department of Homeland Security. Physical performance of 
services means any performance of labor or services for a public employer using 
a bidding process or by contract wherein the labor or services exceed $2,499.99 
(except for services performed by an individual who is licensed pursuant to Title 
26, Title 43, or the State Bar of Georgia). 

) 

A completed affidavit must be submitted on the top of the bid/proposal at the time 
of submission, prior to the time for opening bids/proposals. Under state law, the 
County cannot consider any bid/proposal which does not include a completed 
affidavit. It is not the intent of this notice to provide detailed information or legal 
advice concerning the Georgia Security & Immigration Compliance Act. All 
bidders/proposers intending to do business with the County are responsible for 
independently apprising themselves and complying with the requirements of that 
law and its effect on County procurements and their participation in those 
procurements. For additional information on the E-Verify program or to enroll in 
the program, go to: https://e-verify.uscis.gov/enroll. 

The Director of Purchasing & Contract Compliance is authorized to conduct 
random audits of a contractor's or subcontractors' compliance with the Illegal 
Immigration Reform and Enforcement Act and the rules and regulations of the 
8eorgia Department of tabor. 

See Section 5, Proposal Forms for declarations and affidavits. 

2.22 AUTHORIZATION TO TRANSACT BUSINESS 

If the Proposer is a Georgia corporation, the corporation, prior to contract 
execution, shall submit documentary evidence from the Secretary of State that 
the Corporation is in good standing and that the corporation is authorized to 
transact business in the State of Georgia. 

If the Proposer is a foreign (non-Georgia) corporation, the corporation, prior to 
contract execution shall submit a Certificate of Authority and documentary 
evidence from the Georgia Secretary of State of good standing which reflects 
that the corporation is authorized to do business in the State of Georgia. 
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2.23 RIGHT TO PROTEST 

Any actual bidder or offeror that has submitted a bid/proposal for a particular 
procurement and is aggrieved in connection with the solicitation or award of the 
contract shall protest in writing to the purchasing agent after the date that the 
specific bid or proposal is submitted. No protest will be accepted or considered 
prior to the date the specific bid or proposal is submitted; it will be considered 
untimely. All protests shall set forth in full detail the factual and legal bases for 
the protest and specific relief sought by the protestor. Protests arising from 
factual or legal bases that the protestor knew or should have known prior to the 
submission of the bid/proposal must be submitted within three business days of 
the submission of the bid/proposal. Protests arising from factual or legal bases 
that the protestor knew or should have known subsequent to the date the 
bid/proposal was submitted must be submitted within ten business days after the 
protestor knew or should have known of such bases, but in no event shall any 
protest be submitted more than ten business days after the award of the contract. 
Untimely protests will not be considered by the purchasing agent and will be 
simply denied as untimely. Decisions on timeliness by the purchasing agent are 
not appealable. An oral protest or a protest to an official, employee, User 
Department, or other person apart from the Director of Purchasing & Contract 
Compliance does not comply. 

2.24 FIRST SOURCE JOBS POLICY 

) It is the policy of Fulton County Government to provide employment opportunities 
to the citizens of Fulton County. This policy will apply to all contracts procured 
through the Department of Purchasing & Contract Compliance valued in excess 
of $200,000. The Prime Contract is expected to utilize the First Source Jobs 
Program tofill 50% of tile entry level joBs wnich arise as a resultof any project 
funded in whole or in part with County funds with residents of Fulton County. 
Forms are provided in Section 6 of this RFP. 

2.25 NON-COLLUSION 

By submitting a signed proposal, Offeror certifies that there has been no 
collusion with any other Offeror. Reasonable grounds for believing Offeror has an 
interest in more than one proposal will result in rejection of all proposals in which 
the Offeror has an interest. Any party to collusion may not be considered in 
future proposals for the same or similar work. See Section 5, Proposal Forms for 
declarations and affidavits. 

2.26 EXCEPTIONS TO THE COUNTY'S CONTRACT 

If Offeror takes exception to any term or condition set forth in the Sample 
Contract, see Section 8 of this RFP, and any of its exhibits, appendices or 
attachments, said exceptions must be clearly identified in the response to this 
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RFP. Exceptions or modifications to any of the terms and conditions must be 
submitted as a separate document accompanying the Offeror's proposal clearly 
marked as "Exceptions." 

The County shall be the sole determiner of the acceptability of any exception. 
See Section 5, Proposal Forms for declarations and affidavits. 

2.27 GENERAL REQUIREMENTS 

1. Proposals may be withdrawn upon receipt of a written request prior to the 
stated due date and time. If a firm seeks to withdraw a proposal after the 
due date and time, the firm must present a notarized statement indicating 
that an error was made, with an explanation of how it occurred. The 
withdrawal request must be accompanied by documentation supporting the 
claim. Prior to approving or disapproving the request, an opinion will be 
obtained from Fulton County's Legal Counsel indicating whether the firm is 
bound by its proposal. 

Proposals for projects that are solicited pursuant to the Georgia Local 
Government Public Works Construction Law (O.C.G.A. § 36-91-1 et seq.) 
may be withdrawn as follows: 

The County must advise Offerors in the request for proposals of the number 
of days that Offerors will be required to honor their proposals. If an Offeror is 
not 
selected within 60 days of opening the proposals, any Offeror that is 
determined by the governmental entity to be unlikely of being selected for 
contract award will be released from the proposal. 

2. Fulton County shall be the sole judge of the quality and the applicability of 
all proposals. Design, features, overall quality, local facilities, terms and 
other pertinent considerations will be taken into account in determining 
acceptability. 

3. The successful Offeror must assume full responsibility for delivery of all 
goods and services proposed. 

4. The successful Offeror must assume full responsibility for replacement of all 
defective or damaged goods and/or performance of contracted services 
within thirty (30) days' notice by the County of such defect, damage or 
deficiency. 

5. The successful Offeror must assume full responsibility for providing 
warranty service on all goods, materials, or equipment provided to the 
County with warranty coverage. Should a vendor be other than the 
manufacturer, the vendor and not the County is responsible for contacting 
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the manufacturer. The Offeror is solely responsible for arranging for the 
service to be performed. 

6. The successful Offeror shall be responsible for the proper training and 
certification of personnel used in the performance of the services proposed. 

7. The successful Offeror shall not assign, transfer, convey, sublet, or 
otherwise dispose of any contract resulting from the RFP or of any of its 
rights, title or interest therein without prior written consent of the Fulton 
County Board of Commissioners. 

8. In case of default by the successful Offeror, Fulton County may procure the 
articles or services from another source and hold the successful Vendor 
responsible for any resultant excess cost. 

9. All proposals and bids submitted to Fulton County are subject to the 
Georgia "Open Records Act", Official Code of Georgia, Annotated 
(O.C.G.A.) § 50-18-70 et seq. 

10. All proposals and bids submitted to Fulton County involving Utility 
Contracting are subject to the Georgia law governing licensing of Utility 
Contractors, O.C.G.A. §43-14-8.2(h). 

Section 2 Small Business Market Availability Study 
14RFP00721 B-WL 



SECTION 3 
PROPOSAL REQUIREMENTS 

3.1 SUBMISSION REQUIREMENTS 

3.1.1 Proposal Submission Date and Submittal Format 

All Proposals, including all attachments, must be received by the County in a 
sealed package no later than Tuesday, September 9, 2014 at 11 :00 A.M. and 
must be addressed to: 

REQUEST FOR PROPOSALS RFP # 
Fulton County Department of Purchasing & Contract Compliance 

Public Safety Building 
130 Peachtree Street S.W. Suite 1168 

Atlanta GA 30303 

The Proposal shall consist of a Technical Proposal and, a Cost Proposal. The 
Technical Proposal shall include proposer information, technical information, 
business-related information, and any Technical Proposal forms requested. The 
Cost Proposal shall include the Cost Proposal Forms and any information 
describing the basis for pricing and must be separately, sealed, marked and 
packaged. 

The required content of the Technical Proposal and Cost Proposal is further 
specified in this section of the RFP. The Proposal must be signed and 
acknowledged by the Proposer, including certain information to be provided 
under oath as required under applicable law, in accordance with the instructions 
herein and the various proposal forms. 

THE TECHNICAL PROPOSAL, THE COST PROPOSAL AND CONTRACT 
COMPLIANCE EXHIBITS SHALL BE SUBMITTED IN SEPARATE, SEALED 
ENVELOPES OR PACKAGES. THE INCLUSION OF ANY COST 
INFORMATION IN THE TECHNICAL PROPOSAL MAY RESULT IN SUCH 
PROPOSAL BEING REJECTED BY THE COUNTY. 

Each envelope or package shall be clearly marked as follows: 

REQUESTFORPROPOSALS(RF~ 
#14RFP00721 B-WL, Small Business Market Availability Study 

[Technical or Cost Proposal] 
Proposer's Name and Address 
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3.1.2 Number of Copies 

Proposers shall submit the following: 
Technical Proposal, one (1) original and five (5) copies on CD media in PDF 
format. 

Contract Compliance Exhibits, one (1) original with the Technical Proposal 
marked "Original" and one (1) copy in a separate sealed envelope. 

Financial Information, one (1) original with the Technical Proposal marked 
"Original" and one (1) copy in a separate sealed envelope. 

Cost Proposal, one (1) original and one (1) copy in a separate sealed envelope. 
Cost Proposal Form is located in Section 10, Appendix 1. 

All Proposals must be complete with all requested information. 

3.2 OVERVIEW OF PROPOSAL REQUIREMENTS 

Proposers shall submit Proposals in accordance with the content and format 
requirements set forth in this RFP. Proposals should be clearly organized and 
structured in a manner that allows materials included in the document to be 
located easily. 

) Each of the instructions set forth in this section must be followed for a Proposal 
to be deemed responsive to this RFP. In all cases, the County reserves the right 
to determine, at its sole discretion, whether any aspect of the Proposal meets the 
requirements set forth in this section. The County reserves the right to reject any 
Proposal, which in its judgment, does not comply with these Proposal submission 

----re-quiremenf8.""" 

3.3 SCOPE OF WORK 

(a) Review the County's past procurement activities in order to identify the 
relevant categories to be part of the SSE Program. 

(b) Define the relevant geographic market (Fulton County and/or the MSA) for 
assessing the availability of small businesses that might participate in the 
procurement process. 

(c) Make recommendations for policies, procedures, eligibility criteria (size 
standards, net worth), business categories and market area to be utilized 
for the SSE Program. 

(d) Identify industries that would yield the most outcome in terms of SSE 
participation. 

(e) Recommend period of participation or graduation from the program 
(f) Provide a depiction of the current market availability of small businesses in 

the MSA in all industries who could participate in the procurement process 
with the County. 
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(g) Utilize data from the market availability study to make recommendations to 
the County regarding required legislation, program requirements, 
thresholds and industry categories to be used in the execution of a SSE 
Program. 

3.4 PROJECT DELIVERABLES 

1. Consultant will provide a depiction on the current market availability of small 
businesses in the Metropolitan Statistical Area (MSA) in all industries who 
could participate in the competitive bid process with the County. 

2. Consultant will use data from the market availability study to make 
recommendations to the County on legislation, guidelines, program 
requirements, thresholds and industry categories to be used in the execution 
of a small business program. 

3.5 TECHNICAL PROPOSAL FORMAT AND CONTENT 

The Technical Proposal shall include the appropriate and requested information 
in sufficient detail to demonstrate the Proposer's knowledge, skills and abilities to 
provide requested services and will be reviewed and evaluated based on each 
Proposer's responses to the criteria described below. 

) 
The Technical Proposal shall be arranged and include content as described 
below: 

Section 1 - Executive Summary 

The executive summary shall include the following information: 

1. Provide the legal name of the entity responding to this proposal. 

2. Provide the business type of the entity responding to this proposal (Le. Joint 
Venture, Partnership, etc). 

3. Include a brief statement of approach to the work, understanding of the 
project's goals and objectives and demonstrated understanding of the 
project's potential problems and concerns. 

4. Name, address and telephone number of one (1) individual to whom all future 
correspondence and/or communications will be directed. 

Section 2 - Approach to Work 

1. Describe your firm's experience in conducting market availability studies, 
specifically any studies conducted in order to establish preference programs. 

2. Describe how your firm will approach the project. 
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3. Describe the data collection methodology to be used. 

4. Describe your availability and utilization analysis. 

Section 3 -Qualifications of Key Personnel 

1. Provide resumes for each of the key personnel proposed for this project with 
specific emphasis on the Project Manager 

2. All proposed key personnel must have at least a minimum of three (3) years 
work experience in conducting availability studies and developing small 
business programs 

3. The Project Manager should be the Lead Person and must have a minimum 
of three (3) years of experience in conducting availability studies and 
developing small business programs within the past five (5) years. 

4. Each resume should be limited to no more than three (3) pages per person 
and be organized according to the following: 

• Name and Title 
• Professional Background 
• Current and Past Relevant Work Experience 
• Include two (2) references for each key personnel member on 

similar projects. 

Section 4 - Relevant Project Experience 

Identity three (3) projects where th-e Proptrser has pertorrned projscts similar in 
size and scope with entities comparable to Fulton County within the past three 
(3) years. Limit your response to one (1) page per project; please provide the 
following information for each project: 

• The name of the project, the owner, year performed and the project 
location. 

• A description of the project. 
• A reference, including a contact name, addresses and phone number. 

This reference should be the owner's staff member who was in charge of 
the project for the owner. 

Section 5 - Availability of Key Personnel 

Based on the project time schedule, state percentage of time key personnel will 
spend on this project. 
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Section 6 - Project Schedule 

Based on the project time schedule, provide a timeline that includes major 
tasks/milestones with time duration for each task/milestone which outlines the 
total project time. 

Section 7 - Local Preference 

Local Preference is given to businesses that have a business location within the 
geographic boundaries of Fulton County. The term business location means that 
the business has a staffed, fixed, physical place of business located within Fulton 
County and has had the same for at least one (1) year prior to the date of the 
business' submission of its proposal or bid, as applicable and has had held a 
valid business license from Fulton County or a city located within Fulton County 
for the business at a fixed, physical, place of business, for at least one (1) year 
prior to the date of the business' submission of its proposal or bid as applicable. 

In order to receive the Local Preference points of five (5) points the Proposer 
must meet one (1) of the following criteria, provide supporting documentation as 
required and certify under oath that it is eligible to receive the local preference 
points by signing and submitting Form H, Local Preference Affidavit located in 
Section 5 of this RFP. 

The Proposer must indicate which one (1) of the following criteria they will utilize 
in order to receive local preference: 

1. Business having a business location within the geographic boundaries of 
Fulton County. 

The following supporting documentation must be provided: 

• Copy of occupational tax certificate (business license) form Fulton 
County or a city located within Fulton County, or; 

• Copy of a lease or rental agreement, or; 
• Proof of ownership interest in a location within the geographical 

boundaries of Fulton County. 

2. Businesses where at least fifty-one percent (51 %) of the owners of the 
business are residents of Fulton County but the business is located outside of 
Fulton County. 

The following supporting documentation must be provided: 

• Provide the residential address of the business owner(s). 
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3. Businesses where at least fifty-one percent (51 %) of the employees of the 
business are residents of Fulton County but the business is located outside of 
Fulton County. 

The following supporting documentation must be provided: 

• Provide a list of all employees name and address. 

Failure to provide the required supporting documentation with your proposal 
submittal shall result in your firm receiving a "0" (zero) for Local Preference. In 
the event the affidavit or other declaration under oath is determined to be false, 
such business shall be deemed "non-responsive" and shall not be considered for 
award of the applicable contract. 

Section 8 - Service Disabled Veterans Preference 

Service Disabled Veterans Business Enterprise Preference is given to 
businesses that are independent and continuing operations for profit, performing 
commercially useful functions, and which is 51 percent owned and controlled by 
one or more individuals who are disabled as a result of military service who have 
been honorably discharged, designated as such by the United States 
Department of Veterans Affairs. 

In order to receive the SDVBE Preference points the Proposer must complete 
and submit Form I, Service Disabled Veterans Preference Affidavit located in 
Section 5 of this RFP certifying under oath that it is eligible to receive the SDVBE 
preference points. The Service Disabled Veteran Business Enterprise ("SDVBE") 
must be certified as such by the County's Office of Contract Compliance. 

Section 9 - Cost 

The respondent with the lowest total cost will receive the full 1 0 points. For 
respondents with the second, third, fourth, etc., their total costs will be divided 
into the lowest cost and multiplied by 1 0, the total points allowed for cost. 

The County has established the following formula to evaluate cost proposals for 
Request for Proposals (RFP): 

Lowest cost submitted 

Each successive cost X Points allocated for cost in RFP = Cost proposal 
score 

The County will determine responsibility based on the following criteria for the 
proposer(s) recommended by the Evaluation Committee: 
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Section 10 - Proposer Financial Information 

It is the policy of the County to conduct a review of a firm's financial responsibility 
in order to determine the firm's capability to successfully perform the work. 

If submitting as a Joint Venture, Partnership, Limited Liability Corporation or 
Limited Liability Partnership, the financials must be submitted for each entity that 
comprises the prime contractor. 

The following documentation is required in order for the County to evaluate 
financial responsibility: 

a. Provide your firm's most recent balance sheets. 

b. Provide your firm's most recent Dun & Bradstreet, Value Line Reports or 
other credit ratings/report. 

c. Identify any evidence of access to a line or letter of credit. The evidence 
must be provided by a financial institution. 

d. Provide a sworn statement that your firm has, not filed petition(s) for 
federal bankruptcy or state insolvency. The statement must be notarized. 

) Section 11 - Disclosure Form and Questionnaire 

It is the policy of Fulton County to review the history of litigation of each Proposer 
that includes bankruptcy history, insolvency history, civil and criminal 
proceedings, judgments and termination for cause in order to determine whether 
a firm's business practices, legal practices ana overall reputation in tile industry 
is one that would be acceptable to perform work for Fulton County. The 
Disclosure Form and Questionnaire is provided in Section 5, Proposal Forms, 
Form D. 

3.6 COST PROPOSAL FORMAT AND CONTENT 

The Cost Proposal shall be provided in a separate sealed envelope. The 
Cost Proposal shall include current information and shall be arranged and 
include content as described below: 

Section 1 - Introduction 
The Proposer shall include an introduction which outlines the contents of the 
Cost Proposal. 

Section 2 - Completed Cost Proposal Forms 
The Proposer is required to complete all of the Cost Proposal Forms provided. 
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COST PROPOSAL FORM 
(SUBMIT IN SEPARATE SEALED ENVELOPE) 

Position Title Hourly Rate 

TOTAL NOT TO EXCEED PRICE FOR ENTIRE PROJECT: $ _ 

PRICE IN WORDS _ 

NOTE: Total cost shall be inclusive of all projected expenses, including but not 
limited to transportation, meals, lodging, long distance calls, photocopying 
services, etc. 

Name of Company: _ 

Address: _ 

City/StlZip: _ 

Authorized Signature: _ 

Email: _ 

Telephone: _ 
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SECTION 4 
EVALUATION CRITERIA 

4.1 PROPOSAL EVALUATION - SELECTION CRITERIA 

The following criteria will be used to evaluate the proposals submitted in response to 
this RFP: 

) 

Evaluation Criteria Weight 
f. 

Approach to Work 35% 

Qualifications of Key Personnel 20% 

Relevant Project Experience 15% 

Project Schedule 10% 

Availability of Key Personnel 3% 

Local Preference 5% 

Service Disabled Veterans Preference 2% 

Cost Proposal 10% 

TOTAL POINTS -- 1'00% 

Section 4 Small Business Market Availability Study 
14RFP00721 B-WL 



SECTION 5 r» PROPOSAL FORMS 

5.1 INTRODUCTION 

To be deemed responsive to this RFP, Proposers must provide the 
information requested and, where applicable, complete in detail all 
Proposal Forms. The appropriate individual(s) authorized to commit the 
Proposer to the Project must sign the Proposal Forms. As appropriate, 
Proposers shall reproduce each Proposal Form and complete the, 
appropriate portions of the forms provided in this section. 

) 

Form A: Certification Regarding Debarment 

Form B: Non-Collusion Affidavit of Bidder/Offeror 
Form C: Certificate of Acceptance of Request for Proposal Requirements 

Form D: Disclosure Form and Questionnaire 

Form E: Georgia Security and Immigration Contractor Affidavit/Agreement 

Form F: Georgia Security and Immigration Subcontractor Affidavit 

Form G: Professional License 

Form H: Local Preference Affidavit of Bidder/Offeror 

Form I: Service Disabled Veteran Preference Affidavit of Bidder/Offeror 
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5.2 PROPOSAL FORMS DESCRIPTION 

Certification Regarding Debarment 
Proposer shall complete and submit Form A, which certifies that neither it 
nor its subcontractors are presently debarred, suspended, proposed for 
debarment, declared ineligible, or otherwise excluded from doing business 
with any government agency. 

Non-Collusion Affidavit of Bidder/Offeror 
Proposer shall complete and submit Form B, executed by an authorized 
officer of the corporation. Proposals developed by a joint venture shall be 
similarly executed by all joint venture participants. 

Certificate of Acceptance of Request for Proposal Requirements 
Proposer shall complete and submit Form C, which certifies that Proposer 
has read the solicitation including all addenda, exhibits, attachments and 
appendices. 

Disclosure Form and Questionnaire 
The offerors and their joint venture partners or team members and first-tier 
subcontractors, shall complete and submit Form D, which requests 
disclosure of business and litigation. 

) 
Georgia Security and Immigration Contractor Affidavit and 
Agreement 
Proposer shall complete and submit Form E, in order to comply with the 
requirements of O.C.G.A. 13-10-91 and the Georgia Department of Labor 
Rule 300-10-01-.02. 

Georgia Security and Immigration Subcontractor Affidavit 
Proposer shall ensure that any and all subcontractor(s), that will be utilized 
for this project shall complete and submit Form F, Subcontractor Affidavit. 

Professional License 
Proposer and any subcontractor(s) performing work required by state law 
to be licensed shall complete and submit Form G and attach a copy of 
their license for the work they will perform on this project. 

Local Preference Affidavit of Bidder/Offeror 
Proposer shall complete and submit Form H, which certifies that the 
Proposer is eligible to receive local preference points. 

Service Disabled Veteran Preference Affidavit of Bidder/Offeror 
Proposer shall completer and submit Form I, which certifies that the 
Proposer is certified as Service Disabled Veteran Business Enterprise 
("SVDBE") by the County's Office of Contract Compliance. 
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FORM A: CERTIFICATION REGARDING DEBARMENT 

(1) The Offeror certifies that neither it or its subcontractors is presently debarred, 
suspended, proposed for debarment, declared ineligible, or otherwise excluded 
from doing business with any government agency. Any such exclusion may 
cause prohibition of your firm from participating in any procurement by the Fulton 
County Government. 

(2) If the Offeror is unable to certify to any of the statements in this certification, such 
Offeror or subcontractor shall attach an explanation to this bid or proposal. 

INSTRUCTIONS FOR CERTIFICA TION 

By signing and submitting this certification, the Offeror is providing the certification set 
out below: 

(1) The certification in this clause is a material representation of fact upon which 
reliance will be placed. If it is later determined that the prospective vendor 
knowingly rendered a false certification, the Purchasing Agent may pursue all 
available remedies, including suspension and/or debarment, for withdrawal of 
award or termination of a contract. 

) 

(2) The prospective Offeror shall provide immediate written notice to the Purchasing 
Agent if at anytime the Offeror learns that its certification was erroneous when 
submitted or has become erroneous by reason of changed circumstances. 

(3) Offeror shall be under a continuing duty to immediately inform the Purchasing 
Agent in writing of any changes, if as a result of such changes, the Offeror 
certification regarding debarment is affected. 

DEBARMENT ORDINANCE 

The following Section 102-449 of Fulton County Code of Laws establishes the procedure 
for the debarment of contractors. 

(a) Authority to suspend. 

After reasonable notice to the entity involved and reasonable opportunity for that entity to 
be heard, the Purchasing Agent, after consultation with user department, the County 
Manager and the County Attorney shall have the authority to suspend an entity for cause 
from consideration for award of county contracts. As used in this section, the term entity 
means any business entity, individual, firm, contractor, subcontractor or business 
corporation, partnership, limited liability corporation, firm, contractor, subcontractor or 
business structured; provided, further, that any such entity shall also be subject to 
suspension under this section if any of its constituents, members, subcontractors at any 
tier of such entity's and the entity, or any constituent or member, knew or should have 
known of the commission of the act. The suspension shall be for a period not to exceed 
three (3) years unless cause is based on a felony conviction for an offense related or 
associated with fraudulent contracting or misappropriation of funds wherein the 
suspension shall not exceed seven (7) years. 
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(b) Causes for Suspension. The causes for suspension include: 

1) Conviction for commission of a criminal offense as an incident to obtain or 
attempting to obtain a public or private contract or subcontract, or in performance 
of such contract or subcontract; 

2) Conviction of state or federal statutes of embezzlement, theft, forgery, bribery, 
falsification or destruction of records, receiving stolen property or other offense 
indicating a lack of business integrity or business honesty which currently, 
seriously and directly affects responsibility as a county contractor. 

3) Conviction of state or federal anti-trust statues arising out of the solicitation and 
submission of bids and proposals; 

4) Violation of contract provisions, as set forth below, of a character which is 
regarded by the Purchasing Agent to be so serious as to justify suspension 
action: 

a. Failure to perform in accordance with the specifications within a time limit 
provided in a county contract; 

) 

b. A recent record of failure to perform or unsatisfactory performance in 
accordance with the terms of one or more contracts; provided, that failure 
to perform or unsatisfactory performance caused by acts beyond the 
control of the contractor shall not be considered to be a basis for 
suspension; 

c. Material representation of the composition of the ownership or workforce 
or business entity certified to the county as a minority business 
enterprise; or 

d. Falsification of any documents. 

i. For violation of the ethical standards set forth in Fulton County Code Chapter 9, 
Code of Ethics. 

ii. Knowing misrepresentation to the county, of the use which a majority owned 
contractor intends to make a minority business enterprise (a business entity at 
least 51 percent of which is owned and controlled by minority persons, as defined 
in Fulton County Code Section 102-431) as a subcontractor or a joint venture 
partner, in performing work under contract with the County. 

Failure to fully and truthfully provide the information required, may result in the 
disqualification of your bid/proposal from consideration or termination of the 
Contract, once awarded. This document must be completed and included as a 
part of the bid/proposal package along with other required documents. 

[SIGNATURES ON NEXT PAGE] 
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Under penalty of perjury, I declare that I have examined this certification and all 
attachments hereto, if applicable, to the best of my knowledge and belief, and all 
statements contained hereto are true, correct, and complete. 

On this day of , 20_ 

(Legal Name of Proponent) (Date) 

(Signature of Authorized Representative) (Date) 

(Title) 

) 
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STATE OF GEORGIA 

COUNTY OF FULTON 

FORM B: NON-COLLUSION AFFIDAVIT OF BIDDER/OFFEROR 

I, certify that pursuant to Fulton County Code 
Section 102-397, this bid or proposal is made without prior understanding, agreement or 
connection with any corporation, firm or person submitting a bid for the same work, labor 
or service to be done or the supplies, materials or equipment to be furnished and is in a" 
respects fair and without collusion or fraud. I understand collusive bidding is a violation 
of state and federal law and can result in fines, prison sentences and civil damages 
awards. I agree to abide by a" conditions of this bid or proposal and certify that I am 
authorized to sign this bid or proposal for the bidder. 

Affiant further states that pursuant to D.C.G.A. Section 36-91-21 (d) and (e), 
has not, by itself or with 

others, directly or indirectly, prevented or attempted to prevent competition in such 
bidding or proposals by any means whatsoever. Affiant further states that (s)he has not 
prevented or endeavored to prevent anyone from making a bid or offer on the project by 
any means whatever, nor has Affiant caused or induced another to withdraw a bid or 
offer for the work. 

) 
Affiant further states that the said offer of is bona 
fide, and that no one has gone to any supplier and attempted to get such person or 
company to furnish the materials to the bidder only, or if furnished to any other bidder, 
that the material shall be at a higher price. 

(COMPANY NAME) 

(PRESIDENTNICE PRESIDENT) 

Sworn to and subscribed before me this day of , 20_. 

(SECRETARY/ASSISTANT SECRETARY) 

(Affix corporate seal here, if a corporation) 

Notary Public: _ 

County: _ 

Commission Expires: _ 
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NOTE: 

IF THE OFFEROR IS A PARTNERSHIP, ALL OF THE PARTNERS AND ANY 
OFFICER, AGENT, OR OTHER PERSON WHO MAY HAVE REPRESENTED OR 
ACTED FOR THEM IN BIDDING FOR OR PROCURING THE CONTRACT SHALL 
ALSO MAKE THIS OATH. 

IF THE OFFEROR IS A CORPORATION, ALL OFFICERS, AGENTS, OR OTHER 
PERSONS WHO MAY HAVE ACTED FOR OR REPRESENTED THE CORPORATION 
IN BIDDING FOR OR PROCURING THE CONTRACT SHALL MAKE THE OATH. 

) 
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FORM C: CERTIFICATE OF ACCEPTANCE OF REQUEST 
FOR PROPOSAL REQUIREMENTS 

This is to certify that on this day, offeror acknowledges that he/she has read this 

solicitation document, pages # to # inclusive, including 

any addenda # to # exhibit(s) # to # _ 

attachment(s) # to # , and/or appendices # to #, 

in its entirety, and agrees that no pages or parts of the document have been 

omitted, that he/she understands, accepts and agrees to fully comply with the 

requirements therein, and that the undersigned is authorized by the offeror to 

submit the proposal herein and to legally obligate the offeror thereto. 

This is also to certify that the offeror has reviewed the form Fulton County 

contract included in the solicitation documents and agrees to be bound by its 

terms, or that the offeror certifies that it is submitting any proposed modification 

to the contract terms with its proposal. The offeror further certifies that the failure 

) to submit proposed modifications with the proposal waives the offeror's right to 

submit proposed modifications later. The offeror also acknowledges that the 

indemnification and insurance provisions of Fulton County's contract included in 

the solicitation documents are non-negotiable and that proposed modifications to 

said terms may be reason to declare the offeror's proposal as non-responsive. 

Company: _ 

Signature: _ 

Name: --------------------------------- 
Title: Date: -------------- ------------- 

(Affix Corporate Seal) 
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Form D: OFFEROR'S DISCLOSURE FORM AND QUESTIONNAIRE 

1 . Please provide the names and business addresses of each of the 
Offeror's firm's officers and directors. 

For the purposes of this form, the term "Offeror" means an entity that 
responds to a solicitation for a County contract by either submitting a 
proposal in response to a Request for Proposal or a Request for 
Qualification or a Bid in response to an Invitation to Bid. Describe 
accurately, fully and completely, their respective relationships with said 
Offeror, including their ownership interests and their anticipated role in the 
management and operations of said Offeror. 

2. Please describe the general development of said Offeror's business during 
the past five (5) years, or such shorter period of time that said Offeror has 
been in business. 

) 

3. Please state whether any employee, agent or representative of said 
Offeror who is or will be directly involved in the subject project has or had 
within the last five (5) years: (i) directly or indirectly had a business 
relationship with Fulton County; (ii) directly or indirectly received revenues 
from Fulton County; or (iii) directly or indirectly receives revenues from the 
result of conducting business on Fulton County property or pursuant to 
any contract with Fulton County. Please describe in detail any such 
relationship. 
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LITIGATION DISCLOSURE: 

Failure to fully and truthfully disclose the information required, may result in the 
disqualification of your bid or proposal from consideration or termination of the 
Contract, once awarded. 

1. Please state whether any of the following events have occurred in the last 
five (5) years with respect to said Offeror. If any answer is yes, explain 
fully the following: 

(a) whether a petition under the federal bankruptcy laws or state 
insolvency laws was filed by or against said Offeror, or a receiver 
fiscal agent or similar officer was appointed by a court for the 
business or property of said Offeror; 

Circle One: YES NO 

(b) whether Offeror was subject of any order, judgment, or decree not 
subsequently reversed, suspended or vacated by any court of 
competent jurisdiction, permanently enjoining said Offeror from 
engaging in any type of business practice, or otherwise eliminating 
any type of business practice; and 

Circle One: YES NO 

(c) whether said Offeror's business was the subject of any civil or 
criminal proceeding in which there was a final adjudication adverse 
to s-aid or Offeror, which directly arose from activities conducted by 
the business unit or corporate division of said Offeror which 
submitted a bid or proposal for the subject project. If so please 
explain. 

Circle One: YES NO 

2. Have you or any member of your firm or team to be assigned to this 
engagement ever been indicted or convicted of a criminal offense within 
the last five (5) years? 

Circle One: YES NO 

3. Have you or any member of your firm or team been terminated (for cause 
or otherwise) from any work being performed for Fulton County or any 
other Federal, State or Local Government? 

Circle One: YES NO 
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14RFP00721B-WL 

5-10 



4. Have you or any member of your firm or team been involved in any claim 
or litigation adverse to Fulton County or any other federal, state or local 
government, or private entity during the last three (3) years? 

Circle One: YES NO 

5. Has any Offeror, member of Offeror's team, or officer of any of them (with 
respect to any matter involving the business practices or activities of his or 
her employer), been notified within the five (5) years preceding the date of 
this offer that any of them are the target of a criminal investigation, grand 
jury investigation, or civil enforcement proceeding? 

Circle One: YES NO 

If you have answered "YES" to any of the above questions, please indicate the 
name(s) of the person(s), the nature, and the status and/or outcome of the 
information, indictment, conviction, termination, claim or litigation, the name of 
the court and the file or reference number of the case, as applicable. Any such 
information should be provided on a separate page, attached to this form and 
submitted with your proposal. 

) 
NOTE: If any response to any question set forth in this questionnaire has 
been disclosed in any other document, a response may be made by 
attaching a copy of such disclosure. (For example, said Offeror'S most 
recent filings with the Securities and Exchange Commission ("SEC") may 
be provided if they are responsive to certain items within the 
questionnaire.) However, for purposes of clarity, Offeror should correlate 
its responses with the exhibits by identifying the exhibit and its relevant 
text. 

Disclosures must specifically address, completely respond and comply with all 
information requested and fully answer all questions requested by Fulton County. 
Such disclosure must be submitted at the time of the bid or proposal submission 
and included as a part of the bid/proposal submitted for this project. Disclosure 
is required for Offerors, joint venture partners and first-tier subcontractors. 

Failure to provide required disclosure, submit officially signed and notarized 
documents or respond to any and all information requested/required by Fulton 
County can result in the bid/proposal declared as non-responsive. This document 
must be completed and included as a part of the bid/proposal package along with 
other required documents. 

[SIGNATURES ON NEXT PAGE] 
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Under penalty or\f perjury, I declare that I have examined this questionnaire and 
all attachments hereto, if applicable, to the best of my knowledge and belief, and 
all statements contained hereto are true, correct, and complete. 

On this day of , 20 

(Legal Name of Proponent) (Date) 

(Signature of Authorized Representative) (Date) 

(Title) 

Sworn to and subscribed before me, 

This day of , 20 

) 
(Notary Public) (Seal) 

Commission Expires _ 
(Date) 
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FORM E: GEORGIA SECURITY AND IMMIGRATION CONTRACTOR 
AFFIDAVIT 

Instructions: 

Contractors must attest to compliance with the requirements of D.C.G.A 13-10- 
91 and the Georgia Department of Labor Rule 300-10-01-.02 by executing the 
Contractor Affidavit. 

) 
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STATE OF GEORGIA 

COUNTY OF FULTON 

FORM E: GEORGIA SECURITY AND IMMIGRATION CONTRACTOR AFFIDAVIT 
AND AGREEMENT 

By executing this affidavit, the undersigned contractor verifies its compliance with 
O.C.G.A. 13-10-91, stating affirmatively that the individual, firm or corporation which is 
engaged in the physical performance of services 1 under a contract with [insert name of 
prime contractor] on behalf 
of Fulton County Government has registered with and is participating in a federal work 
authorization program*,2 in accordance with the applicability provisions and deadlines 
established in O.C.G.A. 13-10-91. 

The undersigned further agrees that, should it employ or contract with any 
subcontractor(s) in connection with the physical performance of services to this contract 
with Fulton County Government, contractor will secure from such subcontractor(s) 
similar verification of compliance with O.C.G.A. 13-10-91 on the Subcontractor Affidavit 
provided in Rule 300-10-01-.08 or a substantially similar form. Contractor further agrees 
to maintain records of such compliance and provide a copy of each such verification to 
the Fulton County Government at the time the subcontractor(s) is retained to perform 
such service. 

) EEV/Basic Pilot Program* User Identification Number 

BY: Authorized Officer of Agent 
(Insert Contractor Name) 

Title of Authorized Officer or Agent of Contractor 

Printed Name of Authorized Officer or Agent 

Sworn to and subscribed before me this day of , 20_. 

Notary Public: _ 

County: _ 

10.C.G.A.§ 13-10-90(4), as amended by Senate Sill 160, provides that "physical performance of services" means any performance of 
labor or services for a public employer (e.g., Fulton County) using a bidding process (e.g., ITS, RFQ, RFP, etc.) or contract wherein 
the labor or services exceed $2,499.99, except for those individuals licensed pursuant to title 26 or Title 43 or by the State Bar of 
Georgia and is in good standing when such contract is for service to be rendered by such individual. 

2*[Any of the electronic verification of work authorization programs operated by the United States Department of Homeland Security 
or any equivalent federal work authorization program operated by the United States Department of Homeland Security to verify 
information of newly hired employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-603]. 
Section 5 Small Business Market Availability Study 
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Commission Expires: _ 

) 
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FORM F: GEORGIA SECURITY AND IMMIGRATION SUBCONTRACTOR 
AFFIDAVIT 

Instructions: 

In the event that your company is awarded the contract for this project, and will 
be utilizing the services of any subcontractor(s) in connection with the physical 
performance of services pursuant to this contract, the following affidavit must be 
completed by such subcontractor(s). Your company must provide a copy of each 
such affidavit to Fulton County Government, Department of Purchasing & 
Contract Compliance with the proposal submittal. 

All subcontractor affidavit(s) shall become a part of the contract and all 
subcontractor(s) affidavits shall be maintained by your company and available for 
inspection by Fulton County Government at any time during the term of the 
contract. All subcontractor(s) affidavit(s) shall become a part of any 
contractor/subcontractor agreement(s) entered into by your company. 
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STATE OF GEORGIA 

COUNTY OF FULTON 

FORM F: GEORGIA SECURITY AND IMMIGRATION SUBCONTRACTOR AFFIDAVIT 

By executing this affidavit, the undersigned subcontractor verifies its compliance 
with D.C.G.A. 13-10-91, stating affirmatively that the individual, firm or 
corporation which is engaged in the physical performance of services" under a 
contract with [insert name of prime contractor] 

behalf of Fulton -------------------------------------------------- County Government has registered with and is participating in a federal work 
authorization program*,4 in accordance with the applicability provisions and 
deadlines established in D.C.G.A. 13-10-91. 

EEV/Basic Pilot Program* User Identification Number 

BY: Authorized Officer of Agent 
(Insert Subcontractor Name) 

) 
Title of Authorized Officer or Agent of Subcontractor 

Printed Name of Authorized Officer or Agent 

Sworn to and subscribed before me this day of _ 
20 

Notary Public: __ 

County: __ 

30.C.G.A.§ 13-10-90(4), as amended by Senate Bill 160, provides that "physical performance of services" means any performance of 
labor or services for a public employer (e.g., Fulton County) using a bidding process (e.g., ITB, RFQ, RFP, etc.) or contract wherein 
the labor or services exceed $2,499.99, except for those individuals licensed pursuant to title 26 or Title 43 or by the State Bar of 
Georgia and is in good standing when such contract is for service to be rendered by such individual. 

4*[Any of the electronic verification of work authorization programs operated by the United States Department of Homeland Security 
or any equivalent federal work authorization program operated by the United States Department of Homeland Security to verify 
information of newly hired employees, pursuant to the lmmigration Reform and Control Act of 1986 (lRCA), P.L. 99-603]. 
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Commission Expires: _ 

) 
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FORM G: GEORGIA PROFESSIONAL LICENSE CERTIFICATION 

NOTE: Please complete this form for the work your firm will perform on this project. 

Contractor's Name: _ 

Performing work as: Prime Contractor __ Sub-Contractor 

Professional License Type: _ 

Professional License Number: _ 

Expiration Date of License: _ 

I certify that the above information is true and correct and that the classification noted is 
applicable to the Bid for this Project. 

Signed: _ 

) Date: __ 

(ATTACH COPY OF LICENSE) 
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STATE OF GEORGIA 

COUNTY OF FULTON 

FORM H: LOCAL PREFERENCE AFFIDAVIT OF BIDDER/OFFEROR 

I hereby certify that pursuant to Fulton County Code Section 102-377, the Bidder/Offeror 
_______________ is eligible to receive local preference points 
and has a staffed, fixed, physical, place of business located within Fulton County and 
has had the same for at least one (1) year prior to the date of submission of its proposal 
or bid and has held a valid business license from Fulton County or a city within Fulton 
County boundaries for the business at a fixed, physical, place of business, for at least 
one (1) year prior to the date of submission of its proposal or bid. 

Affiant further acknowledges and understands that pursuant to Fulton County Code 
Section 102-377, in the event this affidavit is determined to be false, the business named 
herein shall be deemed "non-responsive" and shall not be considered for award of the 
applicable contract. 

(Affix corporate seal here, if a corporation) 
(BUSINESS NAME) 

(FULTON COUNTY BUSINESS ADDRESS) 

) 
(OFFICIAL TITLE OF AFFIANT) 

(NAME OF AFFIANT) 

(SIGNATURE OF AFFIANT) 

Sworn to and subscribed before me this day of , 20 __ . 

Notary Public: _ 

County: _ 

Commission Expires: _ 
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STATE OF GEORGIA 

COUNTY OF FULTON 

FORM I: SERVICE DISABLED VETERAN PREFERENCE AFFIDAVIT 
OF BIDDER/OFFEROR 

I hereby certify that pursuant to Fulton County Code Section 102-378, the Bidder/Offeror 
_______________ is eligible to receive Service Disabled Veteran 
Business Enterprise preference points and is independent and continuing operation for 
profit, performing a commercially useful function, and is 51 percent owned and controlled 
by one or more individuals who are disabled as a result of military service who has been 
honorably discharged, designated as such by the United States Department of Veterans 
Affairs. 

Affiant further acknowledges and understands that pursuant to Fulton County Code 
Section 102-378, in the event this affidavit is determined to be false, the business named 
herein shall be deemed "non-responsive" and shall not be considered for award of the 
applicable contract. 

(Affix corporate seal here, if a corporation) 
(BUSINESS NAME) 

) (FULTON COUNTY BUSINESS ADDRESS) 

(OFFICIAL TITLE OF AFFIANT) 

(NAME OF AFFIANT) 

(SIGNATURE OF AFFIANT) 

Sworn to and subscribed before me this day of , 20 __ . 

Notary Public: _ 

County: _ 

Commission Expires: _ 
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SECTION 6 
CONTRACT COMPLIANCE REQUIREMENTS 

6.1 NON·DISCRIMINATION IN PURCHASING AND CONTRACTING 

It is the policy of Fulton County Government that discrimination against businesses by 
reason of the race, color, gender or national origin of the ownership of any such 
business is prohibited. Furthermore, it is the policy of the Board of Commissioners 
("Board") that Fulton County and all vendors and contractors doing business with Fulton 
County shall provide to all businesses the opportunity to participate in contracting and 
procurement paid, in whole or in part, with monetary appropriations of the Board without 
regard to the race, color, gender or national origin of the ownership of any such 
business. Similarly, it is the policy of the Board that the contracting and procurement 
practices of Fulton County should not implicate Fulton County as either an active or 
passive participant in the discriminatory practices engaged in by private contractors or 
vendors seeking to obtain contracts with Fulton County. 

Implementation of Equal Employment Opportunity (EEO) Policy 

The County effectuates Equal Employment Opportunity thru Policy #800-8, Non 
Discrimination in Contracting and Procurement. This policy considers racial and gender 
workforce availability. The availability of each workgroup is derived from the work force 
demographics set forth in the 2000 Census EEO file prepared by the United States 
Department of Commerce for the applicable labor pool normally utilized for the contract. ) 
Monitoring of EEO Policy 

Upon award of a contract with Fulton County, the successful bidder/proposer must 
complete an Equal Employment Opportunity Report (EEOR), describing the racial and 
gender make-up of the firm's work force. If the EEOR indicates that the firm's 
demographic composition indicates underutilization of employee's of a particular ethnic 
group for each job category, the firm will be required to submit an aggressive action 
plan setting forth steps the firm will take to address the identified underutilization. 

6.2 EQUAL BUSINESS OPPORTUNITY PLAN (EBO PLAN) 

In addition to the proposal submission requirements, each vendor must submit an 
Equal Business Opportunity Plan (EBO Plan) with their bid/proposal. The EBO Plan is 
designed to enhance the utilization of a particular racial, gender or ethnic group by a 
bidder/proposer, contractor, or vendor or by Fulton County. The respondent must 
outline a plan of action to encourage and achieve diversity and equality in the available 
procurement and contracting opportunities with this solicitation. 

The EBO Plan must identify and include: 
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1. Potential opportunities within the scope of work of this solicitation that will allow 
for participation of racial, gender or ethnic groups. 

2. Efforts that will be made by the bidder/proposer to encourage and solicit minority 
and female business utilization in this solicitation. 

Fulton County encourages joint ventures, teaming, partnering and mentor-protege 
relationships with minority and female businesses in an effort to achieve contracting and 
procurement diversity. 

Prompt Payment: The prime contractor must certify in writing and must document all 
subcontractors, sub-consultants and suppliers have been promptly paid for work and 
materials, (less any retainage by the prime contractor prior to receipt of any further 
progress payments). In the event the prime contractor is unable to pay subcontractors, 
sub-consultants or suppliers until it has received a progress payment from Fulton 
County, the prime contractor shall pay all subcontractors, sub-consultants or suppliers 
funds due from said progress payment within forty-eight (48) hours of receipt of 
payment from Fulton County. In no event shall a subcontractor, sub-consultant or 
supplier be paid later than fifteen (15) days as provided for by state law. 

6.3 DETERMINATION OF GOOD FAITH EFFORTS 

) 
During the course of the project, the Prime Contractor shall demonstrate that they have 
made all efforts reasonably possible to ensure that Minority and Female Business 
Enterprises (MFBE) have had a full and fair opportunity to compete and win 
subcontracts on this project. The Prime Contractor is required to include all outreach 
attempts that would demonstrate a "Good Faith Effort" in the solicitation of sub 
consultants/subcontractors. 

Written documentation demonstrating the Prime Contractor's outreach efforts to identify, 
contact, contract with or utilize Minority or Female owned businesses shall include 
holding pre-bid conferences, publishing advertisements in general circulation media, 
trade association publications, minority-focused media, and the County's bid board, as 
well as other efforts. 

Include a list of publications where the advertisement was placed as well as a copy of 
the advertisement. Advertisement shall include at a minimum, scope of work, project 
location, location(s) of where plans and specifications may be viewed or obtained and 
trade or scopes of work for which subcontracts are being solicited. 

6.4 REQUIRED FORMS AND EBO PLAN 

In order to be compliant with the intent and provisions of the Fulton County Non 
Discrimination in Purchasing and Contracting Ordinance (99-0960), bidders/proposers 
must submit the following completed documents. Failure to provide this information 
shall result in the proposal being deemed non-responsive. 
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• Exhibit A - Promise of Non-Discrimination 
• Exhibit B - Employment Report 
• Exhibit C - Schedule of Intended Subcontractor Utilization 
• Exhibit D - Letter of Intent to Perform as a Subcontractor or Provide 

Materials or Services 
• Exhibit E - Declaration Regarding Subcontractors Practices 
• Exhibit F - Joint Venture Disclosure Affidavit 
• Equal Business Opportunity Plan (EBO Plan). This document is not a 

form rather a statement created by the bidder/proposer on its company 
letter head addressing the EBO Plan requirements. 

• Exhibit H - First Source Jobs Program Information, Form 1 

The following document must be completed as instructed if awarded the project: 

• Exhibit G - Prime Contractor's Subcontractor Utilization Report 
• Exhibit H - First Source Jobs Program Agreement, Form 2 

All Contract Compliance documents (Exhibits A - Hand EBO Plan) are to be placed in 
a separate sealed envelope clearly marked "Contract Compliance". The EBO Plan 
must be submitted on company letterhead. These documents are considered part of 
and should be submitted with the Technical Proposal. 

) 
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EXHIBIT A - PROMISE OF NON-DISCRIMINATION 

"Know all persons by these presents, that l!We ( ), 
Name 

Title Firm Name 
Hereinafter "Company", in consideration of the privilege to bid on or obtain contracts funded, in 
whole or in part, by Fulton County, hereby consent, covenant and agree as follows: 

1) No person shall be excluded from participation in, denied the benefit of, or 
otherwise discriminated against on the basis of race, color, national origin or 
gender in connection with any bid submitted to Fulton County for the 
performance of any resulting there from, 

2) That it is and shall be the policy of this Company to provide equal opportunity to 
all businesses seeking to contract or otherwise interested in contracting with this 
Company without regard to the race, color, gender or national origin of the 
ownership of this business, 

3) That the promises of non-discrimination as made and set forth herein shall be 
continuing in nature and shall remain in full force and effect without interruption, 

4) That the promise of non-discrimination as made and set forth herein shall be 
made a part of, and incorporated by reference into, any contract or portion 
thereof which this Company may hereafter obtain, 

5) That the failure of this Company to satisfactorily discharge any of the promises of 
non-discrimination as made and set forth herein shall constitute a material 
breach of contract entitling the Board to declare the contract in default and to 
exercise any and all applicable rights and remedies, including but not limited to 
cancellation of the contract, termination of the contract, suspension and 
debarment from future contracting opportunities, and withholding and/or forfeiture 
of compensation due and owning on a contract; and 

6) That the bidder shall provide such information as may be required by the Director 
of Contract Compliance pursuant to Section 4.4 of the Fulton County Non 
Discrimination in Purchasing and Contracting Ordinance. 

SIGNATURE: ------------------------------ 
ADDRESS: -------------------------------- 

TELEPHONE NUMBER: __ 
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EXHIBIT C - SCHEDULE OF INTENDED SUBCONTRACTOR UTILIZATION 

If the bidder/proposer intends to subcontract any portion of this scope of worklservice(s), this 
form must be completed and submitted with the bid/proposal. All prime bidders/proposers 
must include Letter(s) of Intent (Exhibit D) in the bid document for all subcontractors who will be 
utilized under the scope of worklservices. 

Prime Bidder/Proposer: _ 

ITB/RFP Number: ---------------------------- 
Project Name or Description of WorklService(s): _ 

1. My firm, as Prime Bidder/Proposer on this scope of worklservice(s) is is not a 
minority or female owned and controlled business enterprise. (Please indicate below the 
portion of work, including, percentage of bid/proposal amount that your firm will carry out 
directly): 

) 
2. If the Prime Bidder/Proposer is a Joint Venture, please complete Exhibit F: Joint Venture 

Disclosure Affidavit and attach a copy of the executed Joint Venture Agreement. 

3. Sub-Contractors (including suppliers) to be utilized in the performance of this scope of 
worklservice(s), if awarded, are: 

SUBCONTRACTORNAME: ___ 
ADDRESS: -------------------------------- 

PHONE: ------------------------------------------------------------- 
CONTACT PERSON: --------------------------------------------------- ETHNIC GROUP*: COU NTY CERTI FIED** _ 
WORK TO BE PERFORMED: ------------------------ 
DOLLAR VALUE OF WORK: $ PERCENTAGE VALUE: % ---------- ---~~ 

*Ethnic Groups: African American (AABE); Asian American (ABE); Hispanic American (HBE); 
Native American (NAB E); White Female American (WFBE); **If yes, please attach copy of recent 
certification. 
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SUBCONTRACTOR NAME: -------------------- ADDRESS: _ 

PHONE: _ 
CONTACT PERSON: ---------------------- ETHNIC GROUP*: COUNTY CERTIFIED** _ 
WORK TO BE PERFORMED: ------------------- 
DOLLAR VALUE OF WORK: $ _ PERCENTAGE VALUE: % ---- 

SUBCONTRACTOR NAME: -------------------- 
ADDRESS: -------------------------- 
PHONE: ___ 
CONTACT PERSON: ---------------------- ETHNIC GROUP*: COUNTY CERTIFIED** _ 
WORK TO BE PERFORMED: ------------------- 

DOLLAR VALUE OF WORK: $ ------ PERCENTAGE VALUE: % --- 

) 
SUBCONTRACTOR NAME: -------------------- ADDRESS: _ 

PH ON E: _ 
CONTACT PERSON: ---------------------- ETHNIC GROUP*: COUNTY CERTIFIED** _ 
WORK TO BE PERFORMED: _ 

DOLLAR VALUE OF WORK: $ _ PERCENTAGE VALUE: __ ..:....::.% 

SUBCONTRACTOR NAME: -------------------- ADDRESS: _ 

PHONE: _ 
CONTACT PERSON: ---------------------- ETHNIC GROUP*: COUNTY CERTIFIED** _ 
WORK TO BE PERFORMED: _ 

DOLLAR VALUE OF WORK: $ _ PERCENTAGE VALUE: __ o..:....::.yo 

*Ethnic Groups: African American (AABE); Asian American (ABE); Hispanic American (HBE); 
Native American (NABE); White Female American (WFBE); **If yes, please attach copy of recent 
certification. 
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Total Dollar Value of Subcontractor Agreements: ($) 

I Total Percentage Value: (%) 

CERTIFICATION: The undersigned certifies that he/she has read, understands and agrees to 
be bound by the Bid/Proposer provisions, including the accompanying Exhibits and other terms 
and conditions regarding sub-contractor utilization. The undersigned further certifies that he/she 
is legally authorized by the Bidder/Proposer to make the statement and representation in this 
Exhibit and that said statements and representations are true and correct to the best of his/her 
knowledge and belief. The undersigned understands and agrees that if any of the statements 
and representations are made by the Bidder/Proposer knowing them to be false, or if there is a 
failure of the intentions, objectives and commitments set forth herein without prior approval of 
the County, then in any such event the Contractor's acts or failure to act, as the case may be, 
shall constitute a material breach of the contract, entitling the County to terminate the Contract 
for default. The right to so terminate shall be in addition to, and in lieu of, any other rights and 
remedies the County may have for other defaults under the contract. 

Signature: Title: _ 

) Firm or Corporate Name: _ 

Address: -------------------------------------- 

Telephone: ( ) _ 

Fax Number: ( ) _ 

Email Address: --------------------------------------------- 
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EXHIBIT 0 

LETTER OF INTENT TO PERFORM AS A SUBCONTRACTOR 
OR 

PROVIDE MATERIALS OR SERVICES 

This form must be completed by ALL known subcontractor and submitted with the bid/proposal. The 
Prime Contractor must submit Letters of Intent for ALL known subcontractors at time of bid submission. 

To: ---------------------------------------------------------------------- (Name of Prime Contractor Firm) 

From: ------------------------------------------------------------------- (Name of Subcontractor Firm) 

ITB/RFP Number: ---------------------------------------------------------- 
Project Name: ___ 

The undersigned is prepared to perform the following described work or provide materials or 
services in connection with the above project (specify in detail particular work items, materials, 
or services to be performed or provided): 

) 

Project Project Estimated 
Commence Completion Dollar 

Description of Work Date Date Amount 

(Prime Bidder) (Subcontractor) 

Signature _ Signature __ 

Title ------------------------------ Title ------------------------ 
Date ------------------------------ Date ------------------------ 
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EXHIBIT E - DECLARATION REGARDING SUBCONTRACTING PRACTICES 

If the bidder/proposer does not intend to subcontract any portion of the scope of work 
services(s), this form must be completed and submitted with the bid/proposal. 

___________________ hereby declares that it is my/our intent to 
(Bidder) 

perform 100% of the work required for _ 
(ITB/RFP Number) 

(Description of Work) 

In making this declaration, the bidder/proposer states the following: 

1. That the bidder/proposer does not customarily subcontract elements of this type 
project, and normally performs and has the capability to perform and will perform all 
elements of the work on this project with his/her own current work forces; 

) 

2. If it should become necessary to subcontract some portion of the work at a later 
date, the bidder/proposer will comply with all requirements of the County's Non 
Discrimination Ordinance in providing equal opportunities to all firms to subcontract 
the work. The determination to subcontract some portion of the work at a later date 
shall be made in good faith and the County reserves the right to require additional 
information to substantiate a decision made by the bidder/proposer to subcontract 
work following the award of the contract. Nothing contained in this provision shall be 
employed to circumvent the spirit and intent of the County's Non-Discrimination 
Ordinances; 

3. The bidder will provide, upon request, information sufficient for the County to verify 
Item Number one. 

AUTHORIZED COMPANY REPRESENTATIVE 

Name: Title: Date: -------------- ------------ ---- 
Signature: _ 

Firm: --------------------------------- 
Address: -------------------------------- 
Phone Number: ------------------------------ 
Fax Number: ------------------------------ 
Email Address: ------------------------------ 
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EXHIBIT F - JOINT VENTURE DISCLOSURE AFFIDAVIT 

ITB/RFP No. ------------------- 
Project Name _ 

This form must be completed and submitted with the bid/proposal if a joint venture 
approach is to be undertaken. 

In order to evaluate the extent of small, minority and female business involvement being 
proposed by a Bidder/Proposer, certain relevant information must be provided prior to 
contract award. The information requested below is to clearly identify and explain the 
extent of small business participation in the proposed joint venture. All items must be 
properly addressed before the business entity can be evaluated. 

1. Firms: 

1) Name of Business: _ 
Street Address: ----------------------------------- Telephone No.: _ 
Nature of Business: --------------------------------- 

) 2) Name of Business: _ 
Street Address: ----------------------------------- Telephone No.: _ 
Nature of Business: --------------------------------- 

3) Name of Business: _ 
Street Address: ----------------------------------- Telephone No.: _ 
Nature of Business: --------------------------------- 

NAME OF JOINT VENTURE (If applicable): _ 

ADDRESS: ___ 

PRINCIPAL OFFICE: ------------------------------------------ 
OFFICE PHONE: _ 
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Note: Attach additional sheets as required 

1. Describe the capital contributions by each joint venturer and accounting thereof. 

2. Describe the financial controls of the joint venture, e.g., will a separate cost center be 
established? Which venturer will be responsible for keeping the books? How will the 
expense therefore be reimbursed? What is the authority of each joint venture to commit 
or obligate the order? 

3. Describe any ownership, options for ownership, or loans between the joint ventures. 
Identify terms thereof. 

4. Describe the estimated contract cash flow for each joint venturer. 

5. To what extent and by whom will the on-site work be supervised? 

6. To what extent and by whom will the administrative office be supervised? 

7. Which joint venturer will be responsible for material purchases including the estimated 
cost thereof? How will the purchase be financed? 

) 

8. Which joint venturer will provide equipment? What is the estimated cost thereof? How 
will the equipment be financed? 

9. Describe the experience and business qualifications of each joint venturer. 

10. Submit a copy of all joint venture agreements and evidence of authority to do business in 
the State of Georgia as well as locally, to include all necessary business licenses. 

11. Percent of Minority/Female Business Enterprises ownership by each joint venture in 
terms of profit and loss sharing: _ 

12. The authority of each joint venturer to commit or obligate the other: _ 

13. Number of personnel to be involved in project, their crafts and positions and whether 
they are employees of the Minority/Female Business Enterprises enterprise, the majority 
firm or the joint venture: _ 

Section 6 Small Business Market Availability Study 
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14. Identification of control and participation in venture; list those individuals who are 
responsible for day-to-day management and policy decision-maker, including, but not 
limited to, those with prime responsibility for areas designated below; (use additional 
sheets if necessary) 

Financial 
Decisions 

Supervision 
Field Operation 

In connection with any work that these firms, as a joint venture, might be authorized to 
perform in connection with above captioned contract, we each do hereby authorize 

. representatives of the Fulton County Department of Contract Compliance, Departments 
of Purchasing and Contract Compliance, and Finance, under the direction of the County 
Manger's Office, to examine, from time to time, the books, records and files to the extent 
that such relate to this County project. 

WE DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT 
THE CONTENTS OF THE FOREGOING DOCUMENT ARE TRUE AND CORRECT, AND 
THAT WE ARE AUTHORIZED, ON BEHALF OF THE ABOVE FIRMS, TO MAKE THIS 
AFFIDAVIT AND GRANT THE ABOVE PRIVILEGE. 

FOR ---------------------------- (Company) 

Date: ---------------------- (Signature of Affiant) 

(Printed Name) 

(Company) 

Date: ---------------------- (Signature of Affiant) 

(Printed Name) 
State of -------------------- 
County of __ 

On this day of , 20_, before me, appeared _ 

the undersigned officer, personally appeared known 

to me to be the person described in the foregoing Affidavit and acknowledges that he 
(she) executed the same in the capacity therein stated and for the purpose therein 

contained. 
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Should you have questions regarding any of the documents contained in Section 6, 
please feel free to contact the Office of Contract Compliance at (404) 763-6300, for further 
assistance. 
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EXHIBIT H 

FULTON COUNTY FIRST SOURCE JOBS PROGRAM 

STATEMENT OF POLICY: 

It is the policy of Fulton County Government to provide employment opportunities to the 
citizens of Fulton County. This policy will apply to all contracts procured through the 
Department of Purchasing & Contract Compliance valued in excess of $200,000. The 
Prime Contractor is expected to utilize the First Source Jobs Program to fill 50% of the 
entry level jobs which arise as a result of any project funded in whole or in part with 
County funds with residents of Fulton County. 

PURPOSE: 

The purpose of this policy is to create a pool of employable persons who are residents 
of Fulton County to be called upon as a source to fill jobs created as a result of any 
eligible project funded in whole or in part with County funds in order to provide stable 
economic opportunities for families throughout the County. The First Source Jobs 
Program will be implemented by the Department of Purchasing & Contract Compliance 
and the Office of Workforce Development. 

MONITORING POLICY: 

Upon execution of a contract with fulton County Government, the first Source Jobs 
Agreement (FSJ Form 2) will become a part of the contract between the 
bidder/proposer and- Fulton County Government. The First Source Jobs Program will be 
monitored during routine site visits by the Office of Contract Compliance along with the 
Office of Workforce Development. 

FORM 1 

Section 6 Small Business Market Availability Study 
14RFP00721 B-WL 

6-17 



FULTON COUNTY 

First Source Jobs Program Information 

Company Name: __ 

Project Number: 

Project Name: ___ 

The following entry-level positions will become available as a result of the above 
referenced contract with Fulton County. 

1. 

2. 

3. 

4. 

5. 
) 

6. 

Include a job description and all required qualifications for each position listed 
above. 

Identify a company representative and contact phone number who will be 
responsible for coordinating with the First Source Jobs Program: 

Company Representative: 

Phone Number: 

Email Address: 

FORM 2 
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FULTON COUNTY 
First Source Jobs Program Agreement 

Awarded Contractor's Name: ------------------------------------------ 

Formal Contract Name: 

RFP/ITB Number: -------------------------------------------------- 

Contact Person: --------------------------------------------------- 

Contact Phone: 

The contractor listed above agrees to the following: 

1. The contractor shall make a good faith effort to fill 50% of the entry level 
position(s) created by this project using the Fulton County First Source Jobs 
Program. 

) 

2. The contractor shall provide the applicable details of every entry level job in 
writing within the required form. 

3. The contractor shall be expected to present documentation that confirms 
employment terms to both the employee and Fulton County. 

The Office of Contract Compliance will assist with monitoring the participation of First 
Source Jobs Program employees during routine site visits and report findings to the 
Office of Workforce Development for confirmation and follow-up. The Office of 
Workforce Development shall notify the Director of Human Services and the Purchasing 
Agent of any determination of non-compliance with the requirements of this policy and 
recommend a resolution or action to be taken. 

Upon a determination by the Purchasing Agent and the Director of Human Services that 
a contractor has failed to comply with any portion of this policy, the County may impose 
the following: 

1. Ten percent (10%) of all future payments under the involved eligible project shall 
be entitled to be withheld from a contractor that has violated this policy until the 
contractor complies with the provisions of this policy. 

The undersigned agrees to the terms and conditions set forth in this agreement. 
Contractor's Official Title: Date: --------------- 
Contractor's Name: ------------------------- 
Contractor's Signature: _ 

FORM 3 
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SECTION 7 
INSURANCE AND RISK MANAGEMENT PROVISIONS 

) 
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FUlmN COUNTY 
People 

Vision 
Families Neighborhoods 

Mission 
'Co ~en'e, protect-and govem in concert with 
local municipalities 

People 
'Etliics 
Innovation 

Values 
Customer Services 
Resource Management 
'Equal Opportimity 

DOCUMENTS FOR 

~RE>JECT NUMBER 
Y 
PROJECT TITLE 

For 

DEPARTMENT NAME 
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Index of Articles 
ARTICLE 1. CONTRACT DOCUMENTS 
ARTICLE 2. SEVERABILITY 
ARTICLE 3. DESCRIPTION OF PROJECT 
ARTICLE 4. SCOPE OF WORK 
ARTICLE 5. DELIVERABLES 
ARTICLE 6. SERVICES PROVIDED BY COUNTY ,'9"'" 

ARTICLE 7. MODIFICATIONS/CHANGE ORDERS ~ 
ARTICLE 8. SCHEDULE OF WORK ,,~'\ , 
ARTICLE 9. CONTRACT TERM [": ~p' 
ARTICLE 10. COMPENSATION AND PAYMENT FOR CONSULTANT SERVICES 
ARTICLE 11. PERSONNEL AND EQUIPMENT it 

ARTICLE 12. SUSPENSION OF WORK 
ARTICLE 13. DISPUTES ~ , 
ARTICLE 14. TERMINATION OF AGREEMENP~O~CAUSE 
ARTICLE 15. TERMINATION FOR CONVENIE'f~JcE(ofWeoUNTY 
ARTICLE 16. WAIVER OF BREACH 4' '(' '~ 
ARTICLE 17. INDEPENDENT CONSULT~NT , 
ARTICLE 18. PROFESSIONAL RESB,0N5.IBIUr?'" 
ARTICLE 19. COOPERATION WI:tH",OTijE~eONSUL TANTS 
ARTICLE 20. ACCURACY OF WOR ., '0)7' 
ARTICLE 21. REVIEW OF W.OR .~ 
ARTICLE 22. INDEMNIFICATION 
ARTICLE 23. CONFIDENTIALITY 1 
ARTICLE 24. OWNERSHIP O'ErMINiELLECTUAL PROPERTY AND INFORMATION 
ARTICLE 25. COVSQANJ AGAINST CONTINGENT FEES 
ARTICLE 2~. INSURltN'CE'~ 
ARTICLE 27. PROH I BITEm'r"NTE REST 
ARTICLE 28. u,~ .. ~uJB,coNiRACTING 
ARTICLE 2' ''(SSIGNABILITY 
ARTICLE t, /, NTI-KICKBACK CLAUSE 
ARTI<;_!:E '" <'tt10ITS AND INSPECTORS 
ARTICf~~1 "CCOUNTING SYSTEM 
A~IJ.~Le\~~·· VERBAL AGREEMENT 
AR1TI~5:, 34. NOTICES 

.;f~"·.,AR"FtCLE~35. JURISDICTION 
"~I(yLE 36. EQUAL EMPLOYMENT OPPORTUNITY 

ARTICLE 37. FORCE MAJEURE 
"~'.I' ,,# 
ARTICLE 38. OPEN RECORDS ACT 
ARTICLE 39. CONSULTANT'S COMPLIANCE WITH ALL ASSURANCES OR 

PROMISES MADE IN RESPONSE TO PROCUREMENT 
ARTICLE 40. INVOICING AND PAYMENT 
ARTICLE 41. TAXES 
ARTICLE 42. PERMITS. LICENSES AND BONDS 
ARTICLE 43. NON-APPROPRIATION 
ARTICLE 44. WAGE CLAUSE 
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Exhibits 

EXHIBIT A: 
EXHIBIT B: 
EXHIBIT C: 
EXHIBIT D: 
EXHIBIT E: 
EXHIBIT F: 
EXHIBIT G: 
EXHIBIT H: 

GENERAL CONDITIONS 
SPECIAL CONDITIONS 
SCOPE OF WORK 
PROJECT DELIVERABLES 
COMPENSATION 
PURCHASING FORMS _/p",. 
CONTRACT COMPLIANCE FORMS ,A 
INSURANCE AND RISK MANAGEMENT FORMS, ~. , /. ,.".. ~~/ 

~ .ff 
Instructions to Purchasing Staff: Please make sure the above Exhibits List 
matches the Exhibits List in Article 1 and that those Exhibits are inserted 

";.'/;»'1/1 

into the Contract Agreement. 

APPENDICES 

APPENDIX 1: 

Instructions to Purchasing Staff: Only use Appendices if you are attaching 
Appendices, eX;Jmples are listed above. Please make sure the above 
Appendices List matches the Appendices List in Anicle 1 of the Contract 
AgTeement and that those Appendices are inserted into the Contract 

=, y~ g 
Agreement. '-w/ 
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CONTRACT AGREEMENT 

Consultant: nnsert Consultant Name1 

Contract No.: (Insert Project Number and Title1 

Address: nnsert Consultant Address1 
City, State 

Contact: nnsert Consultant Contact Name1 
ynsert Consultant Contact Title 

Telephone: Ynsert Consultant telephone #1 

Email: nnsert Consultant Emai/l 

, ) 

\ 
~ 

This Agreement made and entered into eff5tlfve ,;,i,,,,, ' day of 
_____ , 20 by and between FULTON OpOttTY, <;EORGIA, a political 
subdivision of the State of Georgia, hereinaftEtr.",~eferfe,,~to as "County", and 
[Insert Consultant Company Name], hereifll,9.t!§r~'feferred to as "Consultant", 

• •• r".;;' W$4'~,. 

authorized to transact business In the S~J.~ , ~~orgla'; 
% "0 ~ ~p' 

////.Wl1tNESS ' TH 
R ''Y~ If t ~/ 

WHEREAS, County through its Ilnsert 1User Department Name1 hereinafter 
referred to as the "Depart~ent", tf~§),£~S to retain a qualified and experienced 
Consultant to perform I~ert~ ro 'ect descri tion/services to be rovided, 
hereinafter, referred to as th Ii rolect" . 

. ~~. -- 

WHEREAS, ConsultS!n~tt,~s r~presented to County that it is experienced and has 
qualified and Iq&i~st~ff atc;1il~ble to commit to the Project and County has relied 

.& ~:A". y upon such reprJ ations. 
'~ ", 

NO~ TH8~~~.9f '~for and in consideration o! the ~utual covenants contained 
herel and f~! other good and valuable conslderation, County and Consultant 
agree < lIoW's-: 

.9. __ 0~@P' 
A~4~,.. P' 

ARTICLE 1. CONTRACT DOCUMENTS 

County hereby engages Consultant, and Consultant hereby agrees, to perform 
the services hereinafter set forth in accordance with this Agreement, consisting of 
the following contract documents: 

I. Form of Agreement; 
II. Addenda; 
III. Exhibit A: General Conditions; 
IV. Exhibit B: Special Conditions [where applicable]; 



V. Exhibit C: Scope of Work 
VI. Exhibit D: Project Deliverables; 
VII. Exhibit E: Compensation; 
VIII. Exhibit F: Purchasing Forms 
IX. Exhibit G: Office of Contract Compliance Forms; 
X. Exhibit H: Insurance and Risk Management Forms 

The foregoing documents constitute the entire Agreement of the ~.rties 
pertaining to the Project hereof and is intended as a complete and e~Lisive 
statement of promises, representations, discussions and agreemeg( ~t~1 or 
otherwise that have been made in connection therewith. No mqdrffcation~41r 
amendment to this Agreement shall be binding upon the parties un~ss the ~arhe 
is in writing, conforms to Fulton County Purchasing Code, Di¥.ision~~j1o~erning 
change orders, is signed by the County's and the Consultan'f~J.y,!y, adfhorized 
representatives, and entered upon the meeting minute, f th~utf6n County 
Board of Commissioners. \W' 

If any portion of the Contract Documents sha] '( n c ~~. ict with any other 
portion, the various documents comprising the 6Q.ntra ~~ocuments shall govern 
in the following order of precedence: 1) t ", . emeW(, 2) the RFP, 3) any 
Addenda, 4) change orders, 5) the ex ibit :.) portions of Consultant's 
proposal that was accepted by the C· un d~ade a part of the Contract 
Documents. ' 

//A" .. 
~ 

The Agreement was approved by~»e Fulton County Board of Commissioners on 
{Insert Board of Commissioners tppro;,Jal date and item numberl. 

/'" ""<,/#P 

A. ~ 
A" /- ,2. SEVERABILITY 

~ . ~greer)e t is held to be unenforceable for any reason, the 
f ~~alljPnot affect the remainder of the Agreement, which 

ce an~ effect, and enforceable in accordance with its terms. 

If any provision of 
unenforceabillty 
shall remain i 

~RTICLE 3. DESCRIPTION OF PROJECT y 

coun~~~d ·~o~sultant agree the Project is to perform Ynsert project 
,descrl~ ti{;~ry All exhibits referenced in this agreement are incorporated by 
~J~~~c~and constitute an integral part of this Agreement as if they were 
con alnea herein . 

<: ,0/'/ 
ARTICLE 4. SCOPE OF WORK 

Unless modified in writing by both parties in the manner specified in the 
agreement, duties of Consultant shall not be construed to exceed those services 
specifically set forth herein. Consultant agrees to provide all services, products, 
and data and to perform all tasks described in Exhibit C, Scope of Work. 



ARTICLE 5. DELIVERABLES 

) 

Consultant shall deliver to County all reports prepared under the terms of this 
Agreement that are specified in Exhibit 0, Project Deliverables. Consultant shall 
provide to County all deliverables specified in Exhibit 0, Project Deliverables. 
Deliverables shall be furnished to County by Consultant in a media of form that is 
acceptable and usable by County at no additional cost at the end of the project. 

ARTICLE 6. SERVICES PROVIDED BY COUNTY A" 
.~ '\ ~ 

Consultant shall gather from County all available non-privileg(dPa,aata '~d 
information pertinent to the performance of the services for the priiect. C~rtlin 
services as described in Exhibit C, Scope of Work, if required; will tf~Dedermed 

~& (i~ and furnished by County in a timely manner so as not to unduIY.!ie,~~ Consultant 
in the performance of said obligations. County shall have e firTal/d~lsion as to 
what data and information is pertinent. \~ 

County will appoint in writing a County authoriz~d~~ese '9tive with respect to 
work to be performed under this Agreement until 'cOlfA~ giVes written notice of 
the appointment of a successor. The COUg,~:,:s iil:Jthori16d representative shall PQt~_ -e, 

have complete authority to transmit instrl!,ctidhs, r€,<f~ive information, and define 
County's policies, consistent with CouI)JY7df~s"·aQd regulations. Consultant may 

~ '~W' rely upon written consents and v~p~~ovals ~signed by County's authorized 
representative that are consistent 1th 'C~~f4~~les and regulations. 

If during the course 01 perfo ':lln~)he Project, County and Consultant agree that 
it is necessary to /~,~"ke cql~{es in the Project as described herein and 
referenced exhi~S~$.Md"~~_!1~F,tges will be incorporated by written amendments in 
the form of C~an~~4~rder~0 this Agreement. Any such Change Order and/or 
supplemental tgrelft],ent shall not become effective or binding unless approved ~. u-~ ~v 
by the Bqaxd 0;' ";'lCrntllssioners and entered on the minutes. Such modifications 

/"'~ '%~ shall confor{j1f1J{ ~equirements of Fulton County Purchasing Code, Division 6, 
whichsi incol'(f>prated by reference herein. r 

, • j 
,6D1FICATIONS 

ARTICLE 8. SCHEDULE OF WORK 

COQ~yl ant shall not proceed to furnish such services and County shall not 
become obligated to pay for same until a written authorization to proceed (Notice 
to Proceed) has been sent to Consultant from County. The Consultant shall 
begin work under this Agreement no later than five (5) days after the effective 
date of notice to proceed. 



ARTICLE 9. CONTRACT TERM 

[Use this contract term if the contract is a one-time procurement or if the 
prQject is in calendar days with no renewal 'options.] /",,_ 

~. Example: The contract will commence as of the date indicated in th~~Ndti~e to 
Proceed (NTP) and will terminate as indicated in the contract. //i$q,., '/ 

~ Y ~ ~ ~r 

[Use this contract term if the contract is not funded with General Fund 
monies (Fund 100) but will include ren.ewal options] 'W/~ 

/~" - 
[Please check with the department regarding funding, if the funding is 
grant funding, federal funding and/or capital funds use this term of 
contract. If the project is funded with General Fund monies (Fund 100), the 
contract must end December 31st of that calendar year and you must use 
the Multi-Year Contract Term below.] "y 

) 

Example: The initial term of the contrac /s 
(2), one (1) year renewal options. r": 

£ 
MULTI-YEAR CONTRACT TER «l 

f~ a one (1) year term, with two 

% ~ 1 
fl,··., ,,./ 

fUse this contract term if the contrect is an annual contract with renewal 
o.ptions and funded with General FLmd monies (Fund 1100).J A ,;# 

~, ~,#" 
[Please check with the department regarding fiJn.ding, if the funding is 
grant funding, federal fundinv and/or capItal funds the contract does not 
have ,to_end on December 31's of the calendar year, lise "Term of comrect" 
above.) 

riod <) ',1J>. «Agreement shall consist of a series of Terms as defined below. 
·s"~bligated only to pay such compensation under this Agreement as 

'.; 9 e made from funds budgeted and appropriated for that purpose 
~~~).~I·~County's then current fiscal year. 

a>~ommencement Term 

The "Commencement Term" of this Agreement shall begin on [Insert start 
date], the starting date, and shall end absolutely and without further 
obligation on the part of the county on the 31st day of December [Insert 
year]. The Commencement Term shall be subject to events of termination 
and the County's termination rights that are described elsewhere in this 
Agreement. Notwithstanding anything contained in this Agreement, the 



County's obligation to make payments provided under this Agreement shall 
be subject to the County's annual appropriations of funds for the goods, 
services, materials, property and/or supplies procured under this Agreement 
by the County's governing body and such obligation shall not constitute a 
pledge of the County's full faith and credit within the meaning of any 
constitutional debt limitation. 

b. Renewal Terms /A 
. .. A. . Unless the terms of this Agreement are fulfilled With no further obh.gafl:~I' of 

the part of either party on or before the final date of the cof~ence",ejt 
Term as stated above, or unless an event of termination as ~ fined within 
this Agreement occurs during the Commencement TerQJ thi 'ment 
may be renewed at the written option of the County upon tt~aB_gro al of the 
County Board of Commissioners for two (2) one-y ("R~r(eW.8'l Terms"). 
However, no Renewal Term of this Agreement shaJ. auttf~}ized nor shall 
any Renewal Term of this Agreement com~E(n'C9'.~ EfsS'/and until each 
Rene~al .Term has first been approved in/,~m-j'fi}~ by'lfJ-e County Board of 
Commissioners for the calendar year of suob Renewal Term. If approved by 
the County Board of Commissioners, t .• ~" en:~al Term shall begin on 
the 1 st day of January, 2015 and shall'x .later than the 31 st day of 

~.#'~"J ~~~ 

December, 2015. If approved by tfie crQJm't\~ Board of Commissioners, the 
~ .~.1~ 

Second Renewal Term shall b;.Ql.~~~ the1sttJay of January, 2015 and shall 
end no later than the 31 st day of DE!~~ID)1er, 2015. [More than two renewal 
options must be approved by the Purchasing Director] If approved by the 
County Board of Commission~lis. the'third Renewal Term shall begin on the 
1st day of Januaryv~1~, .. anlh$'(<<all end no later than the 31st day of 
December, 2016.. If a~li~ve, by the County Board of Commissioners, the 
fourth Renewal/lerm sh~lbh[gin on the 1 st day of January, 2017 and shall 

~ t ~ end no later ~.5J4!. tb, 31S~day of December, 2017. If the County chooses not 
to exercise4~y ·'en~~al Term as provided in this Section, then the Term of 
this Agre&I!l~~fhen i~ effect shall also be deemed the "Ending Term" with 

~~. ~ no further" ';' . af~on on the party of either party. 

) 

c. 
''0{o 

'. "y 
A11v .' s" as defined within this Section are subject to the section of this 

~_~~t~ement which pertain to events of termination and the County's rights 
u son termination. 

···"o/~7 
d. Same Terms 

Unless mutually agreed upon in writing by the parties, or otherwise indicated 
herein, all provisions and conditions of any Renewal Term shall be exactly 
the same as those contained within in this Agreement. 

e. Statutory Compliance Regarding Purchase Contracts. 



The parties intend that this Agreement shall, and this Agreement shall 
operate in conformity with and not in contravention of the requirements of 
D.C.G.A. § 36-60-13, as applicable, and in the event that this Agreement 
would conflict therewith, then this Agreement shall be interpreted and 
implemented in a manner consistent with such statute. 

ARTICLE 10.COMPENSATION /"" 

A" Compensation for work performed by Consultant on Project sball ~fue in 
accordance with the payment provisions and compensation sChect.ir::·""attactt~d 
as Exhibit E, Compensation. r 

'~ 

The total contract amount for the Project shall not exceeo,'{$flns,e mount 
approved by BOCT, which is full payment for a complete cope bf/w<rffl<7services. 

w~ ~ ~ ~ 
'ff. ~ 

ARTICLE 11. PERSONNEL AND EelUI " ENqp/ 
,f'~ '~ {,. ~ 

Consultant shall designate in writing a pers0h(s) t8\§erve as its authorized 
representative(s) who shall have sole aut ari ..', repf~ent Consultant on all 
manners pertaining to this contract. 

) 

~-11-. ~p 
Consultant represents that it has s;~~ .i or ~II secure, at its' own expense, all 
equipment and personnel necess 1y to c0,~Elele this Agreement, none of whom 
shall be employees of or have an ntraetual relationship with County. All of the 
services required hereunder wi ~ erformed by Consultant under his 
supervision an? all persg~el~~gage in the work shall be fully qualified and 
shall be authorized or perrrut a under law to perform such services. 

" Written notificatio ~l~ be l' ediately provided to County upon change or 
severance of a/rn' Je llitptr'ized representative( s), listed key personnel or sub- 
consultant pef~ . i[_ serVices on this Project by Consultant. No changes or 
substitutions sfi,~l..~ ermitted in Consultant's key personnel or sub-consultant 
as set fO'rf~ ~·n~~ithout the prior written approval of the County. Requests for 
chang».es ir{~k '. ersonnel or SUb-consultants will not be unreasonably withheld 
b C ;@W/h, '%. yo;.. y 

ARTICLE 12.SUSPENSION OF WORK 

Su~pension Notice: The County may by written notice to the Consultant, 
suspend at any time the performance of all or any portion of the services to be 
performed under this Agreement. Upon receipt of a suspension notice, the 
Consultant must, unless the notice requires otherwise: 

1) Immediately discontinue suspended services on the date and to the extent 
specified in the notice; 



) 

2) Place no further orders or subcontracts for material, services or facilities 
with respect to suspended services, other than to the extent required in 
the notice; and 

3) Take any other reasonable steps to minimize costs associated with the 
suspension. 

Notice to Resume: Upon receipt of notice to resume suspended services, the 
Consultant will immediately resume performance under this Agree:;<meQt as 
required in the notice. ~{ . 

If ~ ~ ~ .' .~ 
ARTICLE 13. DISPUTES I'A., , ~ 

~ T ~ , . ~ ~ Except as otherwise provided in this Agreement, any dlsRMte c~~pe'Plng a 
question of fact arising under this contract which is not dispose~ffo ff~ement 
shall be decided by the County. The representative shaU~~~dud 1; ecision to 
writing and mail or otherwise furnish a copy thereo ~'e C~sultant. The 
Consultant shall have 30 days from date the d~piS1 eat to appeal the 
decision to the County Manager or his desigr<t~~ by '!piling or otherwise 

A" % r furnishing to the County Manager or designee, G-f>PY df~!he written appeal. The 
decision of the County Manager or his de~lgRee··>for th~determination of such 
appeal shall be final and conclusive. Pend'f~~fn?4inal decision of a dispute 

,,?'/#4,it~" ~. 
hereunder, Consultant shall proceep dln@,aentl~ with performance of the 
Agreement and in accordance w~!k .. t~ deC1~ioK of the County's designated 
representative. I"" / 

~ . 

~ " 
ARTICLE 14. TERMINATfeN OF AGREEMENT FOR CAUSE L . '1'///.-9'//" 

. '" '~ •.. ". . . (1) Either County or COrl~liJltant may terminate work under this Agreement In 
the event the .Q!p'er pa~%~ai~ to perform in accordance with the provisions 
of the Agr~~~~(i,t~. Ai}y'Party seeking to terminate this Agreement is 
required t, i~ thin~~30) days prior written notice to the other party. 

(2) Notice ~'~ 1 ation shall be delivered by certified mail with receipt for 
d 11'~ '" t ~, /d t th d e I~e~ rEl urpe 0 e sen er . 

• <-,.' ~~ ;" 
'~'" ~ 

'~.. ..,~~-;.<;. 

(3) ~I~~i ISyOF THE ESSENCE and if the Consultant refuses or fails to 
~~.".,. p~~ffi the work as specified in Exhibit C, Scope of Work and maintain 
~~tlf~scheduled level of effort as proposed, or any separable part thereof, 

fwith such diligence as will insure completion of the work within the 
"""'q~{pecified time period, or any extension or tolling there of, or fails to 

complete said work within such time. The County may exercise any 
remedy available under law or this Agreement. Failure to maintain the 
scheduled level of effort as proposed or deviation from the aforesaid 
proposal without prior approval of County shall constitute cause for 
termination 



~"" Consultant shall be entitled to receive compensation for any sati~lactory 
work completed on such documents as reasonably determinett 'f}~a. the 
C t /~¢,'. ~ oun y. f ~ 

~ y ~ . 
Whether or not the Consultant's right to proceed with t,pe W~~ft ha~ been . .~ .. ~ terminated, the Consultant shall be liable for any damag~to tile County 
resulting from the Consultant's refusal or failus~!£ corv~~~ the work 
within the specified time period, and said damag/~s\hall Igclude, but not 
be limited to, any additional costs associatedjslth fFr(erOtmfy obtaining the . ~ .. services of another Consultant to complete4Iie~eJoJecf9'~ 

.d.' ~ ;7' ,,;~ ~ 
ARTICLE 15. TERMINATION FOR C.ONVE'NIEN~E OF COUNTY 

.'''~.;:#~~'' 
yP-$;Y~ "-;;.~ 

Notwithstanding any other provisions, t~e CO:~ff}4,(Jllay terminate this Agreement 
for its convenience at any time ~~~ \ writt~ Ynotice to Consultant. If the 
Agreement is terminated for con~(enien~~Ww2yJthe County, as provided in this 
article, Consultant will be paid\ compensation for those services actually 
performed. Partially completed tasrt~wiUpbe compensated for based on a signed r : '~$./ 
statement of completion tQ£oe'submitted by Consultant which shall itemize each 
task element and briefl/~a. ,p,." t work has been completed and what work 
remains to be done. 

(4) 

(5) 

(6) 

) 

The County may, by written notice to Consultant, terminate Consultant's 
right to proceed with the Project or such part of the Project as to which 
there has been delay. In such event, the County may take over the work 
and perform the same to completion, by contract or otherwise, and 
Consultant shall be required to provide all copies of finished or unfinished 
documents prepared by Consultant under this Agreement to the County as 
stated in Exhibit 0, "Project Deliverables". 

). . 
s te~lned that the Consultant was not In default, or that 
ble-~'the rights and obligations of the parties shall be the 

l ination had been issued for the convenience of the r 

ARTICLE 16.WAIVER OF BREACH 

%~~~;I~er by either party of a breach or violation of any provision of this 
. ent, shall not operate or be construed to be, a waiver of any subsequent 

breaetf or violation of the same or other provision thereof. 

ARTICLE 17. INDEPENDENT CONSULTANT 

Consultant shall perform the services under this Agreement as an independent 
Consultant and nothing contained herein shall be construed to be inconsistent 
with such relationship or status. Nothing in this Agreement shall be interpreted or 



construed to constitute Consultant or any of its agents or employees to be the 
agent, employee or representative of County. 

ARTICLE 18. PROFESSIONAL RESPONSIBILITY 

Consultant represents that it has, or will secure at its own expenses, all 
personnel appropriate to perform all work to be completed under this Agreement; 

All the services required hereunder will be performed by Consultant or ulfli(e'r the 
direct supervision of Consultant. All personnel engaged in the ,p(ojt~ by 
Consultant shall be fully qualified and shall be authorized or pe ,'''{¥ted u~,r 
applicable State and local law to perform such services. 

) 

. . '~ None of the work or services covered by this Agreement Shqll~ 
assigned, or subcontracted by Consultant without the prio&&writh~p 
County '~~ \ . ~ 

~" 

ARTICLE 19. COOPERATION WITH OTHER CO S,ULTANTS 
L" .... ~ f/ 

/'% ~ 
0-~ ~ 

Consultant will undertake the Project in coo~~atioR, with ~nd in coordination with 
other studies, projects or related work /:f.{rffffi&: for, with or by County's 
employees, appointed committee(s) or ~ nsultants. Consultant shall fully 

~ ~o/' cooperate with such other relate<! ~'onsull~nts and County employees or 
appointed committees. ConsultantjS'hall ~~~vi(te within his schedule of work, time 
and effort to coordinate with ot~er COI'"!~u«ants under contract with County. 
Consultant shall not comrni "",or ~eJ~~my act, which will interfere with the 
performance of work b any other~ consultant or by County employees. 
Consultant shall not be lia, 1~'r I'i~sponsible for the delays of third parties not 
under its control nor alflliated~i~th4'fle Consultant in any manner. ///~. V ~ , 

~; ~ 
Rrt!:,I.eE 20. ACCURACY OF WORK " Consultant sh ~ ';d!' J5ponsible for the accuracy of his work and shall promptly 

correct it~~U~Slrs% <fA;,9I'bmissions without additional compensation. Acceptance of 
the ~ork t)~~jfTe., County will not relieve Consultant of the responsibility of 
subs~llJ,fi;.Qt c6yrections of any errors and the clarification of any ambiguities. 
gC0,.[1SurtSlrrr~Jjlall prepare any plans, report, fieldwork, or data required by County 
(to .. #~grrefG,t its errors or omissions. The above consultation, clarification or "~. ~ . . correcy;on shall be made without added compensation to Consultant. Consultant 
sha111'g1ve immediate attention to these changes so there will be a minimum of 
delay to others. 

ARTICLE 21. REVIEW OF WORK 

Authorized representatives of County may at all reasonable times review and 
inspect Project activities and data collected under this Agreement and 
amendments thereto. All reports, drawings, studies, specifications, estimates, 



maps and computations prepared by or for Consultant, shall be available to 
authorized representatives of County for inspection and review at all reasonable 
times in the main office of County. Acceptance shall not relieve Consultant of its 
professional obligation to correct, at its expense, any of its errors in work. County 
may request at any time and Consultant shall produce progress prints or copies 
of any work as performed under this Agreement. Refusal by Consultant to submit 
progress reports and/or plans shall be cause for County, without any liability 
thereof, to withhold payment to consultant until Consultant complie~" with 
County's request in this regard. County's review recommendations "js,~all be 

d'~ incorporated into the plans by Consultant. ~~, , 
u~~1-'" ~ ~y 

ARTICLE 22. INDEMNIFICATION 

) 

~ 
22.1.1 Professional Services Indemnification. Consultan~cr0'~Lac r shall 
indemnify, release, and hold harmless Fulton County, it§~Coni~::~~ners and 
th . ti ff bid // ~ froi d . t err respec rve 0 icers, mem ers, emp oyees, an ag,il'.em~, ror.p" an aqams 
all liability, damages, costs, expenses (inciUdin~rE!'al()'rl51~#Ciltorneyls fees 
and expenses incurred by any of them), claims, s>~lfS\~nd j~~,gments only to the 
extent such liability arises or results ffe,pl tfi~ negligence of the 
Consultant/Contractor in the delivery of tlJ,.~f#t~ork~~undJf this Agreement, but 
such indemnity is limited to those y%)!.~?lli'~.P~r;ising from a Negligent 
Professional Act, as defined below. Tmls '·,io/demnification survives the 

?*- ~ ~ termination of this Agreement and shajl also~Furvive the dissolution or to the 
-L/////Q, ~ ;? 

extent allowed by law, the bankruftcy 0(f~9JJ,~dltant/Contractor. 
~ ~ , 

For the purposes of the ProfessiO\:a1 §Jrvices Indemnity above, a "Negligent 7n:' 'W4'~ Professional Act" means /~negtigent act, error, or omission in the performance 
of Professional Services (8~J>Y"'ai';)y person or entity, including joint ventures, 
for whom Consultan.t4~ontracf0~{liable) that causes liability and fails to meet 
the applicable P1QL51s~:~nal ~tandard of care, skill and ability under similar 
conditions and nke ~urr~\lJnding circumstances, as is ordinarily employed by 

. ..4..~' P. ? others In thelr~R "Ion. 

22.1.2 Nitnr.:Rro e i'onal Services Indemnification. Consultant/Contractor 
hereb,'y ag'h:~,rg~ to indemnify and hold harmless Fulton County, its 
ComrNf§sisner~{'and their respective officers, members, employees, and agents 

,(.e-a,ch, M;.~:Wfafter referred to as an "Indemnified Person") from and against any 
~~~~I \flaims, demands, liabilities, losses, costs or expenses, including 
a orneyl' fees due to liability to a third party or parties, for any loss due to 
bod'iI~1njury (including death), personal injury, and property damage arising out 
of or resulting from the performance of this Agreement or any act or omission 
on the part of the Consultant/Contractor, its agents, employees or others 
working at the direction of Consultant/Contractor or on its behalf, or due to any 
breach of this Agreement by the Consultant/Contractor or due to the 
application or violation of any pertinent Federal, State or local law, rule or 
regulation. This indemnification is binding upon to the successors and assigns 
of Consultant/Contractor. This indemnification does not extend to the sole 



negligence of the Indemnified Persons nor beyond the scope of this Agreement 
and the work undertaken thereunder. This indemnification survives the 
termination of this Agreement and shall also survive the dissolution or to the 
extent allowed by law, the bankruptcy of ConsultanUContractor. 

) 

22.2 Notice of Claim. If an Indemnified Person receives written notice of any 
claim or circumstance which could give rise to indemnified losses, the 
receiving party shall promptly give written notice to ConsultanUContracto~end 
shall use best efforts to deliver such written notice within ten (1 0) B»~10ness 
Days. The notice must include a copy of such written notice of claim" (r, , e 
Indemnified Person did not receive a written notice of claim, a d¥scrlption 'l~ 
the indemnification event in reasonable detail and the basi, on w)hicfl 
indemnification may be due. Such notice will not stop~ or ~~venf an 
Indemnified Person from later asserting a different basis for irf'''', ifi~a1i'on. If 
an Indemnified Person does not provide this notic~~ithi en (10) 
Business Day period, it does not waive any right to iJiI~e~hific tjon except to 
the extent that ConsultanUContractor is prejudicg d;·· l'f, ~Idss, or incurs 
additional expense solely because of the delay. 

A 
~~%~~ 

22.3 Defense. ConsultanUContractor, at C . , Co' ractor's own expense, 
shall defend each such action, suit, or gro 'r cause the same to be qp..~ 'Q~ 

resisted and defended by counsel de?ignat~d 'Ia,Y/ the Indemnified Person and 
~ ~ JI_ reasonably approved by ConsultaJ}1L..~.i(~ptract~r (provided that in all instances 

the County Attorney of Fulton Co/ntY'G~~j:~j1shall be acceptable, and, for the 
avoidance of doubt, is the only c\unsel authorized to represent the County). If 
any such action, suit or proF~.edin~~~J?Lld result in final judgment against the 
Indemnified Person, ConS,,11ftantlContractor shall promptly satisfy and discharge /-,;~ /19" 
such judgment or cause su~ , a~ent to be promptly satisfied and discharged. 
Within ten (1 0) ~"siness ~a~s after receiving written notice of the 
indemnification r,erQJJJ{~tj) Co~s'~tanUContractor shall acknowledge in writing 

. '" ~, ~ f[ . delivered to the4~dE(mnlfi~d Person (with a copy to the County Attorney) that 
C I UC A % #'. d ~f di hi' . d h d onsu tan Q ; > r IS e en Ing t e c aim as require ereun er. 

~~ .,,.,-. / 

'~, "~';""io/.~' 

22.4.1~Mandc}tory Separate Counsel. In the event that there is any potential 
,eoqflici\eff "'ffj:ferest that could reasonably arise in the representation of any 

ified Person and ConsultanUContractor in the defense of any action, suit 
~~oijr~p~r~oJ.~i~e'ding pursuant to Section 6.3 above or in the event that state or local 
law'>'Re&uires the use of specific counsel, (i) such Indemnified Person may elect 
in its sole and absolute discretion whether to waive such conflict of interest, and 
(ii) unless such Indemnified Person (and, as applicable, ConsultanUContractor) 
elects to waive such conflict of interest, or in any event if required by state or 
local law, then the counsel designated by the Indemnified Person shall solely 
represent such Indemnified Person and, if applicable, ConsultanUContractor 
shall retain its own separate counsel, each at ConsultanUContractor's sole cost 
and expense. 



) 

22.4.2 Voluntary Separate Counsel. Notwithstanding Consultant/Contractor's 
obligation to defend a claim, the Indemnified Person may retain separate 
counsel to participate in (but not control or impair) the defense and to 
participate in (but not control or impair) any settlement negotiations, provided 
that for so long as Consultant/Contractor has complied with all of 
Consultant/Contractor's obligations with respect to such claim, the cost of such 
separate counsel shall be at the sole cost and expense of such Inde':!l-Qified 
Person (provided that if Consultant/Contractor has not complied Witl( all of 
Consultant/Contractor's obligations with respect to such( ~19im, 

, ,///#4, '~ 
Consultant/Contractor shall be obligated to pay the cost and eXPfnse of sfl.~t1 
separate counsel), Consultant/Contractor may settle the clairr\ without the 
consent or agreement of the Indemnified Person, unless the s\UjemPnt (i) 

Id lt in i t' I' f th it bl d' ~t.... ,~, , wou resu In injunc rve re Ie or 0 er equi a e reme res or Q '4~Wlse require 
the Indemnified Person to comply with restrictions or Ii ' tiortS";(h~~adversely 
affect or materially impair the reputation and stan ~~ of t~e Indemnified 
Person, (ii) would require the Indemnified Pe~son ~t1)l '''8yl''amounts that 
Consultant/Contractor or its insurer does not fum4~~!ull, (rt~~would not result in 
the Indemnified Person's full and complete ',(~Jeas~~4roni all liability to the 
plaintiffs or claimants who are parties to o~~jJeMi,se brGnd by the settlement, 
or (iv) directly involves the County (in which/b~(~flte, County of Fulton County, 
Georgia shall be the only counsel a r.(h~i~~~,,, •. to represent the County with 

''% y respect to any such settlement). k \ //-:1'."" s 
ff ~ 

22.5 Survival. The provisions of~ this Article 6 will survive any expiration or 
earlier termination of this ,gree~:ent.-iand any closing, settlement or other 

'%~/ 
similar event which occur der this JXgreement. 

/' ;';"''''''. 

k 
~~RTI ~ Y3, CONFIDENTIALITY 
/~ ~ ~ Consultant agree~ tr{~t ir'Gonciusions and any reports are for the confidential 

information of ol1'nt¥' and ~hat it will not disclose its conclusions in whole or in 
part to any pe "~~ wll)atsoever, other than to submit its written documentation to 
County, 'c(1\~ fi_!y, ~iscuss the same with it or its authorized representatives, 
excePj as requ ed under this Agreement to provide information to the public, 
Upon ~O'filiJg)etiQn of this Agreement term, all documents, reports, maps, data and 
;twdies\pfe~a"fed by Consultant pursuant thereto and any equipment paid for by 
~Co'uli1tv as a result of this Agreement, shall become the property of County and ~~~";4 y 
be dellyered to the [insert user department name]. 

" ? '~ 

Articles, papers, bulletins, reports, or other materials reporting the plans, 
progress, analyses, or results and findings of the work conducted under this 
Agreement shall not be presented publicly or published without prior approval in 
writing of County, 

It is further agreed that if any information concerning the Project, its conduct 
results, or data gathered or processed should be released by Consultant without 



prior approval from County, the release of the same shall constitute grounds for 
termination of this Agreement without indemnity to Consultant, but should any 
such information be released by County or by Consultant with such prior written 
approval, the same shall be regarded as Public information and no longer subject 
to the restrictions of this Agreement. 

ARTICLE 24. OWNERSHIP OF INTELLECTUAL PROPERTY AND 
INFORMATION ./'''". 

A Consultant agrees that Fulton County is the sole owner of all inform~tron~~ata, 
and materials that are developed or prepared subject to thi~/Jtgree~~t. 
Consultant or any sub-consultant is not allowed to use or sell a~y inforro,ati6n 
subject to this contract for educational, publication, profit, res~arch~~i,any!other 

. . d hori d f h C ~~ .. 1l.Iml·"'#'/ . purpose without the written an aut onze consent 0 t e oUf1ty~,! e'lectromc 
files used. in conne~tion to th~s Agree.ment, which are ~y,@~:fin~l~n~any custom 
software files used In connection to this Agreement, (c,ol~c~¥ely, tpe "Software"), 
shall be turned over to the County for its use ,flffer '~(ffirRat(on hereof and 
Consultant shall have no interest of any kind ~!~~ch ~~etronic files. Any 
required licenses and fees for the Software or~t!1er ~~A<u!red materials shall be 
purchased and/or paid for by Consultant ~,eLld register~ in the name of the 

. . . """~ft'!M .. County, If possible. The Software as defined 'hereaR'¬ iier, specifically excludes all 
•• • ~~,h~" • software, documentation, information, a,rd m~terrq,ls In which Consultant has pre- 

existing proprietary rights and/or ha~o('erwis~bJ;n licensed to Consultant prior 
to this Agreement, and any upgratfe~'; ~~ate~, modifications or enhancements fa: P,'I/~.r 

thereto. Consultant agrees to prd'ide at no cost to County any upgrades to any 
software used in connect~'~ ",.,with 'li1j~'ffpgreement which may be subsequently 
developed or upgraded fo~ period of fhree (3) years from the date of completion /~ p", of the work under the Agr~~ment,~ except in the case of commercial Software 
licensed to the CounJ~, Any i~~rti~n devel?p~d for u~e in connection with t~is 
Agreement may b Ie"sed]ls public domain Information by the County at ItS 
sole discretion. ~,I" , ,.~ 

ART- /</., ~ COVENANT AGAINST CONTINGENT FEES 

Consultan , nts that no person or selling agency has been employed or 
retaintFr(%t~s~ri¢it or secure this Agreement upon an agreement or understanding 
,~r,,,.,a copmf(t§lon, percentage, brokerage or contingent fee, excepting bona fide 

" ~·~s maintained by Consultant for the purpose of securing business and 
t a ffn~ultant has not received any non-County fee related to this Agreement 
witt1l»l1f the prior written consent of County. For breach or violation of this 
warranty, County shall have the right to annul this Agreement without liability or 
at its discretion to deduct from the Contract Price or consideration the full amount 
of such commission, percentage, brokerage or contingent fee. 

ARTICLE 26. INSURANCE 



Consultant agrees to obtain and maintain during the entire term of this 
Agreement, all of the insurance required as specified in the Agreement 
documents, Exhibit G, Insurance and Risk Management Forms, with the County 
as an additional insured and shall furnish the County a Certificate of Insurance 
showing the required coverage. The cancellation of any policy of insurance 
required by this Agreement shall meet the requirements of notice under the laws 
of the State of Georgia as presently set forth in the Georgia Code. 

ARTICLE 27. PROHIBITED INTEREST 

Section 27.01 Conflict of interest: 

Consultant agrees that it presently has no interest and shall ~cqui 0 i terest 
direct or indirect that would conflict in any manner or ~~~$k~"¥ lth the 
performance of its service hereunder. Consultant fu~~~ agr~es ~F1at, in the 
performance of the Agreement, no person having cWI;f' 'ch irl),erest shall be 
employed. ~4# 

Section 27.02 Interest of Public Officials: 

) 

No member, officer or employee of CO}.jJJty . is tenure shall have any 
interest, direct or indirect, in this Agree~;r"~tlte.~,woceeds thereof. 

~ ~? > ~ ~ 
-//~(, ~ ~ 

ARTICLE 4;8. SU~G_QNIRACTING 
~ "FI'_J' 

~ ~ ~ , 
Consultant shall not subcontract a~~nart/of the work covered by this Agreement s: ". Y.'<.!Y;##? 
or permit subcontracted ' 0 be further subcontracted without prior written 
approval of County. 

E 29. ASSIGNABILITY 

Consultant sh~~ ~~ssign or subcontract this Agreement or any portion thereof 
without the prid{f~~pr?V~~sed written consent of County. Any attempted assignment 
or subcofftl- ·ri' ~6;Ij/Consultant without the prior expressed written consent of 
Coun~ shafb". minty's sole option terminate this Agreement without any notice 
to c<fQ"S) 1 nt)of such termination. Consultant binds itself, its successors, 
, s$Jgns\, egal representatives of such other party in respect to all covenants, 
''*i~~~~ep.ts and obligations contained herein. 

ARTICLE 30. ANTI·KICKBACK CLAUSE 

Salaries of engineers, surveyors, draftsmen, clerical and technicians performing 
work under this Agreement shall be paid unconditionally and not less often than 
once a month without deduction or rebate on any account except only such 
payroll deductions as are mandatory by law. Consultant hereby promises to 
comply with all applicable "Anti-Kickback" Laws, and shall insert appropriate 
provisions in all subcontracts covering work under this Agreement. 



ARTICLE 31. AUDITS AND INSPECTORS 

) 

At any time during normal business hours and as often as County may deem 
necessary, Consultant shall make available to County and/or representatives of 
the County for examination all of its records with respect to all matters covered 
by this Agreement. 

It shall also perr:nit County and/or repres~ntative of the County to aUdit~,l~mine 
and .~ake copies, excerpts or transcripts f~om such records o~/)~rs{r.~~~I, 
conditions of employment and other data relatmg to all matters cOgvered by nil1s 
Agreement. Consultant's records of personnel, conditions of emRloymen\, ahd 
financial statements (hereinafter "Information") constitute trade se~~ts arid are ~ .~ considered confidential and proprietary by Consultant. To tf'l,.e?t~~~enl County 

.", ...... ~#; audits or examines such Information related to this Agre > ent, \Joun~y shall not 
disclose or oth~rwise .make available to third pa~ies a~, . Infdration without 
Consultant's prior written consent unless reqUlre~to· '. 'y a court order. 
Nothing in this Agreement shall be construed a~ ~~~nting ounty any right to 
make copies, excerpts or transcripts of such., 'infoffu,etion outside the area 
covered by this Agreement without the R~10£ ~fitten '~nsent of Consultant. 
Consultant shall maintain all books, docum~;r~p&'~er.s, accounting records and 

..P'#b~ "" other evidence pertaining to costs incul[ed d"~1n'e.iroject and used in support of 
its proposal and shall make such m~!~r~ avail~ble at all reasonable times during 
the period of the Agreement and lor eig'f,l~~~5t_ars from the date of final payment 
under the Agreement, for inspectlgn by County or any reviewing agencies and 
copies thereof shall be fumi$hed\q,g09lrequest and at no additional cost to 
County. Consultant agree~that the p~isions of this Article shall be included in 

/~ ,;r&:, any Agreements it may maKe, with ~my sub-consultant, assignee or transferee. 
, ~, . 

~~CL§ 3 . ACCOUNTING SYSTEM 
~~ 

Consultant s;. I " ve an accounting system, which is established, and 
maintaini~g i ~~~~dance with generally accepted accounting principles. 
Consulta«f~l;!.~t\a~~0Gnt for cost in a manner consistent with generally accepted 
acco nting pr;eB"€tdures, as approved by Fulton County. ~y 

'M ARTICLE 33. VERBAL AGREEMENT 
'\ 
~ 

f. al agreement or conversation with any officer, agent or employee of 
Cobmt( either before, during or after the execution of this Agreement, shall affect 
or modify any of the terms of obligations herein contained, nor shall such verbal 
agreement or conversation entitle Consultant to any additional payment 
whatsoever under the terms of this Agreement. All changes to this shall be in 
writing and the form of a change order in supplemental agreement, approved by 
the County, and entered on the Minutes of the Board of Commissioners. 

ARTICLE 34. NOTICES 



All notices shall be in writing and delivered in person or transmitted by certified 
mail, postage prepaid. 

Notice to County, shall be addressed as follows: 

Dnsert User Department Representative Position for projectl 
nnsert User Department Address 
Atlanta, Georgia 30303 
Telephone: 
Email: 
Attention: Insert User De artment Re resentative for 

With a copy to: 

) 

Department of Purchasing & Contract Compliance 
Director 
130 Peachtree Street, S.W. Suite 1168 
Atlanta, Georgia 30303 A "- 

~~1-'01. 

Telephone: (404) 612-5800 /~~@'~,_ 
Email: cecil.moore@fultoncountyga.gov ~ '. W/V 

Attention: Cecil S. Moore r' ,.~w/ ~ P ~ . 

Notices to Consultant shall be add[e-:se)~§$i9J ows: 
'?J ~ ; ~ , 

{Insert Consultant Representative'Jfor ,projectl 
{Insert Consultant Addt:.t!'ssL "//$///' 

Telephone: . "" 1 
Email: Aa. 

~'" . InsenYm.Consultan Re Attention: w~/ 
ARTICLE 35. JURISDICTION 

This AgrEf~tJ1.~~,:-" I)bH executed and implemented in Fulton County. Further, this 
Agre ment 'sq!n~e administered and interpreted under the laws of the State of 
Geor? uris~iction of litigation arising from this Agreement shall be in the 
fotulton l;; "Superior Courts. If any part of this Agreement is found to be in 
~ . ~jth applicable laws, such part shall be inoperative, null and void insofar 
a I I ·rr conflict with said laws, but the remainder of this Agreement shall be in 
fulff<?)r'ce and effect. 

Whenever reference is made in the Agreement to standards or codes in 
accordance with which work is to be performed, the edition or revision of the 
standards or codes current on the effective date of this Agreement shall apply, 
unless otherwise expressly stated. 

ARTICLE 36. EQUAL EMPLOYMENT OPPORTUNITY 



During the performance of this Agreement, Consultant agrees as follows: 

Section 36.01 Consultant will not discriminate against any employee or applicant 
for employment because of race, creed, color, sex or national origin; 

) 

Section 36.02 Consultant will, in all solicitations or advertisements for employees 
placed by, or on behalf of, Consultant state that all qualified apptlcants, will 
receive consideration for employment without regard to race, creed, co~~ex or 
national origin; ;;,~, , 

///~, ~ If '" '% 

Section 36.03 Consultant will cause the foregoing provisions to be {9serted~ in tl 
subcontracts for any work covered by the Agreement so that such Ptgvisi@n will . . . ._/., 'r~~# 
be binding upon each sub-consultant, provided that the foregOl.n~<f,~~~X1,~lons shall 
not apply to contracts or subcontracts for standard com "~irClal\sGPPhes or raw 
materials. ~ \~ 

~~ 
ARTICLE 37. FORCE MAJE:lllRE 

A" " 

Neither County nor Consultant shall be de~»J~d '''il1'''Yiol:t~n of this Agreement if 
either is prevented from performing its oblir!ff8'ti~hereunder for any reason 
beyond its control, including but not ~lf~f~Q4e'fb0?,}lcts of God, civil or military 
authority, act of public enemy, accident~~, fires,~tPxp1osions, earthquakes, floods or 

,://fo/u~ ~ ~ 
catastrophic failures of public transporialjp'1.7 provided however, that nothing ~ ''',mJJf,lfo 

herein shall relieve or be constr~~d to telieve Consultant from performing its 
obligations hereunder in the event 8f~iots; rebellions or legal strikes. 

" ~~/ 



ARTICLE 38. OPEN RECORDS ACT 

The Georgia Open Records Act, O.C.G.A. Section 50-18-70 et seq., applies to 
this Agreement. The Consultant acknowledges that any documents or 
computerized data provided to the County by the Consultant may be subject to 
release to the public. The Consultant also acknowledges that documents and 
computerized data created or held by the Consultant in relation to the Agreement 
may be subject to release to the public, to include documents turned ove~t? the 
County. The Consultant shall cooperate with and provide assistance(t'o the 
County in rapidly responding to Open Records Act requests. The ,o(;ntilJ,ltant 
shall notify the County of any Open Records Act requests no later yffn"'24 h&~S 
following receipt of any such requests by the Consultant. The Ccrmsultan~ shall 
promptly comply with the instructions or requests of the Co nty i'relatibn to 

• 'f~ responding to Open Records Act requests. 

ARTICLE 39. CONSULTANT'S COMPLIANCE WITHA, SSbRANCES OR 
PROMISES MADE IN RESPONSE TO BRObUR'EMENT 

} 

Where the procurement documents do not plcfu,¬ ll a ~~ree or level of service 
relating to the scope of work, M/FBE partic~,et10n,''''0J anylbther matter relating to 
h . bel d h Id C'" ~It?'/",J~ brni h t e services emq procure , s ou a~~ort,~,ur{ant~,su mit a response to t e 
County promising to provide a certain% lev~l~oP~'~",,~rvice for the scope of work, 
M/FBE participation, or any othe~/)l2cfl~r,. irf~lud~ing where such promises or 
assurances are greater than wh~t IS r~YJ.JJ~,<;f?' by the procurement documents, 
and should this response containiIDg these promises or assurances be accepted 
by the County and made a part ofifttle C6ntract Documents, then the degree or 

R" ~ level of service promised/~elattng to tfle scope of work, M/FBE participation, or 
other matter shall be consi~~~(d"to/. be a material part of the Agreement between 
the Consultant and tb~ Coun~;;&;h that the Consultant's failure to provide the 
agreed upon degryt~~~l~vel ~ lervice or participation shall be a material breach 
of the Agreemd~ri\.gi'ng 1'{t~efCounty just cause to terminate the Agreement for 
cause, pursuaf ~" TICL:E 14 of the Agreement. 

,HTICLE 40. INVOICING AND PAYMENT 

cons~ta~~~0'~~lI's.ubmit monthly invoices for work performed during th~ previous 
'alfmda,r.vmqFllh, In a form acceptable to the County and accompanied by all 

, '~Qrt ~d.ocumentation requested by the County, for payment and for services 
~77~' 'if' t a were completed during the preceding phase. The County shall review for 

apP'ro(al of said invoices. The County shall have the right not to pay any invoice 
or part thereof if not properly supported, or if the costs requested or a part 
thereof, as determined by the County, are reasonably in excess of the actual 
stage of completion. 

Time of Payment: Invoices for payment shall be submitted to County by the first 
(1 st) calendar day of the month to facilitate processing for payment in that same 
month. Invoices received after the first (1 st) calendar day of the month may not 



be paid until the last day of the following month. The County shall make 
payments to Consultant by U.S. mail approximately thirty (30) days after receipt 
of a proper invoice. Parties hereto expressly agree that the above contract term 
shall supersede the rates of interest, payment periods, and contract and 
subcontract terms provided for under the Georgia Prompt Pay Act, D.C.G.A. 13- 
11-1 et seq., pursuant to 13-11-7(b), and the rates of interest, payment periods, 
and contract and subcontract terms provided for under the Prompt Pay Act shall 
have no application to this Agreement; parties further agree that the Count~,.shall 
not be liable for any interest or penalty arising from late payments. " . /, ~ ~ 

~ < ~ 

Submittal of Invoices: Consultant shall submit all invoices in origi~1' and "Je 
(1) copy to: ~ r 

Insert User De artment Re resentative Position 
(Insert User Department Addressl 
Atlanta, Georgia 30303 
Telephone: 
Email: 
Attention: 

) 

~ 
9J ~ 

_?'< ~ 

{Insert User Department Represe(Jtativ~tor projectl 
···~b 'W 

~ '0 T 

Consultant's cumulative invoices shall not ~i'Ef(f~the total not-to-exceed fee 
established for this Agreement. { "'~ff 

~ ~ , ~ , 
,.,{/k,. ~ 

Optional: [A narrative of one ~(1) 'pa§!riiw9' y, listing the scope of work! 
services billed for shall accomp" ny each invoice.] 

} 
/,... "'~, /,,y 

County's Right to With!1gld ~aymen s: The County may withhold payments 
for services that involve disfi~tld costs, involve disputed audits, or are otherwise 
performed in an ina~t,quate f~~picfn. Payments withheld by the County will be 
released and paig~t~jhe • 6nsultant when the services are subsequently 
performed adeq'tlty In n a timely basis, the causes for disputes are 
reconciled or n~~her remedies or actions stipulated by the County are 
satisfied. The " nt ~~hall promptly pay any undisputed items contained in such 
invoices . 

..,..~ 
Paynr~ft~hof Slilb-consultants/Suppliers: The Consultant must certify in writing 
Jl:.ta.t all\~l~~0nsultants of the Consultant and suppliers have been promptly paid 
~t~k~orl(%and materials and previous progress payments received. In the event 
*,;%-)fJWY$~ r 
tne prime Consultant is unable to pay sub-consultants or suppliers until it has 
receii\l6d a progress payment from Fulton County, the prime Consultant shall pay 
all SUb-consultants or supplier funds due from said progress payments within 
forty-eight (48) hours of receipt of payment from Fulton County and in no event 
later than fifteen days as provided for by State Law. 

Acceptance of Payments by Consultant; Release. The acceptance by the 
Consultant of any payment for services under this Agreement will, in each 
instance, operate as, and be a release to the County from, all claim and liability 



to the Consultant for work performed or furnished for or relating to the service for 
which payment was accepted, unless the Consultant within five (5) days of its 
receipt of a payment, advises the County in writing of a specific claim it contends 
is not released by that payment. 

ARTICLE 41. TAXES 

The Consultant shall pay all sales, retail, occupational, service, excise, ~(~t age 
benefit and unemployment compensation taxes, consumer, use and ot~~imilar 
taxes, as well as any other taxes or duties on the materials, equipmen~'~~!.gbor 
for the work provided by the Consultant which are legally en~cfea by \~y 
municipal, county, state or federal authority, department or agenq~ at the time 
bids are received, whether or not yet effective. The Consultant s~cMl maintain .. .~ '.z~d 
records pertaininq to such taxes as well as payment thereof a'1a~}iall make the 
same available to the County at all reasonable times fOrjQ,~?ectr~rf erner copying. 
The Consultant shall apply for any and all tax ex £' ions )hich may be 
applicable and shall timely request from the ~dht :A~documents and 
information as may be necessary to obtain such(f~~ exe t.tions. The County 
shall have no liability to the Consultant for payfuent 8~any tax from which it is 

~/ exempt. , 

) 

#/~h"" . 
ARTICLE 42. PERMITS,iLlCENSE.5. AND BONDS 

. % .~ /' 
)j ~ ~ 

All permits and licenses necessar{f~r··t~~¥"oJ shall be secured and paid for by 
'I':- ~~# 

the Consultant. If any permit, 1(j,cense . or certificate expires or is revoked, 
~ '- terminated, or suspended a&f'8 resol~of ,any action on the part of the Consultant, f '. 'o/ff$f.fP 

the Consultant shall not b . ed to additional compensation or time. 
/ 

,'RTICL .. }NON-APPROPRIATION , '; 
//.'1»,;z,~ ~,. 4 

This Agreement states the total obligation of the County to the Consultant for the 
calendar year of execution. Notwithstanding anything contained in this 
Agreement, the obligation of the County to make payments provided under this 
Agreement shall be subject to annual appropriations of funds thereof by the 
governing body of the County and such obligation shall not constitute a pledge of 
the full faith and credit of the County within the meaning of any constitutional debt 
limitation. The Director of Finance shall deliver written notice to the Consultant in 
[the event the County does not intend to budget funds for the succeeding 
Contract year. 

Notwithstanding anything contained in this Agreement, if sufficient funds have not 
been appropriated to support continuation of this Agreement for an additional 
calendar year or an additional term of the Agreement, this Agreement shall 
terminate absolutely and without further obligation on the part of the County at 
the close of the calendar year of its execution and at the close of each 
succeeding calendar year of which it may be renewed, unless a shorter 



termination period is provided or the County suspends performance pending the 
appropriation of funds. 

ARTICLE 44. WAGE CLAUSE 

Consultant shall agree that in the performance of this Agreement the Consultant 
will comply with all lawful agreements, if any, which the Consultant had made 
with any association, union, or other entity, with respect to wages, salaril-s~ .. and 
working conditions, so as not to cause inconvenience, picketing'd'd~ work 

. % ~ stoppage. v/}»..",'· ~. 

) 



IN WITNESS THEREOF, the Parties hereto have caused this Contract to be 
executed by their duly authorized representatives as attested and witnessed and 
their corporate seals to be hereunto affixed as of the day and year date first 
above written. 

OWNER: 

FULTON COUNTY, GEORGIA 

John H. Eaves, Commission Chair 
Board of Commissioners 

ATTEST: 

Mark Massey 
Clerk to the Commission (Seal) 

f'~"'" 
&~----~---------------------- 
~%{Insert Department Head Name] 
[Insert Department Head Title] 

'1/." 

CONSULTANT: /'" ,A", 
[Insert Consultant COMPANY 
NAME] NV' """ '~y 

, 
~ 

[Insert Name & Title of person 
authorized. to sign contract] 

;9"'% '~ 
~ ~ ~ s.: ~~ r AT.TEST'f~ r .. {,." I ;~y 

, : ecretary/ 
% 
Assistant Secretary 

(Affix Corporate Seal) 



ADDENDA 
L''-' . 

Instructions for Users: Acknowledgement(s) of any addenda 
should be inserted behind this cover sheet.~ /"%:;~~, 

:."~%;" 
~~ 
Y 

- ) 



EXHIBIT A 

) 

GENERAL COND/,-I:f' l ~ ~. b",,, 
~ ~ 

"" ~ _.",. ~ r 
~> ~ 

~'1;.i ~, ' 

Instructions for Users: Insert any General Conditions that 
were in the solicitation document behind this cover sheet. 

« "<% '~/ 

~ " .. ~, .~"'. ~ 
Example: "Fulton County Purchasing Department Request 
For Proposal (RFP) General Requirements", 

w. "~/ 



EXHIBIT B 

) 

~. SPECIAL CONDlpl:~ ; ~ .,~ 
~ ('" 

A~,,\ , ; 
.:or .. , ,~" 

Instructions for Users: Insert any Special Conditions that 
were in the solicitation document behind this cover sheet If 

. no Special Conditions were required, on a separate page 
behind this cover page please use the following lan.guage: 

No Special Con 

, , 
j 

·''W-0-//h .. ,,/77 

e required for this Project 



) 

11%, 

EXHIBIT C 

SCOPEOFWOR ){ I'" 
4,~' ~~ 

'?:.;.. ~~. 

Instructions for Users: 'Insert the detailed Scope of Work to 
be provided by the Consultant behind this cover sheet. .~ )" 

.~ ~ 
h¥;~~' ~ 

.> J 



) 

SCOPE OF WORK 

The Consultant shall 



EXHIBIT D 

) 

~ 

PROJECT DELIVERA- ~L, J;5 A· '", r"~~ 
/. \. .~ 

/~0,' , 
~, ~ ........ t' 

Instructions for Users: Insert any Project Deliverables to be 
provided by the Consultant behind this cover sheet. 

•.. ~ '/~1"~ 
~ !f' ~ J 
f' 

~ ~-,%~ 



) 

PROJECT DELIVERABLES 



) 

EXHIBIT E 

COMPEN5ATlg~, 
A (7;j~ 

A' ~ 
>::~" ~ ~ 

Instructions for Users: Insert the detailed Compensation to 
Consultant (payment to consultant providing service) behind 
this cover sheet. ., '~y 

j 
~ 



COMPENSATION 

The County agrees to compensate the Consultant as follows: 

County agrees to compensate Consultant for all services performed under this 
Agreement in an amount not to exceed $110,864.00. The detailed costs are 
provided below: 

1"/4 •... , 
f!~' __ ~\y 



) 

EXHIBIT F 

PURCHASING F 
/ 

A"" 
Instructions for Users: Insert the Purchasing forms 
submitted by the Consultant. Please contact Purchasing to 
insure you have the correct forms. Insert forms behind this 
cover sheet. r~"," ' } 



EXHIBIT G 

Instructions for Users: Insert the Contract Compliance forms 
submitted by the Consultant. Please contact Contract 

') Compliance to insure you have the correct forms. Insert 
forms behind this cover sheet.z' 



EXHIBIT H 

) 

INSURANCE AND ~4~ 
MANAGEMENT Fm,. '<'f' 7' A"" 

/." % 
/'%' ~@ 

)"I,.:..~. Z~;, 

Instructions for Users: Insert the following information 
''0",..-. ""~<I'//..¥~, 

behind this cover sheet. "<" J "'1:.%-~ 
~ Y , ~ 

,~" ~" 
1. Insurance and Risk Management Provisions from 

Solicitation Documen!) 
»": .... , .'~ 

~ ~,. 

The fo.llowing inforrnation should be. inserted after you have. 
received submittals from the Consultant: 

, ,$ 

,~, 

2. Certificate of Insurance 
3. Payment Bonds (if applicable) 

, 4>::'Performance Bonds (if applicable) 
.~,. r 



SECTION 9 
EXHIBITS 

Insert any exhibits after this page. Examples of exhibits are: 
• Description of an item 
• Graph(s) 
• Diagram(s) 
• Organizational Chart 
• Drawings 

) 

Section 9 Small Business Market Availability Study 
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) 

EXHIBIT 1 
Request to Proposal (RFP) Submittal Check List for 

The following submittals shall be completed and submitted with each proposal (see table 
below "Required Proposal Submittal Check List. '2. Please check to make sure that the 
required submittals are in the envelope before it is sealed. Failure to submit all required 
submittals may deem your proposal non-responsive. 

Submit one (1) Original proposal and five (5) CD's as required in Section 3.1.2 of the RFP. 

Item # Required Proposal Submittal Check (..J) 
Check List 

1 One (1) Proposal marked "Original", five (5) CD's 

2 *Form E: Georgia Security and Immigration Contractor Affidavit(s) 
and Agreements 
Note: If prime contractor is a joint venture, partnership, LLC, each 
member of the entitv must submit an affidavit 

3 *Form F: Georqia Security and lrnmiqratlon Subcontractor Affidavit (s) 
4 Technical Proposal 
5 Cost Proposal (submitted in a separate sealed envelope) 
6 Financial Information (submitted in a separate sealed envelope) 
7 Acknowledqement of each Addendum 
8 PURCHASING Items below should match information requested 

in the Technical Proposal Format and Content of Section 3 of the 
RFP 

Executive Summary 
Technical Approach/Detailed Work Plan 
Project Team Qualifications/Qualifications of Key Personnel 
Relevant Project Experience 
Proposer Financial Information 
Availability of Key Personnel 
Local Preference 
Disclosure Form and Questionnaire 

9 Purchasing Forms 
Form A: Certificate Regarding Debarment 
Form B: Non-Collusion Affidavit of Bidder/Offer or 
Form C: Certificate of Acceptance of Request Proposal 

requirements 
Form D: Disclosure Form & Questionnaire 
Form G: Professional License 
Form H: Local Preference Affidavit of Bidder/Offeror 

10 Office of Contract Compliance Requirements (separate envelope) 
Exhibit A: Promise of Non-Discrimination 
Exhibit B: Employment Record 
Exhibit C: Schedule of Intended Subcontractor Utilization 
Exhibit D: Letter of Intent to Perform as Subcontractor 
Exhibit E: Declaration Regarding Subcontractor Practices 
Exhibit F: Joint Venture Disclosure Affidavit 
Exhibit G: Prime Contractor/Subcontractor Utilization Report 

Section 9 Small Business Market Availability Study 
14RFP00721 B-WL 
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EXHIBIT 1 
Request to Proposal (RFP) Submittal Check List for 

Equal Business Opportunity Plan (EBO Plan) 
Exhibit H - First Source Jobs Program Information Form 1 
Exhibit H - First Source Jobs Program Agreement Form 2 

Evidence of Insurability, proposer must submit one (1) of the following: 
Letter from insurance carrier 
Certificate of Insurance 
An umbrella policy in excess of required limits for this project 

Verify that Bidder/Proposer is registered w/Georgia Secretary of State 
and attach a copy of print out for each 
Verify Georgia Utility License Number and attach a copy of print out 
for each Bidder/Proposer (If applicable) 
Verify Professional License and attach a copy of the print out for each 
Bidder/Proposer (If applicable) 

) 

Section 9 Small Business Market Availability Study 
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) 

Cost Proposal Summary 

Insert Cost Proposal Summary Form here 

EXHIBIT 2 

Section 9 Small Business Market Availability Study 
14RFP00721 B-WL 

9-4 



SECTION 10 
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