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GENERAL INSTRUCTIONS TO BIDDERS 

 

Bids for the Northwest Atlanta Library must be submitted before 2:00 PM, Thursday, August 14th, 

2014.  A written description of scope should be included with the bid proposal form attached to 

this document. 

 

Bids and proposal forms must be submitted to Linda Walton, Fulton County Purchasing 

Department.  Bids may be mailed, hand delivered, emailed, or faxed: 

 

Fulton County Department of Purchasing and Contract Compliance 

c/o Brasfield & Gorrie – Northwest Atlanta Library 

130 Peachtree Street SW, Suite 1168, Atlanta, GA 30303 

E: Linda.Walton@FultonCountyGa.gov F: (404) 335-5029 

 

Copies of the bid and proposal form must additionally be submitted to the project team at 

Brasfield & Gorrie: 

 

Brasfield & Gorrie 

Attn: Northwest Atlanta Library Team 

1990 Vaughn Road NW, Suite 100, Kennesaw, GA 30144 

E: NWAtlLibrary@BrasfieldGorrie.com F: (678) 581-6499 

 

Bid documents are available electronically on the following website.  The website will require 

your email address and name to download the drawings and specifications.   

 

https://brasfieldgorrie.sharefile.com/d/sa8143b1312b44aca 

 

Bid documents are also posted on the Fulton County Bid Board at www.fultoncountyga.gov, 

under Bid Opportunities. 

 

Hard copies of the plans and specifications can be reviewed at the Fulton County Plan Room in 

the Department of Purchasing and Contract Compliance. 

 

There will be pre-bid meeting at 12:30 PM, Thursday, July 31st, 2014 at the Fulton County Bid 

Room.  Pre-bid meeting attendance is recommended, but not required to bid the project. 

 

RFIs pertaining to the work must be submitted in writing to Brasfield & Gorrie by 2:00 PM, 

Thursday, August 7th, 2014.  Please submit all request for information to the project email 

address listed above.  RFI responses will be posted on the Fulton County website. 

 

Proposals shall be clearly labeled “Bid”, with the name of the project, description of bid 

inclusions, bidder name and address, and date submitted.  The Construction Manager may reject 

any and all bids received that do not meet the project requirements. 

 



 

DETAILED INSTRUCTIONS TO BIDDERS 

 

GENERAL 

 

1. Brasfield & Gorrie in association with RFB Contractors and BenchMark Management, 

Construction Manager, will receive proposals for furnishing all labor and material and 

performing all work necessary and incidental to the completion of each Scope for the 

Northwest Atlanta Library. Proposals will be accepted by Fulton County Department of 

Purchasing and Contract Compliance on behalf of Construction Manager at 130 Peachtree 

Street SW, Suite 1168, Atlanta, GA 30303 until 2:00 PM EST, August 14, 2014.  The 

contract for Work shall be between the Subcontractor and Construction Manager.  The 

Scope of Work is described in the Scope Sheets available on the ShareFile website. 

 

2. The Construction Manager reserves the right to reject any or all bids, accept bids in any 

order or combination, make modifications to the work after bidding, and waive any 

informalities or irregularities in bids if it is deemed in the Owner's best interest to do so.  

All bids are subject to the review and approval by the Owner, or their designated 

representative. 

 

3. Conflict of Interest: All bidders must disclose - with their bid - the name of any officer, 

director, or agent who is also an employee of the Owner.  Further, all bidders must 

disclose the name of any Owner employee who owns, directly or indirectly, an interest of 

ten percent (10%) or more in the bidder's firm or any of its branches. 

 

4. Construction Manager reserves the right to submit a sealed bid for any bid package 

for this Project. 

 

5. The Project Architect is Collins Cooper Carusi Architects, Inc.  The Associate Architect is 

The Freelon Group.  The Civil Engineer is Breedlove Landplanning.  The Structural 

Engineer is Skyes Consulting. The Mechanical Engineer is Johnson, Spellman & 

Associates. The Electrical Engineer is Barnett Consulting Engineers. 

 

6. The Owner is Fulton County, a political subdivision of the State of Georgia. 

 

BIDS 

 

1. All bids must be submitted on the Bid Proposal Form supplied by Construction Manager, 

and shall be subject to all requirements of the Contract Documents.  All bids must be 

regular in every respect; all applicable spaces shall be filled in, and no interlineations, 

exclusions or special conditions shall be made or included in the Form by the bidder. 

Conditional bids will not be accepted, nor will oral, or telephone bids.  Erasures or other 

changes in the bids must be explained or noted over the signature of the bidder. 

 

2. Each bidder, by making this bid, represents that: 



 

 

A. Bidder has read and understands the Bidding Documents and this bid is made 

in accordance therewith. 

 

B. Bidder has visited the site and has familiarized themselves with the conditions 

under which the Work is to be performed. 

 

C. This bid is based upon the materials, systems and equipment described or named 

in the Bidding Documents without exception. 

 

3. Mailed or Hand-delivered Proposals shall be sealed and plainly marked, "Bid", with 

name of project, bid package number and description, name and address of bidder, 

time and date due.  If the bid is sent by mail, the sealed envelope shall be enclosed in a 

separate mailing envelope with the notation "BID PACKAGE ENCLOSED" on the face 

thereof, and addressed to the Construction Manager at the address indicated in the 

Notice to Bidders.  To be considered, each envelope shall contain an original of the Bid 

Proposal Form. 

 

4. Each copy of the bid proposal shall include the legal name of bidder and each copy shall 

be signed by the person or persons legally authorized to bind the bidder to a contract. 

 

5. The date and time for receipt of bids is set forth in the General Instructions to Bidders.  

Bids received after this date and time will not be accepted. 

 

MODIFICATION OR WITHDRAWAL OF BIDS 

 

1. Bids may be withdrawn or modified on written or telegraphic request dispatched by the 

bidder and received by Fulton County Department of Purchasing and Contract Compliance 

on behalf of the Construction Manager prior to the time for receipt of bids, provided that 

written confirmation of any telegraphic withdrawal under the signature of the bidder shall 

be placed in the mail with the postmark prior to the time set for receipt of bids.  It shall be 

worded so as not to reveal the amount of the original bids. 

 

2. Negligence on the part of the bidder in preparing his bid confers no right for the 

withdrawal of the bid after it has been opened. 

 

3. Bidders shall not modify, withdraw or cancel any of the bids for (120) days after the bid 

opening date. 

 

PREQUALIFICATION OF BIDDERS 

 

1. The agreement will only be entered into with responsible subcontractors found to be 

satisfactory to the Owner and the Construction Manager, qualified by experience and in a 



 

financial position to do the work specified.  The bidder must, upon request, be able to 

prove his financial ability to carry on the work until such time as he received his first 

payment, and to finance the work between payments until the contract is completed and 

accepted. 

 

2. More than one bid from an individual, firm, partnership, corporation or association 

under the same or different names will not be considered. If more than one such bid is 

received, only the lowest conforming bid will be considered. 

 

BIDDING DOCUMENTS 

 

1. Contract Documents are as enumerated in the Subcontract Agreement.  Each bidder shall 

promptly review all Contract Documents to assure completeness.  If, for any reason, an 

item is missing from the transmitted list, he shall so notify the Construction Manager in 

writing, who will assist in his receiving missing item(s).  Missing items shall not constitute 

grounds for modification of the contract. 

 

2. Any addenda issued during the bidding period will be posted to Construction 

Manager’s ShareFile site. Email notification of posting will be issued ONLY to the 

bidders and suppliers to whom access to Contract Documents have been provided by 

Construction Manager directly. 

 

3. No partial sets of drawings and specifications will be issued. 

 

INSPECTION OF SITE 

 

1. Each bidder shall visit the site of the proposed work and fully acquaint himself with 

the existing conditions there relating to construction and labor, and shall fully inform 

himself as to the facilities involved, the difficulties, restrictions and logical extensions 

of Scope attending the performance of the contract.  The bidder should thoroughly 

examine and familiarize himself with the drawings, specifications and all other Contract 

Documents. The subcontractor, by the execution of the contract, shall in no way be 

relieved of any obligation under it due to his failure to receive or examine any form, or 

legal instrument, or to visit the site and inform himself thoroughly regarding any and all 

conditions and requirements that may in any manner affect the work to be 

performed under the contract.  Lack of knowledge on the part of the Bidder will in 

no way relieve him of the obligations and responsibilities assumed under the contract. 

 

INTERPRETATIONS AND ADDENDA 

 

1. Bidders shall promptly notify the Construction Manager of any ambiguity, inconsistency 

or error which they may discover upon examination of the Contract Documents for each 

portion of the Project or the site and local conditions.  No oral interpretation will be 

made to any bidder as to the meaning of the Contract Document or any part thereof.  



 

Every request for such an interpretation shall be made in writing to Brasfield & Gorrie, 

1990 Vaughn Road NW, Suite 100, Kennesaw, GA 30144, Attn: Northwest Atlanta Library 

Team (NWAtlLibrary@BrasfieldGorrie.com). 

 

2. Every interpretation made to a bidder will be in the form of an RFI Response prepared by 

the Construction Manager with assistance from the Architect and, when issued, will be on 

file in all of the offices to which the Contract Documents have been issued.  It shall be the 

bidder's responsibility to obtain all RFI Responses and Addenda issued.  All such RFI 

Responses and Addenda shall be listed on the Bid Form in the space provided and shall 

become part of the contract.  Each bidder shall be bound by such, whether or not 

received by the bidder. 

 

POST BID INFORMATION 

 

1. Unless waived by the Owner, the successful bidder for each portion of the Project shall, 

within ten (10) days of notification of selection, submit the following information to the 

Construction Manager: 

 

A. Percentage of work to be performed by bidder with his own forces. 

 

B. Proprietary names of the suppliers or principal items, or systems of material 

and equipment proposed for the work. 

 

C. List of all sub-subcontractors who will perform work for the bidder and the 

percentage of work to be performed by each sub-trade contractor. 

 

D. Insurance Certificates. 

 

E. Executed Subcontract. 

 

F. A complete material cost breakdown for Owner's use. 

 

G. Submittal and Schedule Outline. 

 

H. Schedule of Values in a form acceptable to Construction Manager.  For trades 

with work both inside and outside of a structure, work and costs associated with 

the structure shall stop five (5) feet outside the building line.  The remainder of 

the work outside the structure (if any) will be described as "site". 

 

2. Prior to the award of contract, Construction Manager will notify the bidder if he, or the 

Owner, after due investigation, has reasonable and substantial objection to any person 

or organization submitted.  If such an objection is expressed and if the Construction 

Manager or the Owner refuses in writing to accept such person, or organization, the 

bidder may submit an acceptable substitute sub-subcontractor with an increase or 



 

decrease in his bid price to cover the difference in cost occasioned by such substitution. 

The Owner or Construction Manager may, at his discretion, accept the revised bid price or 

he may disqualify the bidder. 

 

3. Sub-subcontractors and other persons and organizations proposed by the bidder and 

accepted by the Construction Manager and the Owner, must be used on the work for 

which they were proposed and accepted, and shall not be changed except with the 

written approval of the Construction Manager and the Owner. 

 

4. The Owner, and/or the Construction Manager, reserves the right to remove, or cause to 

be removed from the Project, any employee of the subcontractor or their sub-

subcontractors, whenever it deems, in its sole discretion, such action to be in the best 

interest of the Project.  Such removal of undesirable personnel will in no way change or 

reduce the obligations of the subcontractor. 

 

FORM OF CONTRACT 

 

1. The form of Agreement between subcontractor and the Construction Manager is 

enclosed in the Bid Package Documents, copies of contract attachments are available 

upon request.  The bidder shall take no exception to the terms and conditions of this 

Agreement. 

 

2. Upon execution of the Subcontract Agreement by Construction Manager and successful 

bidder, the bidder will hereinafter be called the subcontractor and the Construction 

Manager may also be referenced as the Contractor. 

 

AWARD OF CONTRACTS 

 

1. It is intended that separate contracts shall be awarded for each bid package and that the 

work start as soon after award as possible; but bids may be held for a period not to 

exceed (120) days from the bid opening dates, and no bidder may withdraw his bid 

during this period. 

 

2. Award of contracts for each portion of the Project will be made to the best and most 

responsive qualified bidder. 

 

SUBSTITUTIONS/APPROVED EQUAL MATERIAL OR EQUIPMENT 

 

1. Requests for substitutions will be considered only after receipt of the bid.  No 

substitution will be considered unless written request for approval has been 

submitted by the bidder to the Construction Manager at bid time.  Request shall be 

in the form of an alternate to the base bid and shall be so stated on the proposal form. 

 

2. Materials, products and equipment described or named in the Bid Documents 



 

establish a standard or required function, dimension, appearance and quality to be 

met by any proposed substitution.  Each bid shall be based upon the materials and 

equipment described, or named in the Bid Documents.  Where systems or products 

are designated in the Specifications or on the Drawings by reference to trade names, 

manufacturer's names, model numbers, catalog numbers, etc., bids shall be based on the 

specific system or products so designated, and the contract will be awarded on that 

basis, or substitutions/approved equal material, or equipment approved by Addenda. 

 

3. Requests for substitutions/approved equal material or equipment will be entertained 

where the bidder considers that the proposed substitute will offer better service, more 

advantageous delivery date, or lesser price, with credit to the Owner, without sacrificing 

quality, appearance or function.  It shall be understood that approval, or rejection is in no 

way an endorsement, or derogation of the product. 

 

4. Each substitution/approved equal material or equipment request shall include an 

electronic copy  of submittal data and six (6) complete sets of physical samples if 

applicable; contain the name of the material or equipment for which it is to be 

substituted, drawings, cuts, performance and test data, and any other information 

necessary for evaluation.  A statement setting forth any changes in other materials, 

equipment or work that incorporation of the substitute would require shall be 

included.  The burden of proof of the merit of the proposed substitute is upon the 

proposed.  The Architect/Engineer's decision, made through the Construction Manager, 

of approval, or disapproval of a proposed substitution shall be final. 

 

5. If approval is made of any proposed substitution/approved equal material, or 

equipment, such approval will be set forth in a written, or telegraphic RFI Response to 

the Contract Documents; issued by Construction Manager.  Bidders shall not rely upon 

approvals made in any other manner. 

 

SCHEDULES 

 

1. The Project will be scheduled by the Critical Path Method by the Construction Manager.  

A detailed CPM Schedule is included in this Bid Package and is part of the contract 

Documents.  The successful subcontractor will be required to furnish, within ten (10) 

days after notification of selection, information necessary to bring about a construction 

and purchasing schedule allowing for completion of the Project within the time allowed 

on the Master Project CPM Schedule.  Information shall be in a form acceptable to the 

Construction Manager.  The Construction Manager will require the subcontractor to 

review the Construction Manager's CPM Schedule, at intervals required by the progress 

of the Work. 

 

2. The progress of the subcontractor is critical to the progress of the Project.  Therefore, 

the schedule shown in the contract Scope of Work must be met.  Failure to maintain this 

schedule will cause the subcontractor to be subject to assessment of milestone damages. 



 

 

PERMITS 

 

1. Unless otherwise provided in the Contract Documents, the Construction Manager shall 

secure and pay for the building permit and impact fees.  The subcontractor shall 

secure and pay for all other permits, (i.e. plumbing, mechanical, electrical, etc.) 

governmental fees, licenses and inspections necessary for the proper execution and 

completion of the Work. 

 

ENGINEERING 

 

1. Each bidder must include in his proposal all costs for verifying the suitability of the Work 

by others which affects the subcontractor's work, and perform all engineering, and 

surveying and field measurements which may be required to complete the Work. 

 

2. Basic reference points and bench marks will be provided by Construction Manager. 

Subsequent surveying and field measurements from these points will be the responsibility 

of each subcontractor. 

 

INSURANCE 

 

1. The successful bidder shall provide General Liability Insurance, Automobile Liability 

Insurance, and Worker's Compensation Insurance.   Certificates of Insurance shall be 

on a form acceptable to the Construction Manager and shall provide an unconditional 

thirty (30) days written notice of cancellation.  Subcontractors may be enrolled in an 

Owner-Controlled Insurance Program (OCIP) for General Liability Insurance at a later 

date; program documentation is available upon request. 

 

UNIT PRICES 

 

1. Unit prices, if requested in the Bid Documents, shall be used, where applicable, to pay for 

completed work contained in the Contract Documents, or to make adjustments to the 

cost of the Work of the contract due to changes to the Work required by the drawings 

and specifications.  The prices shall be predicated upon the materials, methods and 

standards of quality set forth in the Contract Documents.  Unit prices submitted shall 

be reasonable within the range of the current pricing in the region for complete in-place 

work.  Unit prices shall include all costs for overhead, profit, all applicable federal, state, 

municipal or local taxes, labor material, equipment and any other incidentals related to 

completion of the work.  Unit prices for deletions shall be the same as unit prices for 

additions.  The selected bidder for each bid package shall hold his unit prices for the life 

of the subcontract agreement.  Unit prices will not be a consideration in selecting the low 

bidder or as a basis of award of contract.  The Owner and Construction Manager reserve 

their right to reject any unit price if considered excessive or unreasonable or to accept 

any and all such unit prices which may be considered fair and reasonable. 



 

 

ALTERNATES 

 

1. Alternates, if requested, are to enable the Owner to compare total costs where 

alternate materials and methods might be used.  Alternate prices are “all inclusive” and 

include all overhead and profit. 

 

A. The successful bidder shall not modify, withdraw or cancel any of the alternate 

bids, for 120 days (unless a longer duration is identified in a specific alternate) 

after the date of Notice of Award. 

 

B. Subcontractor shall be responsible for any changes in the Work affected by 

acceptance of these alternates.  Claims for extras resulting from changes caused 

by the alternates will not be considered. 

 

C. The Owner's selection of any alternate does not relieve the subcontractors of 

timely completion of the Project within the time periods indicated. 

 

2. Materials and methods to be used in the Base Bid and in the Alternates are 

described in the contract documents. 

 

RIGHT TO WORK 

 

1. Consideration and acceptance of contracts shall be without regard as to whether or not 

the subcontractors, or its employees, are members of a labor union or labor 

organization.  It shall not be a condition of making any bid or proposal, or for 

performance of work, that any person be a member of a labor union or labor 

organization. 

 

MATERIAL, SUPPLIES & EQUIPMENT - OWNER'S SALES TAX EXEMPTIONS 

 

1. Bidder shall include Georgia State and other applicable sales taxes for all material, supplies 

and equipment included in the Work. 

 

2. If the Owner is tax exempt and exercises his right to purchase directly various 

construction materials, supplies and equipment that may be a part of this contract, 

then the Construction Manager will act as the Purchasing Agent for the Owner.  The 

Owner will, via his purchase orders, purchase the materials, and each subcontractor 

shall assist the Construction Manager in the preparation of purchase orders.  The 

materials shall be purchased from the vendors/suppliers selected by the subcontractor, 

for the prices negotiated by the subcontractor. 

 

3. The contract amount shall be reduced by the net, undiscounted amount of the purchase 

orders, plus all sales taxes.  Issuance of the purchase orders by the Owner shall not 



 

relieve the subcontractor of any of his responsibilities regarding material purchases, or 

installation, with the exception of the payments for the materials so purchased.  

Subcontractor shall remain fully responsible for coordination, correct quantities 

ordered, submittals, protection, storage, scheduling, shipping, security, expediting, 

receiving, installation, cleaning and all applicable warranties. 

 

OTHER OWNER-FURNISHED EQUIPMENT 

 

1. Certain items scheduled in the Contract Documents are to be furnished directly by the 

Owner, to the project site unless otherwise indicated, and are to be received and 

installed by the subcontractor. 

 

2. Within fifteen (15) calendar days after receipt of notification of selection for the award of 

a contract for the Work, the subcontractor shall submit to the Construction Manager, a 

schedule, giving desired dates for delivery of Owner-furnished items.  Approved dates 

of delivery shall be confirmed to the Construction Manager thirty (30) days prior to 

delivery, by subcontractor.  Subcontractor shall accept delivery on the established dates 

or be responsible for any damage resulting from his failure to take delivery of the 

shipment on established dates.  Promptly upon delivery, the subcontractor, jointly with 

the Construction Manager, shall inspect the materials or equipment for possible shortage 

or damage in transit.  If shortage or damage is found, subcontractor shall follow the 

instructions of the bill of lading for reporting to the carrier.  Subcontractor shall submit a 

complete receiving report acceptable to the Construction Manager. 

 

3. Subcontractor shall receive, store, protect, secure and unload the items, sign for, provide 

additional transportation required, uncrate, assemble, locate in place and install, or 

connect ready for operation and use and clean for final inspection.  For details of 

construction and installation of each item, see drawings and standard details.  

Installation, or connection, shall be in accordance with specifications for such work, 

including fitting to adjacent work and any additional labor and material required.  All 

materials/equipment received shall be properly and legibly listed and signed for on 

Owner's "Receiving Ticket" form, as well as Shipper's packing slip.  The receiving 

person's name and company must be legibly shown on all such documents. 

 

SEQUENCE OF CONSTRUCTION 

 

1. The sequence of construction shall be as outlined in the CPM Schedule. 

 

APPRENTICE LABOR REQUIREMENTS 

 

1. This project shall be subject to apprentice labor requirements as enumerated in 

Georgia Statutes.  The Subcontractor is hereby instructed to become familiar with the 

conditions contained in the aforementioned documents and to abide by them under 

penalty of law. 



 

 

DISQUALIFICATION OF BIDDERS 

 

1. Any or all Proposals may be rejected if there is reason to believe that collusion exists 

among the Bidders.  Participants in such collusion will not be considered in future 

Proposals for the same Work.  Proposals in which prices are obviously unbalanced may 

be rejected by the Owner. 

 

2. Falsification of any entry made on a Bidder’s Prequalification Statement or Proposal 

will be deemed a material irregularity and will be grounds for rejection. 

 

DRUG FREE WORKPLACE CERTIFICATION 

 

1. Bidders shall provide evidence for certification of a drug free workplace.  Preference 

may be given to businesses with drug-free workplace programs whenever two or more 

bids which are equal with respect to price, quality, service and location are received for 

the procurement of a Subcontract for this project. 

 

BIDDER PREFERENCES 

 

1. If all other factors are equal, preference will be given to a Georgia resident Bidder over 

an out-of-state resident.  If all Bidders are Georgia residents, a Fulton County Bidder will 

receive preference; if there is no Fulton County Bidder, preference will be given to the 

Bidder closest to Fulton County.  If all Bidders reside out-of-state or all reside within 

Fulton County, preference shall be given to the Bidder who certifies it has implemented 

a drug-free workplace program.  In order to receive preference, a signed certification 

of compliance must be submitted with the bid response.  If all bids or no bids 

include a certificate of compliance, the tie will be broken by a coin flip in the presence of 

witnesses. 

 

GEORGIA PRODUCTS AND LABOR 

 

1. In accordance with applicable Georgia Statutes, on public building Contracts, Georgia 

products and labor shall be used wherever price and quality are equal, subject to 

considerations set forth in the Statutes relating to comparisons of quality and fitness or 

materials and equipment as well as qualifications, character, and responsibility of 

contractors and builders proposed for employment. 

 

MINORITY, WOMEN & DISADVANTAGED BUSINESS ENTERPRISE (MWDBE) PARTICIPATION 

 

1. CONSTRUCTION MANAGER COMMITMENT 

As a matter of policy, Construction Manager is committed to providing opportunities for all 

businesses, including small, minority, women, and disadvantaged business enterprises, in 

the procurement of goods and services and construction related subcontracting. 



 

Construction Manager firmly believes that in our free enterprise system, every attempt 

must be made to fully utilize all of our resources, human as well as material.  Our 

commitment is to promote and maximize the opportunities for MWDBE participation on 

our projects through the development of mutually beneficial business relationships with 

the various organizations, subcontractors, suppliers and vendors.  Upon request, 

Construction Manager will make available our talent, knowledge and resources to assist in 

the development of these business relationships. 

 

2. PROJECT REQUIREMENTS AND GOALS 

There are no minimum requirements or stated goals for Minority, Women and 

Disadvantaged Business Enterprise (MWDBE) participation for this project, although 

Bidders, to the extent consistent with quality, price, risk, and other lawful and relevant 

considerations, are encouraged to include and/or provide opportunities for MWDBE 

participation and shall exercise good faith efforts to maximize MWDBE participation for 

the Work of this Bid Package.  MWDBE participation will not be used by the Construction 

Manager or Owner as a basis of award. 

 

WORKER SCREENING 

 

1. There will be a Worker Screening program in place for this jobsite which all subcontractors, 

sub-subcontractors, suppliers, consultants, and other firms supplying materials, 

equipment, or labor, or performing services or work on the project will be required to 

adhere to. This includes participation in the U.S. Department of Homeland Security E-Verify 

Program. 

 

JOBSITE PROCEDURES 

 

1. Each Subcontractor shall be responsible for providing their own storage sheds, storage 

containers, gang boxes, etc. needed for his work.  The Subcontractor shall be 

responsible in all respects for the contents stored therein.  Construction Manager 

approval shall be obtained for any storage and staging areas prior to the Subcontractor 

mobilization.  No materials or equipment shall be stored within the building unless 

authorized in writing by the Construction Manager. 

 

2. Drinking water and ice shall be provided by each Subcontractor.  All utilities, related 

infrastructure, connections, fees, etc. for Subcontractor office trailers (if such trailers are 

approved by the Construction Manager) will be the responsibility of the 

Subcontractor.  Any special utility requirements (i.e. utility requirements other than 

standard 120V receptacles and standard ¾” hose bibbs) required in the performance of 

the Subcontractor’s work shall be the responsibility of the Subcontractor.  Temporary 

heat and/or ventilation required to properly execute the work will be the responsibility of 

the Subcontractor. 

 

3. No signs shall be posted by any Subcontractors unless approved in writing by the 



 

Construction Manager. 

 

4. The Construction Manager will determine the areas where employees may park. 

Unauthorized vehicles parked on-site will be towed at the Owner's expense. All 

construction personnel shall enter and exit the construction site through the construction 

entrances designated by the Construction Manager. 

 

5. Dumpsters will be provided by the Construction Manager for construction debris only.  

The dumpster location(s) will be designated by the Construction Manager.  It is the 

responsibility of the Subcontractor to remove construction debris from the building or 

site and to place the construction debris into the dumpsters.  The following materials will 

not be allowed in dumpsters and it is this Subcontractor’s responsibility to dispose of 

these items in a lawful manner: Hazardous materials of any kind, Buckets of any size, 

Carpet remnants, Household trash, Perishable items, Liquids, Appliances, and Computers. 



BID PROPOSAL FORM 

 

PROJECT: Northwest Atlanta Library 

2489 Perry Boulevard 

Atlanta, Georgia 30318 

 

SCOPE OF WORK: ______________________________________________ 

 

COMPANY: ______________________________________________ 

 

DATE SUBMITTED: ______________________________________________ 

 

TO: Brasfield & Gorrie 

c/o Fulton County Department of Purchasing and Contract Compliance 

130 Peachtree Street SW, Suite 1168, Atlanta, GA 30303 

 

1. ______________________________________________, the undersigned, do hereby 

declare that we have carefully examined the site of the proposed Work and the Contract 

Documents.  We do hereby agree to furnish all material, transportation, equipment, 

hoisting, labor and supervision required to do all Work in strict accordance with the 

Contract Documents for the following Base Price. 

 

A. BASE BID (Single Scope) 

 

Total bid price for all Work, complete, in accordance with the Contract 

Documents inclusive of the appropriate Scope Sheets: 

 

______________________________________________ Dollars ($___________) 

*Base Bid not to include P&P Bonds. 

 

B. BID ALTERNATES 

 

The following Alternate Pricing is provided for the purpose of allowing Bidders to 

price the Alternates described in the Specifications.  Alternate dollar amounts 

not to include P&P Bonds. 

 

i. Sika Sarnafil décor roof system G410 Feltback, 72 mil in Light Gray color. 

 

Add / Deduct / No Change  Dollars: $__________ 

 

ii. Eliminate development related to the Outdoor Children’s Program.  Omit 

the pavement, bench and enclosure.  Provide a sidewalk from the 

Children’s Program Space Exit extending a distance of approximately 15 

feet. 



 

Add / Deduct / No Change  Dollars: $__________ 

 

C. VOLUNTARY ALTERNATES 

 

The following Alternate Pricing is provided for the purpose of allowing Bidders to 

price any additional alternates they think would be beneficial to the project 

Scope.  Please provide a detailed description of any and all Alternate Pricing.  

Alternate dollar amounts not to include P&P Bonds. 

 

i. DESCRIPTION OF ALTERNATE: 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

 

Add / Deduct / No Change  Dollars: $__________ 

 

ii. DESCRIPTION OF ALTERNATE: 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

 

Add / Deduct / No Change  Dollars: $__________ 

 

iii. DESCRIPTION OF ALTERNATE: 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

 

Add / Deduct / No Change  Dollars: $__________ 

 

iv. DESCRIPTION OF ALTERNATE: 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

 

Add / Deduct / No Change  Dollars: $__________ 

 

v. DESCRIPTION OF ALTERNATE: 

____________________________________________________________ 



____________________________________________________________ 

____________________________________________________________ 

____________________________________________________________ 

 

Add / Deduct / No Change  Dollars: $__________ 

 

2. PAYMENT AND PERFORMANCE BONDS 

 

The cost of Payment and Performance Bond premium shall not be included in the 

Proposal Sum (Base Bid, Alternates or Unit Prices).  The cost to add Payment and 

Performance Bond premiums to the Proposal Sum are as follows (Note: Documentation 

of bond costs may be required before awarding a Contract): 

 

A. Add Payment and Performance Bonds to Base Bid.  Dollars $__________ 

 

B. Payment and Performance Bond Rate.   Percent _________% 

 

3. This proposal complies with the Instructions to Bidders and Scope Sheets, as well as 

Contract Documents dated April 24, 2014.   Initial ____________ 

 

We acknowledge receipt of Addenda dated: _________________________________ 

 

We acknowledge receipt of RFI responses dated: ______________________________ 

 

4. What percentage of work will be performed by a MFBE contractor? ______________% 

 

 

BIDDER: ______________________________________________ 

 

ADDRESS: ______________________________________________ 

______________________________________________ 

 

TELEPHONE: ______________________________________________ 

 

BY: (Authorized Signature) ______________________________________________ 

 

 



Subcontractor shall perform all work necessary or incidental for completion of all Doors, Frames & Hardware work 

in accordance with the contract documents.  It is further understood and agreed that this subcontract specifically 

includes, but is not limited to the following items which are listed herein for further definition: 

 

General Scope: 

 

Subcontractor has read and examined the drawings prepared by Collins Cooper Carusi dated 4.24.14 and has taken 

these documents into consideration for all work covered under this scope. 

 

Subcontractor includes all necessary traffic control while their scope of work is being completed. 

 

Subcontractor includes multiple mobilizations as required to complete subcontractor’s scope of work. 

 

Subcontractor includes submission of all LEED products and documentation as required by the project 

specifications. 

 

Subcontractor is responsible for the receipt, unloading, handling, rigging, hoisting and site inventory of all of their 

material. 

 

Subcontractor includes all state and local taxes. 

 

Subcontractor includes a complete submittal package including product data, LEED submittal data, certificates, test 

reports, field quality reports, samples and evaluation reports.  

 

Subcontractor includes all equipment and lifts necessary to complete their scope of work. 

 

Scope of Subcontractor’s Work: 

 

HOLLOW METAL DOORS AND FRAMES (08 1100): 

 

1. Furnish and install hollow metal doors and frames as indicated on the Contract Documents. 

 

2. All hollow metal frames are to be full-profile welded construction. 

 

3. All fire resistant doors to have fire resistant door frames. 

 

4. Exterior hollow metal doors and frames to be galvanized. 

 

5. Hollow metal frames will be set by others. 

 

6. Hollow metal frames will be furnished with removable stops located on secure side of opening.  Provide 

stops and moldings around glazed lites and louvers where indicated. 

 

WOOD DOORS (08 1400): 

 

1. Furnish and install solid-core wood doors in accordance with the Contract Documents.  Provide AWI 

Quality Certification labels indicating that doors comply with requirement of grades specified. 

 

2. All glazing in hollow metal and wood doors and frames by others. 

 

DOOR HARDWARE (08 7100): 

 



1. Final cores and keys to be installed by Owner. 

 

2. Subcontractor to furnish and install all hardware for hollow metal and wood doors and frames as listed in 

the Contract Documents, including but not limited to: hinges, cylinders, locksets, latch sets, deadbolts, 

exit devices, door closers, power assist devices, door holders, floor stop and bumpers, push and pull 

plates, protective plates, thresholds, weather-stripping, and silencers.  

 

3. Card readers, security cameras, audible alarms, ADA power actuators and access controls will be provided 

and installed by others. 

 

 




























































