
Frequently Asked Questions for 
 
BUSINESS LICENSE 
 
Where can I apply for a business license? 
In the State of Georgia, business licenses may be obtained from the county and/or city 
in which the primary place of business would be located.   
 
Do I need to obtain any additional licenses from the state? 
Some types of businesses will have to obtain licenses from the federal government to 
operate, while other businesses, occupations and professions are also licensed and 
regulated by the state and local authorities. The First Stop Business Guide booklet 
provides contact information for a number of state agencies that have various licensing 
and registration requirements.  www.sos.state.ga.us/firststop/ 
 
What paperwork do I need to file before obtaining a Business Occupational 
Tax Certificate? 
Corporations wishing to do business in Georgia must obtain certification as a corporation 
operating in Georgia from the Secretary of State.  All Professional Practitioners licensed 
and regulated by the State of Georgia must obtain a license and attach a copy of the 
license with the application for a Business Occupational Tax Certificate.  Day Care 
Centers and Non-Emergency Medical Transportation Services must be certified by the 
State before obtaining a Business Occupational Tax Certificate. 
 
Do I need a state tax number to get a Business Occupational Tax Certificate? 
No, but if you are engaged in retail sales, you need a sales tax number for the 
Department of Revenue.  Please call Georgia Department of Revenue Services Division  
Post Office Box 49512 
Atlanta, Georgia 30359-1512 
Main Telephone Numbers: 404-417-4477 or 1-877-602-8477 
Wholesale/Resale Telephone Number: 404-417-4490 
State Tax ID & Sales Tax ID Telephone Number: 404-417-4490 
Website: www.state.ga.us/departments/dor 
 
 
What is the difference between a Fictitious Name and a Doing Business As 
(DBA)? 
A Fictitious Name and a DBA are one and the same. They can also be known as "trade 
names." At times, a DBA is used when a company decides to do business under a name 
other than that in which they are registered. Pursuant to O.C.G.A. 10-1-490 trade names 
are registered with the Clerk of Superior Court of the county where the business is 
principally located. 
 
 
 
 
 



Do I register my trade name before I get a Business Occupational Tax 
Certificate? 
You do not have to register your trade name before obtaining a Business Occupational 
Tax Certificate.  To register a trade name or DBA (Doing Business As) or Name Search 
Please call  
Clerk of Superior Court 
Attention: Real Estate Recording 
185 Central Avenue, SW TG200 
Atlanta, GA 30303 
404-613-5371 
www.fcclk.org 
 
 
Can I incorporate my business at the Business Tax Office? 
No. You will need to file for incorporation with the Georgia Secretary of State.  
Please contact: 
Georgia Secretary of State 
315 West Tower, 
2 MLK, Jr. Dr. 
Atlanta, GA.  30334-1530 
404-656-2817 
http://www.sos.ga.gov/Corporations/ 
 
 
Can I incorporate before getting my Business Occupational Tax certificate? 
Yes.   You must have received your incorporation certificate from the Georgia Secretary 
of State Office. 
 
What types of entities are on file with the Corporations Division? 
Business corporations, nonprofit corporations, professional corporations, limited 
partnerships (LP), and limited liability companies (LLC), are formed in Georgia by filing 
with the Corporations Division of the Office of Secretary of State. In some instances, the 
above entities that form in other states choose to file with the Georgia Secretary of 
State as “foreign” entities. 
 
What is a nonprofit corporation? 
A nonprofit corporation, as opposed to a for-profit (profit) corporation, is formed to 
carry out services for the benefit of the general public, including those with a charitable, 
educational, religious, literary or scientific purpose. Nonprofit (tax-exempt) status is a 
designation assigned by the Internal Revenue Service (IRS). Further information 
regarding nonprofit designation can be obtained from the IRS website at: www.irs.gov.  
 
 
Can I get a Peddlers Permit? 
Peddlers Permits are issued at the Government Center Business Occupational Tax 
Division.  Picture identification will be issued by the Fulton County Police Department 
after a criminal investigation is performed. 
 



Can I get a Business Occupational Tax Certificate for a home-based business 
and start operating the business immediately?  
Yes.  The Business Tax Division will issue a Business Tax Certificate, but all zoning for 
home based businesses are regulated by the Zoning Department. 
 
What do I need to open a Road side Stand? 
You will need an Administrative Permit from the Zoning Department prior to applying for 
a Business Occupational Tax Certificate.  You must have both the Administrative Permit 
and the business certificate prior to opening the business. 
 
Who must register their business? 
The Fulton County Business Tax Resolution mandates all persons, firms, or corporations 
located on or engaged in business in Fulton County outside the incorporated areas, 
register business and obtain certificates by paying occupational tax and administrative 
fees. 
 
Do I need a Business Occupational Tax Certificate for a non-profit 
organization? 
You do not need a Business Occupational Tax Certificate if the organization has a 501 
(C) form from the Internal Revenue Service. 
 
How long is a certificate valid, and when is it renewed? 
The Business Occupational Tax Certificate is valid for a calendar year period from 
January 1 through December 31, and must be renewed by March 31 of each year. 
 
How is the Business Occupational Tax calculated? 
For Unincorporated Fulton County, the Business Occupational Tax is based on an 
administrative fee of $75, a flat rate of $50 for the first $20,000 of gross revenue, and 
$13 per employee.  Gross revenues above $20,000 are taxed using a fee class table 
based on profitability.  The fee class table ranges from $.50 to $2.20 per thousand 
dollars of gross revenue based on the NAICS Code of the business. 
 
Professional Practitioners listed below may select to pay a flat fee of $400 or compute 
their fee using the Gross Receipts methods and the appropriate fee class. 
 
What is an Employer Identification Number/Tax Identification Number 
(EIN/TIN)? 
An EIN and a TIN are one and the same. It is an identification number assigned to 
identify taxpayers who are required to file various business tax returns. It is generally 
used by corporations, sole proprietors, partnerships, nonprofit associations, trust estates 
of descendants and other business entities. 
 
How do I obtain a Tax Identification Number? 
Federal Tax/Employer Identification Numbers are issued through the Internal Revenue 
Service (IRS). The IRS can be reached at: 
Telephone number: 1-800-829-4933 & 1-800-829-3676 (forms only) 
Website address: www.irs.gov 
 



Is my Business Occupational Tax certificate also my state tax number? 
No. If you are engaged in retail sales, you need to obtain a sales tax number from the 
Department of Revenue.   
State Tax/Employer Identification Numbers and Wholesaler’s Registration Numbers are 
issued through the Georgia Department of Revenue 
They can be reached at:   
Telephone number: 404-417-4477 
Website address: www.etax.dor.ga.gov 
 
Are Business Occupational Tax Certificates transferable?   
No. Business Occupational Tax Certificate can not be transferred. 
 
Where do I register a sole proprietorship? 
In most cases a sole proprietorship registration is handled through the county and/or 
city in which the primary place of business will be located. 
Sole proprietors are required to register with the state only if they choose to incorporate 
their business, establish a limited liability company or a limited partnership. 
 
How do I register my Minority Business with Fulton County? 
Minority or Female Business Enterprise with Fulton County is registered with the Office 
of Contract compliance, 130 Peachtree Street, S.W., Suite 1167, Atlanta, Georgia, 
30303. (404) 612-6300 www.fultoncountyga.gov/county/purchasing 
 
How do I get a New Alcohol license and renew an Alcohol license in Fulton 
County? 
New alcohol licenses and Renewal licenses in Unincorporated Fulton County are 
obtained through the Fulton County Police Department. Please contact: 
Fulton County Police Department at 130 Peachtree Street, Atlanta, Ga. (404) 730-5700 
 
Where do I get a Firearms License Application (Gun Permits) in Fulton 
County? 
Firearms License is handled through the Fulton County Probate Court.   
136 Pryor Street, Suite C-230, Atlanta, Georgia 30303, (404) 730-4692 or (404) 730-
4640 www.fultoncountyga.gov/departments/56-probate-court/151-gun-permits 
 
Where do I get a Marriage License Application in Fulton County? 
Fulton County Probate Court handles all Marriage License Application.   Please contact: 
136 Pryor Street, Suite C-230, Atlanta, Georgia 30303, (404) 730-4692 or (404) 730-
4640 www.fultoncountyga.gov/departments/56-probate-court/150-marriage-license 
 
 
Where do I apply to be a Notary Public in Fulton County? 
Fulton County Clerk of Superior Court, 136 Pryor Street, 1st  Floor, Atlanta, Georgia 
30303, (404) 612-5373 http://www.fcclk.org/ccnew/divisions.php   
 
 
 



Where can I obtain information about grants and other financial 
opportunities? 
Financial opportunities of all kinds are offered by numerous local, state, and federal 
agencies, as well as by a number of private organizations. You may want to 
begin your search for funds by visiting your local library for a listing of available grants, 
or by contacting one of the agencies listed below: 
 
Department of Community Affairs 
Business and Financial Assistance Division 
60 Executive Park South, NE 
Atlanta, Georgia 30329 
Telephone Number: 404-679-3110 
Website: www.dca.state.ga.us 
 
Small Business Administration - Georgia District Office 
233 Peachtree Street 
Harris Tower-Suite 1900 
Atlanta, Georgia 30303 
Telephone number: 404-331-0100 
Website address: www.sba.gov/ga  
 
Women’s Economic Development Agency, Inc. 
659 Auburn Avenue, Suite 250 
Atlanta, Georgia 303121 
Telephone Number: 678-904-2201 
Fax Number: 678-904-2205 
Website address: www.weda-atlanta.org 
Email address: inquiries@WEDA-atlanta.org  
 
Federal Grant Opportunities 
Website address: www.fedgrants.gov 
 
Additional Federal Grant Information 
Website address: www.grants.gov 
 
 
What does “O.C.G.A.” mean? 
It stands for “Official Code of Georgia Annotated” and is often referred to as “the Code.” 
In short, it is the law. 
 
 
 
 
 
 
 
 



 
 
BUSINESS PLAN 
 
What is a business plan? 
A business plan is a written, detailed description that serves as the “resume” for the 
business, identifying its goals. It also can include information about the entity’s financial 
standing, resources, decisions and plans. Business plans may also be used to keep 
invested parties informed about the company’s operation and goals. 
 
Why does my company need a business plan? 
A business plan can be considered a crucial part of a loan package. It provides specific 
and organized information about the company and can explain how a loan will be 
repaid. A business plan may also serve as a guide to keep owners focused on the 
entity’s goals. 
 
Where can I get assistance in writing a business plan? 
There are many resources available that provide information on writing a business 
plan. Libraries, the Internet, and nonprofit organizations that specialize in this 
area are excellent resources. 
 
Where can I find more information about the businesses in my area? 
Your local chamber of commerce can provide you with a general economic landscape of 
your city and/or county. Chambers can be great sources of information for 
inquiries about businesses that are operating in your local area. Contact 
information for local chamber offices can be obtained from the Georgia Chamber 
of Commerce at 404-223-2264 or by visiting their website at 
www.gachamber.com 
 

 

 

 

 

 

 

 


